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ABSTRACT OF CAPSTONE
PROFESSIONAL LEARNING AT ANY HOUR:

AN ONLINE PROFESSIONAL DEVELOPMENT FOR EDUCATORS

This capstone is an exploration of an online learning environment for teachers
to receive professional learning at any time, anywhere. The focus of this capstone was
to design a series of self-paced, asynchronous learning courses to help teachers
implement one-to-one Chromebooks in the Fayette County Public School District.
Additionally, the literature focuses on the impact of teacher preparation for
implementing one-to-one technology, instructional design, and the need for
supporting these devices. This capstone is pending implementation, as recorded in the

project, for the 2021-2022 school year.
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Executive Summary
What is the core of the capstone?

The core of this capstone is professional development modules and videos to
help teachers improve technology use in their lessons. The goal is to help teachers
and educators use Chromebooks to create a blended learning environment for their
students. In general, this capstone provides teachers the support needed, through
professional development, into their lessons to help students connect their world to
their education.

The professional learning of this capstone provides teachers with on-demand
learning at any time. It is focused on incorporating technology and technology tools
for teachers to learn at their own pace. Participants can choose their subject and
professional learning, as they need it.

The learning takes place in an online learning management system, Canvas by
Instructure. The capstone does not require teachers to attend any face-to-face
meetings or any virtual synchronous learning. All learning for this capstone is
asynchronous. Participants in this capstone will submit evidence of implementation to
receive professional development credit.

The modules are aligned to the International Society for Technology in
Education (ISTE) Standards for Educators. The modules are sequenced so teachers
are not overwhelmed with the material but get the information they need. The focus
of these modules are on technology integration or technology tools that can be used to

assist teaching and learning in lessons.
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The tools selected for the modules were tools provided by Fayette County
Public Schools. Teachers should have access to these tools but might struggle to use
them in their lessons and integrate technology. The modules use Gagné’s nine events
of instruction (Gagné & Briggs, 1974) as a guideline for lesson development and
framework. The modules for this capstone can also serve as guides for teachers
building asynchronous learning in the district.

Who is the capstone meant to impact?

The immediate impact of this project will be teachers in the Fayette County
Public Schools System (FCPS). FCPS as of July 2019 has 37 elementary schools, 13
middle schools, six high schools, and several alternative learning environments.
FCPS employs thousands of teachers each year (Deffendall, 2019). FCPS has
invested money to provide every student with a mobile device, Chromebooks, for the
2020-2021 school year (Deffendall, 2020).

With this move toward a 1:1 blended learning environment, teachers are going
to need professional development to help implement Chromebooks into their lessons.
Pressure will be placed on the administration to find resources and professional
development for their teachers. In the past, the state of Kentucky, generally, does not
provide funding for professional development, causing the school to use its resources
and funding to provide professional development. With this capstone, any staff
member in FCPS will be able to take these courses for free and earn professional
development credit. Administrators will be able to use school resources and funding

on other building needs.
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The ultimate intended impact of this capstone will be on students that are
sitting in the classroom of the teachers that have comprehended the professional
development. The students will be able to use their Chromebooks to experience more
authentic learning opportunities. Students may also experience an increase in the
desire to use technology beyond an assessment tool. Teachers will be able to easily
structure their lessons to scaffold their instruction to meet the students’ needs better
through the tools they will learn in these courses. Better instruction will lead to higher
growth in our students in FCPS.

How will the capstone project be implemented?
1. Develop a Logic Plan for Program Planning
a. Situation: In Fayette County Public Schools’ teachers are transitioning
to a one-to-one blended learning environment with Chromebooks
during the 2020-2021 school year. There are very few resources for
teachers to have the opportunity to receive training on Chromebooks
and how to use them in their lessons. Teachers need to have any time
learning to implement this technology effectively. To increase
Chromebook usage effectively, an online learning environment needs
to be created for teachers to have resources available for their
professional learning and implementation into their lessons.
i. Inputs: Time, Resources, Collaborators, Curriculum Design,
Rewards/Certificates for participation, Communication,

Teachers, Administrators
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ii. Outputs: Develop training learning space, Develop curriculum,
Train collaborators to have a cohesive training environment,
Develop projects for teachers to create to receive professional
development credit, Promote online professional development,
Promote to administrators through the Fayette County Leader

iii. Outcomes:

1. Short-Term: Increase knowledge of Chromebooks,
Increase technology experiences for students in Fayette
County, Increase technology training opportunities for
teachers in Fayette County

2. Intermediate-Term: Increase technology usage in
Fayette County Public Schools, Increase participation
in professional learning communities related to
technology, Developing technology teacher leaders

3. Long-Term: Improving teaching and learning in Fayette
County, Providing students with a collaborative
community, Ensuring students are achieving at high
levels and graduate prepared to excel in a global
society.

iv. External Factors: Resources, Time, Funding, Participation,
Diversity of Information

b. Understand Interrelationships
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i. How will we promote and use this professional development in

our schools?

i. What will the expected participation be for the first year?

iii. What will the plan be for continuing this professional
development beyond the first year?

iv. How will teachers be supported that still need help after the
one-hour professional development segment? How will they
request help? Who will help them?

c. Create a viable system
i. FCPS has approved and purchased Canvas by Instructure as
their preferred learning management software. This capstone
will use and model learning in the classroom using Canvas.
ii. Create professional development modules for teachers
iii. Remove barriers
1. Reducing anxiety and stress about using the
Chromebooks
2. Providing teachers with activities to use in their lessons
3. Providing additional support to teachers who need help
beyond the one-hour sessions.
d. Strengths

i. Provides teachers with professional development anytime

ii. Relevant to teaching in Fayette County
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Vi.

Vii.

viii.

Teachers need professional development hours

Incorporates all stakeholders

Removes barriers to the classroom

Allows teachers to be a student in an online learning
community and experience a similar environment to what they
will ask from their students

Promotes collaboration

Develops teacher leaders in their building

e. Weaknesses

iv.

V.

Some teachers may not participate

. Teachers do not have the option to ask questions and get real-

time answers

Some District Digital Learning Coaches might not promote the
platform

Some teachers may not like learning in an online platform

Administrators might not promote technology in their building

2. Develop an online platform for delivering the material

a. FCPS has approved and purchased Canvas by Instructure as their

preferred learning management system (LMS). FCPS has also

approved Google Classroom as an approved LMS. Both of these

programs are great for the classroom. The LMS for this capstone will

be Canvas.
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b.

Canvas provides more opportunities for teachers to experience online
learning than Classroom, and Canvas is similar to what teachers might
have used in college. Canvas also provides the opportunity for
discussions, the ability to record and submit work, and the ability to
award badges inside the platform. Canvas will also award certificates

automatically based on the completion of the material.

3. Create a course outlines with mini professional development opportunities for

implementing technology in the classroom (A few listed below)

a.

b.

e.

f.

Canvas, a Learning Management System
Google Chrome and Google Drive
Podcasting

Zoom

Screencastify

Pear Deck

4. Create instructional videos, infographics, and slides for each lesson using

Gagné’s nine events of instruction (Gagné & Briggs, 1974; Khadjooi,

Rostami, & Ishaq, 2011).

a.

Gaining Attention- This is the attention grabber for the lesson. Gaining
attention could be as simple as appealing to their interests. Another
way for students to have a stimulus change would be to ask a question

or provide an interesting visual.
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b. Informing the learner of the objective- Informs the learner of
assessment criteria and the learning standards.

c. Stimulating recall of prerequisite learning- Using previously learned
information to call upon the new information and may be used right
before the explanation of new material.

d. Presenting the stimulus material- Presenting the new material in a
meaningful and organized way.

e. Providing learning guidance- Supporting the learner with appropriate
literature or guidance to complete their tasks. The learner may first
observe the instructor completing the task and then complete the task
himself or herself.

f. Eliciting the performance- The learner demonstrates their learned skill
and performs the outcomes.

g. Providing feedback- Feedback based on the learner's performance
provided by the instructor. In an online professional development, this
would likely occur after the learner has submitted their work for
review. The learner may need some additional support from the
instructor to accomplish the task.

h. Assessing the performance- The demonstration of learning. Additional
feedback might be needed to ensure the learning has taken place.

i. Enhancing retention and transfer- With this online professional

development setup, learners can return to the lessons as often as they
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would like to review steps they may not have remembered. The
learners should practice their new information with students to help
them retain and transfer this knowledge to their lessons.
5. Promote and advertise the professional development course through the
district's semi-monthly technology newsletter.
Why were this capstone and related strategies selected?

Our classrooms are being forced to make changes to keep up with a fast-
paced, ever-changing world. Consequently, our classrooms look different today.
Technology does not just mean the use of digital media anymore (Petko, 2011).
Teachers are asked to look for ways to incorporate technology into their lessons or
use technology every day in their classrooms. This technology is sometimes a district
or school initiative to help with the high demands of technology in the classroom.

Even though teachers are responsible for teaching academic standards related
to their content, using effective 1:1 efforts, teachers can use Chromebooks to support
the standards (Inan & Lowther, 2010). One-to-one technology integration allows
teachers the ability to set outcomes and scaffold their instruction to meet the needs of
individual instruction. Teachers need the support to be able to produce effective
learning and outcomes that integrate technology seamlessly into their lessons.

There is a lot of planning that goes into an effective 1:1 technology
integration. From the start, planning has to take place involving discussions on
training and support for teachers. Teachers need continued professional development

as this movement of 1:1 technology integration increases. Professional development
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“must extend over time, respond to the needs and concerns of teachers, and impact
student learning” (Bradshaw, 2002, p. 132). Bradshaw suggests that there is a need
for continued learning to help teachers incorporate technology into their classrooms
and curriculum. In addition to professional development, extra staff members may be
added to district personnel for supporting 1:1 devices and the integration of the
technology (Shapley, Sheehan, Maloney, & Caranikas-Walker, 2010).

Technology integration should be a large portion of our schools’ and districts’
professional development plans. Some of the time, technology integration is not in the
plans. The plans probably include some other new curriculum programs or behavior
management programs. Consequently, teachers could be expected to use
Chromebooks and have little knowledge of what they can do.

Professional development is all about teachers learning. Through professional
development, teachers should be able to learn new pedagogy or ideas to use in their
classrooms (Avalos, 2011). Professional development should help teachers make
gains in their classrooms, not just to make gains on a common assessment. Teachers
need to feel like their professional development is going to be relevant to them and
their job (Avalos, 2011).

Professional development can either be a formal, traditional learning
opportunity, or an informal learning opportunity. Formal professional development
would be similar to graduate classes, workshops, or school-wide training. Informal
training can look different. Teachers can learn from reading books, participating in

online learning communities, or classroom observations. In addition, informal
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trainings normally do not have required attendance. These informal training
opportunities also have time for teacher reflection and learning from other teachers
(Richter, Kunter, Klusmann, Lidtke, & Baumert, 2011).

Formal workshops tend to have less of an impact on student achievement in
the classroom. Longer programs are more effective because it allows teachers to learn
over time. Teachers have time to implement, practice, and reflect. The time spent is
not a snapshot of information, but a gradual release of information so the teachers do
not get overwhelmed. Content-specific professional development is also an effective
way to change teachers (Hill, 2007).

Professional development does impact teaching and learning. There is not a
“one size fits all” model, and research on professional development has not indicated
a specific amount of time to improve teaching and learning. What does matter is the
content provided in professional development. “Teachers’ learning opportunities
should be grounded in the work they do in the classrooms” (Hill, 2007, p. 121). If
teachers are being asked to provide instruction on Chromebooks, then professional
development should be on using a Chromebook in their lessons.

The ultimate goal of professional development is to influence the education of
students in positive ways. Professional development should be about the transferring
of knowledge from the presenter to the teachers to the students. Professional
development should be connected to the classroom and should be about student

engagement and student learning through the teacher (Bautista, Yau, & Wong, 2017).



PROFESSIONAL LEARNING AT ANY HOUR 22

Most states require some professional development, or continuing education,
for teachers to retain their teaching certificate. Many teachers spend this required time
in professional development at their school, learning about the new initiatives for the
year or new curriculum. Little time could be spent on professional learning outside of
the required school professional development because the state of Kentucky has
eliminated state grants for professional development.

Teachers may not get many opportunities to plan and implement technology
in their classrooms because they cannot afford to attend conferences devoted to
technology. Many times professional development, especially online professional
development, will cost the school or teachers money to participate. Having free
resources that are available to teachers is essential. Teachers should be able to take
professional development at any time, at any location, and be able to learn strategies
for using technology in their lessons. For some teachers, this could be a slow and
steady race; for other teachers, this could be simple and fast.

District and school initiatives are often pushed upon teachers. Teachers do not
feel supported and often look at this as just one more thing for them to have added to
their already heaping plate (Maninger & Holden, 2009). Teachers need to feel as if
they are going to be supported in these district pushes. For new initiatives, this is a
recipe for failure when districts and schools do not consider their stakeholders or the
needs of their stakeholders. “All levels of stakeholders must be involved in the
process of change” (Ellsworth, 2000, p. 193). If higher administration wants to see a

positive change, they have to involve all of their stakeholders and listen to them.
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Additionally, technology gives some teachers anxiety (Potter & Rockinson-
Szapkiw, 2012). Teachers are expected to be both content experts and know how to
use technology in today’s society, yet some teachers struggle to use technology on
their own. Students tend to have a better understanding of how the technology works,
which causes unneeded anxiety for teachers. Within their curriculum, teachers are
often struggling to find a good balance of using technology with teaching their
content (Li, 2007).

While using Chromebooks for instructions, teachers may have many new
challenges. Teachers may need help to take their content to the higher levels of
instruction through technology. Through professional development and/or continuing
education, teachers can learn how to incorporate technology into their lessons
effectively.

One of the biggest problems that technology can cause for teachers is student
engagement. Teachers serve more as a facilitator of learning in a 1:1 learning
environment. Facilitating learning in an online, blended learning environment is
sometimes difficult for teachers (Snoeyink & Ertmer, 2001). Students are willing to
participate in activities surrounding the technology usage in the classroom;
consequently, teachers need to find their role in technology integration.

Professional development is important for new initiatives. In addition,
professional development helps teachers be successful in their instruction (Lewis,
2016). Teachers are concerned with the extra amount of planning that needs to take

place for successful 1:1 technology integration. Consequently, teachers need time to
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plan and change the way they will teach with 1:1 technology in their classrooms.
There is very little change that takes place for the subject, standards, or the
curriculum. The proposed change happens in how the delivery of the content is
presented (Grimes & Warschauer, 2008).

How was the capstone designed and implemented?

Instructional design is an important factor for any good professional
development. Instructional design guides the planning and management of learning.
The instructional design should be systematic and focused on student learning
(Hardré, 2005). Moreover, online learning should also engage students in their
learning and should design instruction in a way that is systematic (Ross, 2011).

Using Gagné’s and Briggs’ (1974) philosophy of “Instruction is planned for
the purpose of supporting learning” (p. 17), this capstone used Gagné’s nine events of
instruction as a guideline for lesson development. Gagné’s model of instructional
design focuses on the mental events that occur when different learning stimuli
stimulate adult brains. Gagné focuses on learning outcomes and approaches to
achieve these outcomes (Khadjooi, Rostami, & Ishaw, 2011).

One of the main points of Gagné’s model is related to having the end in mind.
Instructional designers need to know what the end performance will look like (Wager,
1978). Instructional design is built on the learners’ capacity to achieve the learning
outcomes. Gagné’s model provides a way to achieve a holistic approach to learning
and provides a systematic learning plan for instruction (Khadjooi, Rostami, & Ishaw,

2011). The nine events of instruction are:



PROFESSIONAL LEARNING AT ANY HOUR 25

1. Gaining attention

2. Informing the learner of the objective

3. Stimulating recall of prerequisite learning

4. Presenting the stimulus material

5. Providing learning guidance

6. Eliciting the performance

7. Providing feedback

8. Assessing the performance

9. Enhancing retention and transfer (Gagné & Briggs, 1974, p.123)

Gagné and Briggs (1974) remind the instructional designers that the order of
events is not always the same. In addition, not all of the events have to be present in
all of the lessons. If the step is obvious to the learner, it may not need to be present in
the lesson.

The final step of Gagné’s nine events of instruction ensures the purpose of this
capstone is meeting the expectation that teachers are using what they have learned in
their online professional development sessions. Using effective instructional design
will strengthen the presentation of information for the teachers.

This capstone should be implemented at the start of the 2021-2022 school
year. A few modules, Zoom, Screencastify, and Pear Deck have been implemented
during the 2020-2021 school year. The material and course work presented in the
capstone will continue to be updated to reflect changes made to any technology tool

as they come available in the future.
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As per the direction of the Associate Director of Technology for Fayette
County Public Schools, the Zoom, Screencastify, and Pear Deck courses have been
implemented as stand-alone instructional guides for teachers during the 2020-2021
school year. There was no professional development credit awarded and the
assessments were not included in these instructional guides. The purposes of these
courses were to provide instruction as needed for teachers in the district but not
professional development credit.

The rollout of this capstone was delayed due to time conflicts, other
professional development requirements from the district, and to the start of COVID-
19. The original timeline for this capstone has had to be adjusted. The school year
required teachers in the Fayette County Public School system to start virtual learning
with all students. To help teachers prepare for this change in their instruction and to
not overwhelm teachers with new material, it was decided to delay the start of this
capstone no later than the start of the 2021-2022 school year.

1. Timeline for implementation
a. November 2019
i. Create guidelines and course developments for the overall
course to remain consistent for the entire project that includes
courses that are outside of this capstone (See Appendix A).
ii. Develop a lesson plan template that reflects Gagne’s model and

sequencing (See Appendix B).
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iii. Develop a Canvas Basic Overview Course including Canvas
Dashboard, Classes, Modules, Calendars, and Canvas Help
b. December 2019
i. Develop Podcasting Courses:

1. Podcasting Overview including what is a podcast, how
to listen to podcasts, how do podcasts enhance
classroom lessons, and project ideas.

2. Getting Started with Podcasting including basic
equipment, scriptwriting, ways to collaborate, how to
find music, and what is needed to publish.

c. January/ February 2020
i. Develop Podcasting Courses:

1. Record, Edit, and Grade including the basics of
recording using Soundtrap, editing within the software,
adding extra audio, and rubric examples for grading.

2. Create, Publish, and Share including participants
creating their podcast, exporting their podcast, and
ways to publish their podcast.

d. June 2020
i. Develop Google Courses
1. Google Chrome including syncing Google Chrome on

all devices, bookmarks, and extensions.
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2. Google Drive including creating files and folders,
sharing files and folders, searching for specific items,
and uploading files and folders.

e. July 2020
i. Develop Zoom Course including how to log in, scheduling a
Zoom session, starting a Zoom session, different features and
how to record, starting and managing a breakout room, and
Zoom security settings.
ii. Share Zoom Course
f.  August 2020
i. Develop Screencastify Course including installing the
extension, how to create a video, edit the video, engagement
ideas, and sharing videos.
ii. Share Screencastify Course
g. October 2020
i. Develop Canvas Materials, Part 1 and Part 2 including courses,
settings, modules, assignments, publishing, content pages,
quizzes, discussion board, and Canvas commons
ii. Grading and Communicating including commenting, parent
app, inboxing, calendar, Speedgrader, and rubrics

h. November 2020
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i. Develop Pear Deck Course including what is Pear Deck, how
to create a Pear Deck, how to present, synchronous, and
asynchronous learning, and student engagement ideas.

i. December 2020

i. Share Pear Deck Course
j. January 2021

i. Complete pending implementation of this capstone
k. February 2021

i. Seek approval for the entire course to be implemented at the

start of the 2021-2022 school year
I.  March-April 2021
i. Develop STEM and STEAM specific courses
ii. Add other courses created by District Digital Learning Coaches
m. May 2021-July 2021
i. Share with teachers through promotional emails on how to
access and begin implementation of the capstone
Intended impact of the capstone
The intended impact of this capstone will be on teachers in the Fayette County
School District. Due to the delay in implementation, it will no longer be all teachers
because teachers that taught in the district during the 2020-2021 school year were

already trained on some and/or all of these modules. The capstone will be for new
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teachers to the district, teachers that need a refresher to the material presented in this
capstone, or teachers looking for alternative ways to assess student learning.

Teachers should be equipped with engaging tools from this capstone that
should increase student achievement. Teachers will have time to practice and use
these tools before using them with their students in a lesson. This should make the
teacher less anxious when integrating technology.

Administrators for the schools will also be impacted by this capstone. Due to
this capstone being provided to teachers for free, administrators can support free
professional learning for their staff. They will be able to recommend teachers that are
struggling with implementing technology and help teachers who need additional
hours for professional development. Administrators as well can benefit from this
capstone as a form of professional learning for themselves. Learning to implement
technology does not have to be just for teachers, it can be for administrators too.

The ultimate impact of this capstone should be on student engagement and
student achievement in the lessons taught by the teachers. The intended impact for
students will be better lessons that promote technology and using Chromebooks
beyond just an assessment tool. Students should be able to create and collaborate
more with projects and assignments.

Limitations of the study

This capstone is subject to limitations. The first limitation is the generalization

of participants. This capstone is intended for teachers in the Fayette County Public

School district. Due to the choice of Canvas as the means to present the information,



PROFESSIONAL LEARNING AT ANY HOUR 31

there are restrictions placed by the district to restrict outside users. This capstone
could be expanded to other users outside of the FCPS school district.

Another limitation to this capstone is the platform that was selected. There are
many different learning management systems available. This capstone was limited to
Canvas because that was the learning management system selected by the district that
would allow for tracking progress and work to show evidence of completion to award
professional development credit. A similar idea can be transferred to other learning
management systems.

The modules selected in this capstone are also a limitation because they relate
to the technology available to teachers during the 2020-2021 school year. These tools
are specific to FCPS. The tools also might not be available in future years to the
school district due to decreases or adjustments to funding. The frameworks, topics,
and/or modules could be developed further to help the implementation of this
capstone in other districts, areas, or universities.

Reflections

After this capstone, | now reflect and think about course design and course
development differently. Before my capstone, | felt like the instructional design was
somewhat of an afterthought. I knew it was important but I did not realize the power
of instructional design when developing a self-paced course.

Along with the instructional design, | have learned the importance of keeping
things consistent. In the beginning, my modules were not consistent with each other

and the layout was different. After my research and trying to provide teachers with
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stability, I now see the importance of a uniform appearance and design. Once | found
the design and layout, | had to remain consistent or my participants were not going to
benefit from my capstone.

This capstone has also changed my views toward Educational Technology. I
used to be focused on tools and since this capstone. I now look at the implementation
of the tool and curricula outcomes. My focus is now, “How will this impact student
engagement and student achievement?” If the tool cannot improve student
engagement or student achievement, what value does that tool have regarding
instruction? Now, do not get me wrong, some tools help with productivity but that
also can be viewed as improving engagement and achievement because lessons are
well prepared.

The plan has been for this capstone to be asynchronous learning from the
beginning. This was before the pandemic and before FCPS was 1:1 with
Chromebooks. | recognized the need for professional development related to
technology. My plans were put on hold because my time and focus switched to
supporting teachers synchronously so they could change their teaching to be online
and not in-person.

Even during the process of preparing and supporting teachers through the
pandemic, my desire to have asynchronous learning was still there. Time and energy
did not allow it to happen. | had to adapt my teaching and training to the situation we
were all experiencing. As a district, in my opinion, we just were not ready for it to be

asynchronous.
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The synchronous learning was critical though. Teachers needed professional
learning to survive teaching in a pandemic. They needed the information right then
and not something, that could happen over time. This was more of a survival
technique and not true professional learning. I spent so much time and research
focusing on the benefits of long-term planning and preparing for technology
integration and that did not happen. We were forced to use Chromebooks as a way to
teach and deliver content. Students were not in the building, they were at home
learning. There was no way to give a teacher a Chromebook and help them figure it
out over time. It all changed over a weekend and we had to adjust.

Due to the pandemic and teachers trying to survive teaching online, | had to
change my views and see that the teachers | worked with were able to adapt to this
new skill. They needed a lot of instructional support and technology support. We had
to work together. When teachers were out of survival mode, they were able to add
more tools slowly to their toolkit for technology and asynchronous learning was able
to take place.

As | have developed several modules for teachers to use, as a result of this
pandemic, | have learned that teachers like a mix between videos and reading.
Sometimes they want step-by-step instructions they can read. Other times, they want
a video. | have seen more teachers wanting to learn more and providing them with the
asynchronous modules that were set up as individual courses, helped them when they

needed it. They did not have to wait until we offered the synchronous session again or
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watch a replay. They could get professional learning when they wanted it or needed
it.

On a personal level, I have learned that sometimes things do not go as
planned. Life happens. | started with my initial idea, changed my teaching situation a
couple of times, refocused, and started learning. I moved schools, teaching situations,
and then moved to the district office. This was not part of the plan. | thought, in the
beginning, | had it all figured out. All I had figured out was I did not know what | was
doing and needed to learn. | also needed to reflect as a teacher to help prepare other
teachers.

| failed along the way too. It took me longer to get to this point. I did not get
this capstone completed before the pandemic. I had to learn new tools and learn how
to teach synchronously through a video conferencing tool that was not designed to do
what we were asking it to do. In the end, it only made me a stronger teacher and a
more compassionate leader. | am proud of my capstone project. This struggle has
been a huge accomplishment for me and | am grateful for the learning that has

occurred as a result.
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Capstone Project

The capstone was designed and completed using Canvas as the Learning
Management System (LMS). Canvas was purchased by FCPS as the LMS option for
all middle and high school teachers and students. The capstone was built to highlight
learning in an asynchronous environment so Canvas was the best available option
provided by FCPS.

Each module displays the title of the module, the background for the lesson, a
lesson plan, and screenshots of the module. All of the figures shown are screenshots
of the course at the time of presentation. For all screenshots with part 1 and part 2,
these represent one continuous page in Canvas. Due to limiting page sizes, the entire
page could not be displayed in one screenshot. Any videos or presentations will also
be linked to YouTube videos, links to PDFs, shared websites, or screenshots of the
presentation (See Appendix C for direct links).

The capstone is one big Canvas course with several different modules. For the
capstone, courses and modules are interchangeable and reflect the ideas shared in the
course for that lesson. Participants for this course are teachers, educators, and
administrators for FCPS. As participants enter the course they are greeted with the

home page (See Figure 1).
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FCPS Office of Instructional Technology

Professional Learning Course

Welcome!

The FCPS Office of Instructional Technology staff welcomes you to our professional learning course portal. This is a space where you can access and join any
of the online courses we are currently offering. By clicking on the Course Menu button below, you will find a list and description of our current courses that
are open for enrollment. Simply click on the course name to enroll in that course. You can check back to this space throughout the year to find new courses
that may be available.

We hope that you will be able to find many of the resources you need here. However, if you have a question or need assistance, please feel free to contact
any of the staff members.

’ Fayette County Public Schools
Office of

Instructional
Technology

)

Figure 1. Landing Page for the Canvas Course

The home page has a welcome message and a link to the course menu.
Participants can access the course menu by clicking on the green button called
“Course Menu”. Once they click on “Course Menu” they are taken to the Professional
Learning Course Menu page where they can select from different tools (See Figure

2).
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FCPS Office of Instructional Technology

Professional Learning Course Menu

Please click on a course that you are interested in. Each course will take you to the course related to the subject listed. Each course will have course
descriptions, possible hours. and expected assipnment to complete for professional development hours.

Learning Management System

Lanwvas

Google for Education
Google Chrome

Google Drive

Online Meetings

Zoom

COnline Tools
Pear Deck

Screencastify

Media Arts

Podcasting

Figure 2. Professional Development Course Menu
Canvas

The Canvas Landing Page (See Figure 3) allows participants to decide which
course (module) they want to attend. They read a description of the course, see how
many hours are available, and what they are expected to complete to be awarded

professional development hours.
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FCPS Office of Instructional Technology

Course Options

Expected Assignment

Canvas Basics

To be awarded credit, the participant will

demonstrate learning by participating in 2

short quiz ower the material presented in
this course.

Course Materials, part 1

Ta be awarded credit. the participant will
be able to create a module and two
different assignments in Canvas.

Course Materials, part 2

To be awarded credit, the participant will
create a content page and a guiz in
Canvas.

Grading_ and Communicating

Ta be awarded credit. the participant will
create a rubric in Canvas and attach the
rubric to an assignment for students.

Canvas
Course Descriptions PD Credit

Are you ready to start using Canvas but do not know where to

7 Start Here! Canvas Basics is an overview of everything
Canvas. Materials covered include:
» Dashboard 1 Hour
s Classes
= Modules
« Calendar
= Where ta turn for help
Building your course has to start somewhere. Once you have a
basic understanding of where everything is in Canwvas, it is
time to build. The hardest part is building your first module.
Materials covered in this course include:
= Courses 1 Haur
» Course Sethings
= Modules
= Assignments
= Publish
Building content and assessments in Canvas can be stressful.
Learn how to make your first page and quiz in Canvas to ease
wour stress level. Materials covered in this course:
» Content Pages 1 Haur
« Quizzes
» Discussion Board
» Canvas Commons
Grading and communicating with students and parents have
never been easier with Canvas. Materials in this course will
cover:
» Commenting
= Parent App + Hour
= Inboxing
» Calendar
= Speedgrader
= Rubrics

’ Fayette County Public Schoals

(ffice of
Instructional
Technology

Figure 3. Canvas Landing Page

Canvas Basics Module
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Background: This lesson plan (See Table 1) was developed as the start of a
Canvas Course series. Participants may have some background knowledge of Canvas,
but this module was designed for a brand new user to Canvas. This is an overview of
the different icons and toolbars found in Canvas before teachers start to build a course

in Canvas.

Table 1

Canvas Basic Lesson Plan

FCPS Office of Instructional Technolog

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Canvas Canvas- Canvas Basic
Lesson Plan

Gaining attention:
Question: How can teaching online or in a blended learning environment be
different than a traditional classroom?

Inform Students of the ISTE Standards for Educators:
Objectives:

5b. Design authentic learning activities that align
Participants will be exposed to  with content area standards and use digital tools
Canvas as a Learning and resources to maximize active, deep learning.
Management System.
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Recall Previous Learning:

Gaining access to Canvas, if needed

Presenting New Information:

What is Canvas?

How to login?

Dashboard and Navigation Overview

How to clean up courses in dashboard
Modules and Module Planning (Overview)
Help session video and Canvas support

Provide Learning Guidance:

Reading Materials, provided by Canvas
Screenshots
Instructional Gifs

Elicit Performance:

Recall Traditional Classrooms vs. Blended Learning Environments with Pages and

Modules

Provide Feedback:

Feedback will be provided following the assessment. Students will receive the
correct answer with feedback as to why that answer was correct.

Assess Performance:

Participants will demonstrate learning by participating in a short quiz over the
material presented in this course.

Quiz:

1. How does a Canvas user change their dashboard classes?
a. Click on "All Courses" and star the course
b. Right-click and select
c. It is not possible to change the dashboard
2. A content page includes everything a Canvas user would need for their course
work?
a. True
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b. False

3. Canvas support is not an option for FCPS teachers.
a. True
b. False

4. How would a Canvas user find their dashboard?

a.

e

b.

@

C.

5. If a teacher has questions about Canvas, they can contact their District Digital
Learning Coach.

a. True

b. False

Enhance Retention and Transfer:

Example Canvas courses for viewing

i v Canvas- Basics- Canvas Basics ©

i Canvas Basics

[ Canvas- Basics- Canvas Basics- Start

] Canvas- Basics- Canvas Basics- Dashboard

[] Canvas- Basics- Canvas Basics- Modules and Pages

[ Canvas- Basics- Canvas Basics- Help?

@ Canvas- Basics- Canvas Basics

5 pts

e 0 o0 0 o o o

# [& Canvas- Basics Page

Figure 4. Canvas Basics- Module View
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Return to Canvas- Basics Page Home

FCPS Office of Instructional Technology
Canvas Overview

Learning Outcomes:

The participant will be able to add a course to the dashboard, understand the importance of a module, and how to ask for help.

ISTE Standard:

1b. Set professional learning goals to explore and apply pedagogical approaches made possible by technology and reflect on their
effectiveness.

Before you start, think about this question:

. How can teaching online or in a blended learning environment be different than a traditional

classroom?
, Fayette County Public Schools
. Office of
- Instructional
Technology
+ Previous Next »

Figure 5. Canvas Basics- Learning Outcomes Page (See Appendix C for direct link)

When designing the course, modules help plan out the instruction (See Figure
4). This course was designed so that when the participant clicked on the link from
Canvas Landing Page, they are taken to the learning outcomes page (See Figure 5).
Building in a module also provides participants with a next button at the end of the
content or go to something on a previous page (See bottom of Figure 5). When they
have completed the activity, read or watched the instruction, or are ready to move on,
they click the next button to move to the next part of the module.

This module was also designed so when a participant finishes the assignment

and clicks next, they are sent back to the Canvas Landing Page (See Figure 3) and
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decide if they want to move forward to the next course. To further help with the
design of the course, at the top of each page and assignment, participants return to the
main landing page for each module (See top of Figure 5). This allows participants to

return if they feel like they quickly need information provided in another course.
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Return to Canva

FCPS Office of Instructional Technology

Canvas Dashboard

Basics Page Home

Whenyou log into Canvas for the first time. you will see your dashboard. The Canwas Dashboard is home to all of the classes that you have starred as your
faworite courses. Your courses might look different but this is an example of what 2 dashboard could look like.

Right-side Panel

On the right side of your dashboard, you will find your to-do list. This to-do list only appears after you have submitted work from your students. Also on the
right side, you will find "5tart a New Course”. You will use this if you want to start a course that is not already created for you through Infinite Campus. The
"Coming Up" feature is available for students to let them know what is due scon.

oD
L ]

Coming Up o e

Arcwn Fredhark

Left-side Panel

The left-side panel is home to quick access icons. This toolbar will be here the entire ime you use Canvas.

E Dashboard

All Courses

Calendar

E Inbox

Commans- Canvas Online Sharing Platform

- Help- Canvas Help

Figure 6. Canvas Basics- Canvas Dashboard Page, part 1
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If you are not seeing the courses you want, it is ikely dee to not starring the first time. To get started, we will look at how to star a course and add it to your
dashboard.

How to Star A Course

Click on "Courses”
Click on "All Courses”

In the &ll Courses Section, Ay of the courses you want need to be an orange star. If it is not orange. it will not show onyour dashboard.

Click the star next to the name of the course and it should turm orange.

—

, Fayette County Public Schoals
(ffice of

Instructional
Technology

+ Previous Mext »

Figure 7. Canvas Basics- Canvas Dashboard Page, part 2
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FCPS Office of Instructional Technology

Canvas Modules and Pages

‘W'hien thinking about modules, | Bke to think of them as o big picture or a unit. The madule can be amything you want it to be but it = the big picture. Ina
new courss, modules are normally set tooyour course's homepage. [t will be the Arst thing your studends will ses when they snter your anline clessroom.
(¥es, yow can change it)

Course Modules con be a5 smple 25 the week and all of the assignments and instroctions or can bee 2 big 2 2 unit of study. Think: of o wouw wauld
arganize your chssroom at school. Wh

t is easier for you and your students? | found it easier to cnganize by the main units we were oovering, but it was a
persanal choice. | have s=en many different courses and ether vy worke, Course Modules just male organizing vour cdass a litte essier.

Modules are where you want everything o fve. Ore of the nice things sbout Canvas, vou can organize yvour littks heart oot if vouw want.

Oince you have made the ded=sion on how you want to arganize your modules, you can then begin to plan out your course. Try adding some comnbent pages

o your module. What you are on right now = a Contert Page. This is a place for you to put any instrectionad materials. Love o YouTube sidec? Embed it on a
page. Howe an awesome slides presentation from cles? Add that to a pages for future re

e Content Pages are meant for vouw to add what you need.
Dian't feed like you need o content page 2t all, but it will add escra value noyour eforts to reteach your students.

Example of this module setugp:

] L]
Carvess By

B e s R T

[ . Pugiemning. sty Basirs. Pusminssard

b arma By e Rrwe, s s Baee

Lo Bopieeg Lemts Boeo et

1w Bpary | e Banen

‘What can be added to 2 module? Below are some af the shells that can be added to 2 module.

"
-
a%
L

‘Weant to learn mare? Canvas has created some grest materials for you to check out. We will also dive 2 ttle desper imta Modules and planning in the next
module of cur PD series.

re Maodules? e

Fayerte County Pybic Schools
’ Office of

Instructional
Technology

« Previous Mext «

Figure 8. Canvas Basics- Canvas Modules and Pages (See Appendix C for direct
link)
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Return to Canvas- Basics Page Home

FCPS Office of Instructional Technology

Canvas Help

When you have questions about Canvas, there is a help icon on the left-side panel. This icon will open up a new menu with a lot of useful Canvas specific
tutorials.

FCPS also has a How-To Help and archieved announcements on its Canvas page.
To access the FCPS Help Page:

« Click the Help Icon
« Click on "FCPS Help for Canvas"

Little lost? Try here first!

Search the Canvas Guides
Find ansn nuastions

OTHER RESOURCES

To access the direct link- Visit the ECPS Help for Canvas & website.

You can also call the Canvas Support Hotline or Chat with Canvas Support. Both of these options are found under the Help icon menu.

For district support, please contact your local District Digital Learning Coach by emailing OIT.SupportRequest@fayette kyschools.us.

Fayette County Public Schaols

’ Office of
Instructional
U Technology

« Previous Next »

Figure 9. Canvas Basics- Canvas Help Page (See Appendix C for direct link)
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Return ta Carr

FCPS Office of Instructional Technology

Zoom Quiz

It i= time: o demonstrate: learming by participating in s short quiz over the material pressnted o this cowrse, You

must score at least 805 ta receive credit.

« Previous Mext «

Figure 10. Canvas Basics- Quiz

Participants work through the materials presented in this module to help them
understand an overview of Canvas (See Figures 5-10). After the participant has
finished this course and taken the quiz, they will see the results of their quiz. Once
they have completed the material, a Certificate of Attendance (See Figure 11) is
emailed to the participants filled out with the participant’s name and the title of the

course. They return to the Canvas Landing Page after completion (See Figure 3).



PROFESSIONAL LEARNING AT ANY HOUR 49

This certifies that

Completed all assignments in the virtual professional development

Fayette County Public Schools, Lexington, Kentucky
PD Hours:

Credit for this Professional Development is contingent upon approval by the recipient's principal or supervisor.

I
( ‘ Instructional i
Technology J{ﬂéﬁj K@yg‘wm

Josh Rayburn, District STEM Learning Coach
Fayette County Public Schoaols

Figure 11. Certificate of Attendance
Canvas Materials, Part 1 Module

Background: Participants may have some background knowledge of Canvas,
but this module was designed for a brand new user to Canvas. This lesson plan (See
Table 2) starts the participants out with guidance on building a course in Canvas.
When teachers are building courses in Canvas, they have to know how to use
Modules and Assignments. This lesson covers the basics of Canvas for a teacher that

just wants to collect assignments.
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Table 2

Canvas Materials, Part 1 Lesson Plan

FCPS Office of Instructional Technology

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Canvas Canvas Materials, Part 1
Lesson Plan

Gaining attention:

Building your course has to start somewhere. Once you have a basic understanding
of where everything is in Canvas, it is time to build. The hardest part is building
your first module. Materials covered in this course include:

Courses

Course Settings
Modules
Assignments
Publish

Inform Students of the Objectives: ISTE Standards for Educators:

Participants will be able to create a 1b. Set professional learning goals to
module and two different assignments  explore and apply pedagogical approaches
in Canvas. made possible by technology and reflect

on their effectiveness.

Recall Previous Learning:

Dashboard location and Course Icons
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Presenting New Information:

e Courses

o Infinite Campus Courses

o Manual Courses
e Course Settings

o Navigation

o Course Images
e Modules

o What is a module?

o How to structure a module?
e Assignments

o Regular Assignments

o External Tool Assignments
e Publish a course and materials

Provide Learning Guidance:

Reading Materials, provided by Canvas
Screenshots
Instructional Videos

Elicit Performance:

A question to think about: What is a module and how does a module fit into a
course?

Provide Feedback:

Feedback will be provided following the assessment. Students will receive the
correct answer with feedback as to why that answer was correct.

Assess Performance:

To be awarded credit, the participant will be able to create a module and two
different assignments in Canvas.

Expectations
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The module should have at least two assignments, a content page, and a quiz. For
this part of the assignment, you do not need to do anything other than add the
placeholders. You will add the quiz and content page in the next part of the course.
You just need to screenshot the modules page with the four things under the
module.

For the assignments, practice a traditional assignment and an external tool
assignment. You will screenshot these two different assignment types for this
assignment. It is suggested that the external tool be a Google Drive Cloud
Assignment (Make a Copy for each student) but you may select another external
tool. Remember external tools go in the submission type, not the instruction box.

Enhance Retention and Transfer:

Participants will create their module for one of their courses. This will help transfer
the knowledge from the course to real-world practice.

i » Canvas- Beginning- Course Materials Part 1 (]
[ Canvas- Basics- Canvas Materials, Part 1- Start

Canvas- Basics- Canvas Materials, Part 1- Start-2

Canvas- Basics- Canvas Materials, Part 1- Settings

Canvas- Basics- Canvas Materials, Part 1- Modules

Canvas- Basics- Canvas Materials, Part 1- Modules and Assignments

Canvas- Basics- Canvas Materials, Part 1- Publish

.. = Canvas- Basics- Canvas Materials, Part 1- Assignment
0 pts

e 0 0 o0 0 0 0 o

i [@ Canvas- Basics Page

Figure 12. Canvas Materials, Part 1 Module - Module View
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Return to Canvas- Basics Page Home

FCPS Office of Instructional Technology
Canvas Materials, Part 1

Learning Outcomes:

Participants will be able to create a module and two different assignments in Canvas.

ISTE Standard:

1b. Set professional learning goals to explore and apply pedagogical approaches made possible by technology and reflect on their

effectiveness.
, Fayette County Public Schools
. Dffice of
Instructional
Technology

+ Previous MNext »

Figure 13. Canvas Materials, Part 1 Module- Learning Outcomes Page (See
Appendix C for direct link)

When designing this course, modules help plan out the instruction (See Figure
12). This course was designed so that when the participant clicked on the link from
Canvas Landing Page (See Figure 3), they are taken to the learning outcomes page
(See Figure 13). This module was also designed so when a participant finishes the
assignment and clicks next, they are sent back to the Canvas Landing Page (See
Figure 3) and can decide if they want to move forward to the next course.

To further help with the design of the course, at the top of each page and
assignment, participants can return to the main landing page for each module (See top
of Figure 13). This allows participants to return if they feel like they quickly need

information provided in another course.
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Return to Cany

sas- Basics Page Home
FCPS Office of Instructional Technology

Starting a New Course

There are two main ways to start a course. You could use the "Start a New Course" Button or you might have courses already created through
Infinite Campus. If neither option is not available, please contact OIT.SupportRequest@fayette.kyschools.us to get started.

Infinite Campus Courses

Infinite Campus Courses are created for any teacher that has assigned students to them through Infinite Campus (IC). One of the benefits of using
your IC course is your students are already enrolled and the moment you publish your course your students will be able to see the class. Thisis a
nice feature especially at the beginning of the year when rosters change slightly or when a new student enrolls in your class. (Normally it takes a day
for IC courses to update rosters.)

If you are happy with your IC courses, then use them. If you want to have a course where you create content first and then move it into your course.
you will want to create a new course and then export and import. (We will cover this later)

Example of IC Courses: There are a ton of numbers before the course title

450812.321952-Adv US Hist B2 450812.123752 - US Hist A1

ster 2-S US History

Adv US History-S

(Compliments to Kimberly Snodgrass for the Dashboard Picture- Thank you!)

Creating a New Course

This is normally where | start. | like to start with a course that | can try things out in and learn. Once | am ready to move the materials, | just export
and import them into my IC courses. Sometimes. | also just have students enroll in the new course and bypass the IC course.

To create a new course:

« Click "Start a New Course" on your dashboard.

Figure 14. Canvas Materials, Part 1 Module- Starting a New Course Part 1
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Creating a New Course

This is normally where | start. | like to start with a course that | can try things out in and learn. Once | am ready to move the materials, | just export
and import them into my IC courses. Sometimes, | also just have students enroll in the new course and bypass the IC course.

To create a new course:

« Click "Start a New Course” on your dashboard.
Start a New Course

« Anew screen will appear and ask you the Course Mame. This can be whatever you want. but it is recommended that you keep it close to your

Course Title if you are adding students. They will also see the Course Name on their dashboard. Normally, | would name a course "B3 AP English
3" to indicate the class period and the class name.

Start a New Course (=]

« Once you have the course name, leave it private and click "Create Course".

7 Fayette County Public Schools
Office of

Instructional
Technology

+ Previous

Next »

Figure 15. Canvas Materials, Part 1 Module- Starting a New Course Part 2
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FCPS Office of Instructional Technology

Settings for Success

igate and make it less confusing for

ur students

t you will not have to do any

osetitup

3
#%! Setting Your Canvas Course Up for Success

Copy link

Setting Your

4,7, Cﬁgas Course

&
“ U r Success

‘. ® .' o) |
P ' Dffice of

(' ) Instructional

e Technology

Fayette County Public Schosls

. v Dffice of
( ) Instructional

Technology

« Previous Next »

Figure 16. Canvas Materials, Part 1 Module- Settings for Success (See Appendix C
for direct link)
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Return to Canwas- Basics Page Home

FCPS Office of Instructional Technology

Modules

Modules in Canvas are your best friend. Modules help you organize your course. How you arganize a course s up to you. | ke to organize 2 course by units

but many teachers find that it is easier to arganize a course n weeks. Exher way, 3 modude i your umbeella. It is where you start. Everything else falls under

Module

Content: Handouts, Slide
Page Presentations, Videcs, Reading

Materals, Images, Audio Clips,
Tables, and Graphs

Assignments Student submit area

Discussion Boards Student and teacher discussion
area

Quizzes A feature to test students’ 7 i
by

’ Fayette Coenty Pobihc Schosts
' [ffice of

Instructional
Technology

Next »

« Previous

Figure 17. Canvas Materials, Part 1 Module- Modules
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Modules and Ass1gnments

As you watch this video. think about what is 3 module and ho nodule fits into your course. Remember. always use

this video to see how everything works together

» ) . o
%' Canvas Build Modules and Assignments

Canvas Build Series:
4,7 & Modules and
.. «§ AEBignments

‘." (l)

[ffice of
Instructional
Technology

7 ‘agente Lown bic Schosh
. []fflce nf
( ) Instructional
b Technology

FCPS Office of Instructional Technology

= modules to plan your course. W.

Figure 18. Canvas Materials, Part 1 Module- Modules and Assignments (See
Appendix C for direct link)
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Reburm to Cansas- Basics Page Home

FCPS Office of Instructional Technology

Publish
You have to pubdish your courses. Publishing a course allows the courss ta ga live. There are two types of publishing though. The first one is publishing the
course and the second & publishing the content, meodules, or assignments.

Let's look ot how to publish in Canveas!

Publishing Content, Modules, and Assignments

Publizhing content. modules, and assignments can be accomgplished i one of teo ways. You can publish moterial throegh the page view or through the
moduls viev, In both stustions, if yow see GREEM it is published.

Page View:
«  Publish Fees rext ta the edit button. Just click publish ared it waill turn green. Once it is green, your studerts can see it [See the Content Graphic beloe)
Module Wiew:

»  Publish Fees mext to the ttle. i will lock similar to 2 do not enter sign ontil wow dick it. Click the symibol znd it el fum into a green check. Yoo ane
published ard ready to po. (See the Content Graphic below.]

PLEASE MOTE: If wou do not publis=h your module tithe, students will not be able to se= the content that lives in the module sven when the conte=nt is
published. Alsa, the module tiths will publish all of the content for that module at once. Uncheck anything that you do not want to be published.

% Lo I tesrw srer A

m—— 35 Materials, Pag lich
1. Page View: e — B = Ot
Click the “Publish™ FOPS Office of Instructional Technology
Button Publish
| I
+ o By Cosna hrwis G | % o -
T T S —ra—y [ H LQ:“MJ =
H o
¢ Fowvm Frgrmg o blierics R L T .\:} 2 Module Wiew: L]
[ S —— s
! Een- Brgrmng Lo Rissinh. Ba |- ol Click 'glfrt'l':#hlﬂh e
¢ Domess. Bagrming T omwssa lssarisi Fart | Sloabuiem el daspuesardy -]
4 Fomem Fagrweg o blieics Bai | Pebdnk -]
! L B s RSk R b Gy L]
L B £ b ML B £ Airansan N

Contert Graphic

Figure 19. Canvas Materials, Part 1 Module- Publish Part 1



PROFESSIONAL LEARNING AT ANY HOUR 60

Publishing a Course
Once you are ready for your course to go fve, it = time to publish. There are two plces to look when you are reacdy to publish the course

Firss, you can loock at the Canvas Dashboard for 2 new sechon called Unpublshed Courses. This section will show aff of your unpubiished courses. Click
Publish® and your course will go ive. (See the Course Graphic below.)

The second option is to publish your course from the Course Homepage. Open your course, ar ciick the "Home” tab and you will be taken to the homegage.

In the top nght you will ses *Course Status”. Click “Unpublished” and your Course will change to green and "Published”. (See the Course Graphac below.)

PLEASE NOTE: You cannot add students to an unpublished course. Courses will not appear on student dashboards if they are unpublished too.

Unpublished Courses

1. Canvas Dashboard 2. Course Homepage

Click "Publish® under
Unpublished Courses

Click *Publish” under
Cours?_Stalus
|

N
Hare Vew i Cowrae Stat

CEEE ore

o Mdhbt Nove -..,,..n\\...,-.

|

Course Status

v m
D irreort Exiting Content

* jvgort from Commom

Course Grophic

7 [lflficevuf

Instructional
Technology

oo

Figl‘jre. 20. Canvas Materials, Part 1 Module- Publish Part 2
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Canvas Materials, Part 1 Assignment

Participants will create a module and two different assignments. Submit a screenshot of a
page and quiz you have created for your course.

Expectations

The module should have at least two assignments, a content page, and a guiz. For this part
of the assignment, you do not need to do anything other than add the placeholders. You
will add the quiz and content page in the next part of the course. You just need to
screenshot the modules page with the four things under the maodule.

For the assignments, practice a traditional assignment and an external tool assignment. You
will screenshot these two different assignment types for this assignment. It is suggested
that the external tool be a Google Drive Cloud Assignment (Make a Copy for each student)
but you may select another external tool. Remember external tools go in the submission
type, not the instruction box.

How to Take a Screenshot

- To screenshot on a Chromebook- Ctrl + Shift + Windows Key
» To screenshot on a Windows 10 Machine- Windows Key + Shift + 5
» To screenshot on a Mac- Cmd + Shift + 4

Disclaimer: This assignment is optional. In order for you to receive PD credit, yvou must complete this assignment
and complete the training outside of your contracted day. All submissions are time-stamped. If you took this
training during vour contracted day, this cannot count toward professional development credit. Please work with
your PD chair to obtain actual PD credit.

g [T e -
| Office of
Instructional
U Technalogy
£
< Previous Mext »

Figure 21. Canvas Materials, Part 1 Module- Assignment
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Participants work through the materials presented in this module to help them
design a Canvas course (See Figures 13-21). After the participant has finished this
course, submitted their assignment, and received their pass/fail competition, they will
receive a Certificate of Attendance (See Figure 11) through an email filled out with
the participant’s name and the title of the course. They can return to the Canvas
Landing Page after completion (See Figure 3).

Canvas Materials, Part 2 Module

Background: Participants may have some background knowledge of Canvas,
but this module was designed for a brand new user to Canvas. This lesson (See Table
3) module picks up where the other module left off. This module focuses on how
Canvas can be used to deliver content both synchronously and asynchronously
including assessing the participants’ students.

Table 3

Canvas Materials, Part 2 Lesson Plan

FCPS Office of Instructional Technolog

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Canvas Canvas Materials, Part 2

Lesson Plan
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Gaining attention:

Building content and assessments in Canvas can be stressful. Learn how to make
your first page and quiz in Canvas to ease your stress level. Materials covered in
this course:

Content Pages

e Quizzes

e Discussion Board

Canvas Commons

Inform Students of the Objectives: ISTE Standards for Educators:
Participants will be able to create a 1b. Set professional learning goals to
content page and a quiz in Canvas. explore and apply pedagogical

approaches made possible by technology
and reflect on their effectiveness.

Recall Previous Learning:

What are pages?

Presenting New Information:

e Content Pages
o Sequencing
o YouTube Videos
o Immersive Reader
o Rich Content Editor
e Quizzes
o Classic Quizzes
o New Quizzes
e Discussion Board
e Canvas Commons

Provide Learning Guidance:

Reading Materials, provided by Canvas
Screenshots
Instructional Videos




PROFESSIONAL LEARNING AT ANY HOUR 64

Elicit Performance:

A question to think about: What are some of the benefits of using Pages to deliver
content? Immersive Reader, YouTube, Images
Provide Feedback:

Feedback will be provided following the assessment. Students will receive the
correct answer with feedback as to why that answer was correct.

Assess Performance:

Participants will create a content page and a quiz. Submit a screenshot of a page
and quiz you have created for your course.

Expectations

The content page should be information you would share with your students related
to your content. Consider using videos or images and text to add the content to your
course. The content page should reflect the content you would be teaching your
students. It should not be instructions for an assignment.

For the quiz, create one quiz (New or Classic). This quiz should have at least three

questions and should reflect the content you teach. You can select the question type
and also include more questions if you wish. This will help you use this quiz in the
future.

Enhance Retention and Transfer:

Participants will content and quiz for one of their courses. This will help transfer
the knowledge from the course to real-world practice.
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ii v Canvas- Basics- Course Materials Part 2 o
i [ Canvas-Basics- Canvas Materials, Part 2- Start

# [ Canvas-Basics- Canvas Materials, Part 2- Pages

i [@ Canvas-Basics- Canvas Materials, Part 2- RCE

i [@ Canvas-Basics- Canvas Materials, Part 2- Quizzes

# [ Canvas-Basics- Canvas Materials, Part 2- Discussion

i [@ Canvas-Basics- Canvas Materials, Part 2- Commons

S Canvas- Basics- Canvas Materials, Part 2- Assignment
- Opts

o o0 0 0 0 0 o0 o

i [# Canvas- Basics Page

Figure 22. Canvas Materials, Part 2 Module- Module View

Return to Canvas- Basics Page Home

FCPS Office of Instructional Technology
Canvas Materials, Part 2

Learning Qutcomes:

Participants will be able to create a content page and a quiz in Canvas.

ISTE Standard:

1b. Set professional learning goals to explore and apply pedagogical approaches made possible by technology and reflect on their
effectiveness.

’ Fayette County Public Schools
l Dffice of

Instructional
Technology

< Previous Next »

Figure 23. Canvas Materials, Part 2 Module- Learning Outcomes Page (See
Appendix C for direct link)
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When designing this course, modules help plan out the instruction (See Figure
22). This course was designed so that when the participant clicked on the link from
Canvas Landing Page (See Figure 3), they are taken to the learning outcomes page
(See Figure 23). When they have completed the activity, read or watched the
instruction, or are ready to move on, they can click the next button to move to the
next part of the module.

This module was also designed so when a participant finishes the assignment
and clicks next, they are sent back to the Canvas Landing Page (See Figure 3) and can
decide if they want to move forward to the next course. To further help with the
design of the course, at the top of each page and assignment, participants can return to
the main landing page for each module (See top of Figure 23). This allows
participants to return if they feel like they quickly need information provided in

another course.
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Return to Canvas- Basics Page Home
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Pages

What are Pages?

Pages keep resources and content available for your students. | like to think about Pages as content. A page is meant for content. You add your
assignments to an assignment and you add content to pages. You might even see pages listed in this course as Content Pages. This is to help you
understand why you would use a page. You would use it for content.

Content does not mean writing only. You can add text, video, images, and hyperlinks. Pages help the flow of your module. Remember a module is linear.
You can have students go through the content in pages and then make it to their assignment after reading or watching the page prior to the module.

Most of the instruction in this course is built using pages.

Building and Editing a Page

, Favern Caurey s ot
' (ffice of
‘ ’ Instructional
Technology
Adding an Unlisted YouTube Video to Canvas

Copy link

YouTube Vid in
the New Tex
for Canvas

l Dffce of
() Instructional
Watch More of Our FCPS Videos at bit Iy/OIT-VIDEQS lechnulugy

FALN

tor b oq
A PN 4

Figure 24. Canvas Materials, Part 2 Module - Pages Part 1 (See Appendix C for
direct links)



PROFESSIONAL LEARNING AT ANY HOUR 68

Immersive Reader

One of the benefits of building content on a Page, instead of a Google Doc, is the ability to use Immersive Reader. Immersive Reader is built into Canvas and
the student has the ability to have a built-in text reader. Immersive Reader will only read the text on the page, so anything that has been embedded will not
be picked up by the reader.

Immersive Reader is not just a text reader, though. It allows students to translate the page into their home language and for some languages, Immersive
Reader will even read to them in their native language. The languages are growing at a rapid rate so check it out above frequently.

Take a look at the video below as an overview of Immersive Reader and then try it out for yourself. This is a page and Immersive Reader is at the top.

mmersive

Reader

Fovet Coneey e Schnis

' 4 Dffice of
‘ ’ Instructional
Technology

’ Fayette County Public Schoals
Office of

Instructional
Technology

« Previous Next »

Figure 25. Canvas Materials, Part 2 Module - Pages Part 2 (See Appendix C for
direct link)
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Return to Canvas- Basics Page Home
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Rich Content Editor

The Rich Content Editor is the tool provided by Canvas to add your content. This is where you will type your content and instruction to your students. As
you build a Canvas Content Page, you will use the Rich Content Editor.

Here is an overview of how to use the New Rich Text Editor, released 10/16/2020 to Canvas.

@ New Text Editor for Canvas D
Copy link

7
(_') OIT Shorts: On-Demand Videos

New Text Editor in Canvas

’ ot ety bk e
| Office of
( . ) Instructional
Watch More of Our FCPS Videos at bity/OIT-VIDEOS Bt Technology

1, Fayette County Public Schools
. Dffice of
= ) Instructional

Technology

« Previous Next »

Figure 26. Canvas Materials, Part 2 Module - Rich Content Editor (See Appendix C
for direct link)
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Quizzes

When it comes to assessing students in the form of a quiz, Canvas has this feature built-in. You do not need to go
outside of Canvas to accomplish a quiz. Quizzes are great ways to see where students are in the learning process. If
you have a quiz that you love, why not make it digital and put it into Canvas? Once you put it in Canvas, it is there
and you can use it for years to come. You just have to make it there first.

Currently, you have two options with quizzes. Take a look at the two videos and make your choice. There are some
benefits to each program. As of 2020, Classic Quiz is set to be discontinued at the end of 2021. There will be a
merger available to go from Classic Quizzes to New Quizzes. New Quizzes is not perfect, either. You have to make
the best decision for yourself.

Classic Quizzes

ssic @[zzes

’ Foywtte Courty b Schecks
l Office of
U Instructional
Technology

Figure 27. Canvas Materials, Part 2 Module - Quizzes Part 1 (See Appendix C for
direct link)
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New Quizzes

Office of
Instructional
Technology

Additional Readings and Resources
Classic Quizzes

« What are Quizzes for instructors?
« What are the different types of Quizzes?

« What options are available for Quizzes?

MNew Quizzes

« What is New Quizzes? &

« How do | create an assessment using New Quizzes? &

g Fayette County Public Schools
' Office of

Instructional
Technology

« Previous Next »

Figure 28. Canvas Materials, Part 2 Module - Quizzes Part 2 (See Appendix C for
direct links)
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Discussion Boards

If you are looking for a way to have students discuss a topic, discussion boards might be an excellent tool for you. The structure is important, though. You
will want to think of the value a discussion board could have in your class. You will want a meaningful discussion not just students submitting for a

checkmark.
Here are some things to consider as you work through building a discussion board:

= What is the purpose?

« Who is the audience?

« What is the standard attached to this discussion?

= Do students need to post before seeing the discussion?
» Are they replying to a certain amount of students?

These suggestions are not to discourage you from using the discussion boards, but to help you see the value this can have in your classroom. Discussion
boards without structure can be considered busy work and you might not get the level of detail from your students you are wanting.

Building a Discussion Board Thread

1. Click the plus sign in the module you want the discussion board thread

2. Use the dropdown menu and select "Discussion”

Add Item to Week 9- Date for the week x

o Week 9- Date for the week

3. Click "New Topic" (1)

4. Give your thread a title (2)

5. Click "Add Item” (3) %

indentation: Dot Indent v

Figure 29. Canvas Materials, Part 2 Module - Discussion Board Part 1
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6. Click on the title under the module and open the discussion board
°
B &2 a
7. Add your question to the Rich Text Editor \
®
8. Attach files or images for students to discuss (1)
9. Different options for the thread (2) B @
Few settings to consider: ) i .
Allow thread replies- Allows students to reply to each other . 1—_@
Users must post before seeing replies- If you want students to '
answer the discussion first and then see all of the other responses
Graded- If you want to grade this and see it in Speedgrader
10. Available from and until for students to work on this thread (3) = :
11. "Save & Publish" or "Save" to publish later (4) o - |
, Fayette County Public Schools
- .
Instructional
« Previous Next »

Figure 30. Canvas Materials, Part 2 Module - Discussion Board Part 2
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Canvas Commons

Canvas Commons is an online storage bank of material. Canvas users can share material, modules, pages, quizzes, and more with our district or on a global
level. Canvas Commons is a great tool for sharing across your building or others in the district. Take a look at how to import something from the Canvas
Commens.

Importing from Canvas Commons

ommons

Farete Caurey P Schmis

' 4 [ffice of
‘ ' Instructional
Technology

Additional Readings and Resources
What is Canvas Commons? &

How to export material to the Commons

Fayette County Public Schools

l 7 Office of
‘ ' Instructional
Technology

« Previous Next »

Figure 31. Canvas Materials, Part 2 Module - Canvas Commons (See Appendix C for
direct links)
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Canvas Materials, Part 2 Assignment

Participants will create a content page and a quiz. Submit a screenshot of a page and quiz you have

created for your course.
Expectations

The content page should be information you would share with your students related to your
content. Consider using videos or images and text to add the content to your course. The content
page should reflect the content you would be teaching your students. It should not be instructions

for an assignment.

For the quiz, create one guiz (New or Classic). This quiz should have at least three questions and
should reflect the content you teach. You can select the question type and also include more

guestions if you wish. This will help you use this quiz in the future.
How to Take a Screenshot

« To screenshot on a Chromebook- Ctrl + Shift + Windows Key
« Toscreenshot on a Windows 10 Machine- Windows Key + Shift + 5
. To screenshot on a Mac- Cmd + Shift + 4

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are time-stamped. If you took this training during
your contracted day, this cannot count toward professional development credit. Please work with vour PD chair to obtain

actual PD credit.

, i Ca i i
l Dffice of
‘ ' Instructional
Technology
e
+ Previous Mext »

Figure 32. Canvas Materials, Part 2 Module - Assignment
Participants work through the materials presented in this module to help them
design a Canvas course (See Figures 23-32). After the participant has finished this

course, submitted their assignment, and received their pass/fail competition, they will
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receive a Certificate of Attendance (See Figure 11) through an email filled out with
the participant’s name and the title of the course. They can return to the Canvas
Landing Page after completion (See Figure 3).
Grading and Communicating Module

Background: Participants may have some background knowledge of Canvas,
but this module was designed for a brand new user to Canvas. The lesson plan (See
Table 4) focus of this module is about communicating with stakeholders. Canvas, as a
tool, will help aid teachers in communicating with parents, guardians, students, and
administrators. Beyond grading, this module shares tips for teachers to help
communicate with everyone through Canvas.

Table 4

Canvas Grading and Communicating Lesson Plan

FCPS Office of Instructional Technology

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Canvas Grading and Communicating
Lesson Plan

Gaining attention:

Grading and communicating with students and parents have never been easier with
Canvas. Materials in this course will cover:

e Commenting
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e Parent App

e Inboxing

e Calendar

e Speedgrader
e Rubrics

Inform Students of the Objectives: ISTE Standards for Educators:

Participants will use an assessment 7¢. Use assessment data to guide progress

tool (a rubric) to assess student work  and communicate with students, parents,

in Canvas. and education stakeholders to build student
self-direction.

Presenting New Information:

e Messaging Students
o Course Announcements
o Canvas Inbox
o Message Students Who...
Parent App
Calendar
Speedgrader
Rubrics

Provide Learning Guidance:

Reading Materials, provided by Canvas
Screenshots

Instructional Gifs

Instructional Videos

Instructional Slide Decks

Elicit Performance:

How can rubrics be used to assess student learning?

Provide Feedback:
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Feedback will be provided following the assessment. Students will receive the
correct answer with feedback as to why that answer was correct.

Assess Performance:

Participants will create a rubric in Canvas and attach the rubric to an assignment for
students. Please upload a screenshot of the assignment page with the rubric
attached not the editing assignment page. This rubric should match the assignment
and should also be made in Canvas, not linked to an external rubric.

Enhance Retention and Transfer:

Participants will create a rubric for one of their courses. This will help transfer the
knowledge from the course to real-world practice.

i v Canvas- Basics- Grading and Communicating []
[¥1 Canvas- Basics- Grading and Communicating- Start

Canvas- Basics- Grading and Communicating- Inboxing

Canvas- Basics- Grading and Communicating- Parent App

Canvas- Basics- Grading and Communicating- Calendar

Canvas- Basics- Grading and Communicating- SpeedGrader

Canvas- Basics- Grading and Communicating- Rubrics

.. = Canvas- Basics- Grading and Communicating- Assignment
Opts

e o0 o0 0 0 0 o0 o

Canvas- Basics Page

Figure 33. Grading and Communicating- Module View
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Return to Canvas- Basics Page Home
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Grading and Communicating

Learning Qutcomes:

Participants will use an assessment tool (a rubric) to assess student work in Canvas.

STE Standard:

7c. Use assessment data to guide progress and communicate with students, parents, and education stakeholders to build student self-

direction.
, Fayette County Public Schools
. Office of
- Instructional
Technology
4 Previous Next »

Figure 34. Grading and Communicating- Learning Outcomes Page (See Appendix C
for direct link)

When designing this course, modules help plan out the instruction (See Figure
33). This course was designed so that when the participant clicked on the link from
Canvas Landing Page (See Figure 3), they are taken to the learning outcomes page
(See Figure 34). Building in a module also provides participants with a next button at
the end of the content or go to something on a previous page (See bottom of Figure
34). When they have completed the activity, read or watched the instruction, or are
ready to move on, they can click the next button to move to the next part of the
module.

This module was also designed so when a participant finishes the assignment

and clicks next, they are sent back to the Canvas Landing Page (See Figure 3) and can
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decide if they want to move forward to a new course. To further help with the design
of the course, at the top of each page and assignment, participants can return to the
main landing page for each module (See top of Figure 34). This allows participants to

return if they feel like they quickly need information provided in another course.
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Messaging Students

age Home

One of the nice things about Canvas is its built-in messaging system. There are multiple ways to message students, even the ability to communicate missing
assignments, low scores, and inactivity. Let's look at the different options in Canvas.

Announcements

Canvas Build Series:

"y f COH!’SE ARHOHHCEMMFS

’ ik
’ Difice of
0 istrctona
Technalogy

Additional Resources

How do | add an announcement in a course? &

Inbox

Canvas Build Series:
Canvas Inbox

e P
Difice of

Instructional
Technalogy

]

Additional Resources

How do | use the Inbox as an instructor? &

Message Students Who

QUICK TIPS

Message Students About a l ffce st
Gradebook Assignment U Instructional
Technology

Additional Resources

How do | send a message to students from the Gradebook? e

’ Fayette County Public Schools
' Office of

Instructional
Technology

« Previous Next »

Figure 35. Grading and Communicating- Messaging Students (See Appendix C for
direct links)
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Canvas Build Series:

*[ # COW’SL’ Announcememts

7| oo
") |

[echnology
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o the left 500 MENU N YOUT COUTSE

A5 0y 5 you have not hisden your
announcemants in the navigaton Lnder setings
#he eyehall wil dsappear after you make your first
announcemant. Students wil not se8 his (b unkl
¥0U make your first announcement

Announcement Page View

Search for
e Create a naw
a announcement [~

Al ol your previous
announceme i wil be ksted
from newest in oldest

Tiie of the Anncuncement

Anncuncements G Here

Auid Text, Files, and Videos

Orverview of Text Edior

WWheen ready, hit
e

o [ X s

Wi Tt Fitew i1 Carwas

Uniess you hase conss-isted your
courses, you have fn post
announcements 1o each course

Adfach fles outside of
the text editcr

These are fumed off by defaul but you can check any of hese:
Dalay Peaffing- Can schedube this anng urcement for 3 certain Sme and date
ABow usors o commant- Simiar 1o a ciscussion board. stadens could comment on s annguncement

Ao liing- Siudents can lse he annguncement

Canvas Hack |

iou can add announc

mare optians.

homepage” and 1

=

Figure 36. Course Announcements Presentation (See Appendix C for direct link)
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Canvas Build Series:

Canvas Inbox

7
l ”""IIZH ZI'.
‘ ' Ingtructinng
e lechnology

Advance Sldes Beicw

Message controls
Rizply, Ry AR
Archive. Duieln

By —

Composing Messages:

1: St 8 Louree. i £an saly e 6NG LOLrsE

Canvas Hack

ANl Canvas Inbax Messages also get sent o your email sddress. You
can reply to thess messages from your email and it will sso mark the
emall as read in your Canvas Inbox. All communication will also be
saved in Canvas. The same ks true for students and parents.

. | atatime.
[1] o 2: Select your recipeents: Teachers, Students (&1
St dents of individual students), Stusent Groups,
3] O servers (Parenis)

3: Subject Line
4 Compse your messags hem

-] & 5: Atach, fles or upinad viseos, Thene i not 3 et
I in 0t S0

&: Send your message

Riply trom
our emai

/5 -
siudent I

Figure 37. Canvas Inbox Presentation
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Parent App

The Canvas Parent App is an excellent tool for parents and guardians to keep up with what their child is doing in your Canvas Course. When a parent signs
up for an account, they appear in your class as an observer. Please do not delete any observer from your People tab. You might need this information in the
future, so it is here for you.

Information on the Parent App

| DI | Canvas Guide for Families

Student and Family Help Desk

Students and families that experience technical issues with district-issued devices or hotspots
can gel assistance from the Student and Family Help Desk.

Phone Number: 859-381-4410 School Year Hours: Monday — Friday, & am to 8 pm

Is there an app for Canvas?

Yes, Canvas has a Parent app. You should be able £ AveilsOIN BRI
[ ¢ App Store

Specific Canvas Parent App for Fayette County Public Schools

@ @
.-. .-Q anvas:

’ Fayette County Public Schools
Office of

Instructional
Technology

+ Previous Next »

Figure 38. Grading and Communicating- Parent App (See Appendix C for direct
links)

84
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Calendar

- Basics

The Canvas Calendar allows students to see assignments and assignment details all in one place. Teachers can also use calendars to keep students up-to-

iven a due

date on events happening in their classrooms. This is a great communication tool for all stud teachers, and parents. Once an assignment i
date, Canvas will attach that assignment to the calendar for the class. Parents using the Canva

for their child. Using dues dates and calendars allows for communication with all stakeholders regarding class assignments and events without sending out

arent App also can see the calendar items and a

gEnments

an email. It is automatic if you use your due dates for assignments
Besides assignment due dates, there are some great calendar features. Let's look at some additional features in the Canvas Calendar

Add Events to a Class Calendar

! Adding Events in Canvas Calendar |
Copy link

anvas calenoay

. >
Adding c.ents to a
Calendar

Technology

Schedule Appointments with Students

ility to block out fime to meet with your students. You could use this feature to have students schedule appointments with you

Canvas gives you the

during your class time, e

n in a face-to-face environment. This tool can be used in any teaching situation. This would not work with parents though. You

would want to use a signup form to accomplish appointments with parents

[E XN Y
sssss

t group in a course calendar?

’ Fayette County Public Schools
. Dffice of

Instructional
S— Technology

+ Previous Next »
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Figure 39. Grading and Communicating- Calendar (See Appendix C for direct links)
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Return to Canvas- Basics Page Home

Opening SpeedGrader

SpeedGrader

SpeedGrader is an excellent tool. SpeedGrader allows you to quickly grade submissions and move on to the next submission. In SpeedGrader, you have
several different tools you can use to give students feedback. Think of SpeedGraders as your mark-up tool for assignments.

Please note, some external tools (Edpuzzle, Pear Deck) do not support Speedgrader. Please refer to these tools for grading options.

CPS Office of Instructional Technology

« From Assignment View

1. Open your assignment

« From Grades
1. Open your grade book
2. Hover over the name
3. Click the three dots
4, Open SpeedGrader

2. Look on the right side for SpeedGrader. If you do not see Open
SpeedGrader on the right, scroll to the bottom. Sometimes the SpeedGrader
resolution of your screen determines where this will be. |

kv Views  Actionsw
= ® oy =

Figure 40. Grading and Communicating- SpeedGrader Part 1
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SpeedGrader Overview

Dffice of
Instructional
Technology

S S

Set Categories in Canvas to Match Infinite Campus

QUICK TIPS

Use Category Weights to Better '7 o
Align Grades with IC Instructional
Technalogy

Fayette Caunty Public Schools

4
' Office of
‘ ’ Instructional
Technology

« Previous Next »

Figure 41. Grading and Communicating- SpeedGrader Part 2 (See Appendix C for
direct links)
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Return to Canvas- Basics Page Home

FCPS Office of Instructional Technology

Rubrics

If you use rubrics in your classroom, you can easily set up rubrics in your Canvas course. Rubrics are a great way to show expectations for assignments and
provide students with a framework for their assignments. While this section is not a sales pitch for rubrics, | would like to give you some "food for thought”
related to rubrics. If you use rubrics, skip to the bottom to see how they work in Canvas.

‘Why Rubrics?

Questions to Think About

‘What are your learning objectives? How will students demonstrate meeting their learning objectives?
|5 this a group assignment or an individual assignment?
‘Will this be a group grade or an individual grade?
‘What tools are students going to be using?
How will you accommodate different learners and their needs?
If you had the perfect student, what would their project lock like?
o This will help set your expectations for this assignment
Can students have input on the rubric as well?
How much choice do students get in creating the assignment or project?

Additional Resources

Tips to Writing a Strong Rubric &

Figure 42. Grading and Communicating- Rubrics Part 1 (See Appendix C for direct
links)
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Canvas and Rubrics

‘You can add rubrics from the left side panel in the course or you can add a rubric to a specific assignment. Also, you can reuse the rubrics from different
courses and different assignments. Follow this overview of the different parts for rubrics in Canvas. Advance the slides below the slides presentation.

Canvas Build Series:
Bu[[dz’ng a f@u’[c

’ Fayetie County Public Schools
' (ffice of
( ) [nstructional
— Technology

’ Fayette County Public Schools
Office of

Instructional
Technology

(7 CT
correCT]

| Advance Slides Below |

Shide 1 F

+ Previous Next »

Figure 43. Grading and Communicating- Rubrics Part 2
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Titie of the nubric
Deigle criterion

Canvas Build Series: —
Building a Rubric ——

between numbess.

¥ not seleched, you

will only be ahile: o |
harse the numbers
ndicated an e ter ; I
rutric
[ Edit crilesion description

@_.o.ﬂ,-&—ﬁ'-"c’!“ (l)’ M¥fice of
Ingiructiona
sl

Seh b Fat
el | L. | oesmation
Wihen your nabiric s neady.
dick “Creaie Rubric®

Ak mone ratings o kevels =
of performance o adjst the sl
paints fer the Criaon

Attach a Rebric to an Assignment

Open an assignment but not the ¢daor for ihe assignment. The rubric wil be lound on the
deials page of fie assgnment . . t

vt e x —

Once you have your rubric [

atached 1o he assignment g

wou will need i check fie box s ol
for grading | D

This. will alirw your |
Epeegrader In atach a

grade hasad on the rusric e g

il 2 new mubnic or seiect |
e from anciher
assigme Miouse |

Canvas Hack

If you use an external tool, you cannot
attach a rubric.

To trick Canvas, add the rubric FIRST
and then add your external tool.

The rubric will appear in Speedgrader
but not on the assignment.

Figure 44. Building a Rubric Presentation
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Return to Canvas- Basics Page Home

FCPS Office of Instructional Technology

Grading and Communicating Assignment

Participants will create a rubric in Canvas and attach the rubric to an assignment for students.
Please upload a screenshot of the assignment page with the rubric attached not the editing
assignment page. This rubric should match the assignment and should also be made in Canvas, not

linked to an external rubric.

Need help? Refer to the Rubric Page in this course.

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are time-stamped. If you took this training during
your contracted day, this cannot count toward professional development credit. Please work with your PD chair to obtain

octual PD credit.

7

" Office of
‘ ) ' Instructional
Technolagy

+ Previous Mext »

Figure 45. Grading and Communicating- Assignment

Participants work through the materials presented in this module to help them
understand and communicate with stakeholders in Canvas (See Figures 34-45). After
the participant has finished this course, submitted their assignment, and received their
pass/fail competition, they will receive a Certificate of Attendance (See Figure 11)
through an email filled out with the participant’s name and the title of the course.
They can return to the Canvas Landing Page after completion (See Figure 3).

Google Chrome
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Background: The reason for this course was to help teachers sync their data
and bookmarks with all of their devices. Sometimes, teachers will work from home
and not have the same bookmarks they have at school, and sometimes it is the
opposite. This lesson plan (Table 5) was developed to help teachers sync their data so
they could have their materials anywhere.

Table 5

Google Chrome Lesson Plan

FCPS Office of Instructional Technolog

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Google for Education Google Chrome
Lesson Plan

Gaining attention:
Google Chrome is where everything lives. This is an overview course of Google
Chrome and how to search and find extensions in the Chrome Web Store.

Content Covered:

e Syncing Chrome
e Bookmarks
e Extensions

Inform Students of the Objectives: ISTE Standards for Educators:

Participants will add an extension from 4a. Dedicate planning time to collaborate
the Chrome Web Store to their Google  with colleagues to create authentic
Chrome and adding a bookmark.
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learning experiences that leverage
technology.

Recall Previous Learning:
What is a Chrome browser?

Presenting New Information:

Content and How-to Guides
e Opening a Chrome browser
e Signing in to Chrome with FCPS email
o Why?
Linking Data
Creating Bookmarks
How to find the Chrome Web Store
Adding an extension to Chrome
Using incognito

Provide Learning Guidance:

Instructional gifs to aid in demonstrations
How to take a screenshot on a Chromebook, Windows, and a Mac for assessment

Elicit Performance:

Recalling the value of syncing Google Chrome on all computers

Provide Feedback:

After the performance, a certificate will be awarded to show completion. If
participants are not awarded a certificate, the instructor will provide individual
feedback to participants on how to add Screencastify as an extension. A Zoom
session can also be provided.

Assess Performance:

Participants will add Screencastify to their Google Chrome. This extension will be
found in the Chrome Web Store and participants will have to navigate the Chrome
Web Store to find Screencastify. Participants will submit a screenshot of their
successful add for Screencastify.
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Enhance Retention and Transfer:
Explain the value of Screencastify and point participants to a Screencastify tutorial.

Return to Course Menu

FCPS Office of Instructional Technology

Google Chrome

Google Chrome is where everything lives. This is an overview course of Google Chrome and how to search and find extensions in the Chrome Web Store.
Content Covered:

+ Syncing Chrome
» Bookmarks
« Extensions

To be awarded credit, the participant will submit a screenshot of an extension being added to Google Chrome.

Total Professional Development: 30 minutes

TO
®

’ Fayette County Public Schools
l Dffice of

Instructional
Technology

« Previous Next »

Figure 46. Google Chrome- Landing Page
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ii v Google- Staying Organized- Chrome ©
i Google Chrome
i [f  Google- Google Chrome Page

] Google- Google Chrome

7] Google- Google Chrome- Chrome Overview

[ Google- Google Chrome- Bookmarks

[F] Google- Google Chrome- Chrome Web Store

£} Google- Google Chrome- Submission
0pts

¢ 0 0 60 0 0 o0 O

i [f] Google- Google Chrome Page

Figure 47. Google Chrome- Module View

Return to Google Chrome Home

FCPS Office of Instructional Technology

Google Chrome

Learning Outcomes:

Participants will add an extension from the Chrome Web Store to their Google Chrome and add a bookmark.

ISTE Standard =:

4a. Dedicate planning time to collaborate with colleagues to create authentic learning experiences that leverage technology.

g Fayette County Public Schoals
! Dffice of

Instructional
Technology

« Previous Next »

Figure 48. Google Chrome- Learning Outcomes Page
When designing this course, modules help plan out the instruction (See Figure

47). To help start the course, a button was added to the landing page (See Figure 46)
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so participants knew where to start. When they clicked the start button they were
taken to the learning outcomes page (See Figure 48). Building in a module also
provides participants with a next button at the end of the content or go to something
on a previous page (See bottom of Figure 48). When they have completed the
activity, read or watched the instruction, or are ready to move on, they can click the
next button to move to the next part of the module.

This module was also designed so when a participant finishes the assignment
and clicks next, they are sent back to the Google Chrome Landing Page (See Figure
46) and can decide if they want to move forward to a new course. To further help
with the design of the course, at the top of each page and assignment, participants can
return to the main landing page for each module (See top of Figure 48). This allows
participants to return if they feel like they quickly need information provided in

another course.
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Return to Google Chrome Home

FCPS Office of Instructional Technology

Google Chrome

Google Chrome is a web browser designed and developed by Google.

Chrome is a great tool for teachers because it allows users to sync their data on multiple devices, this is one of the reasons | prefer to use Google Chrome
over another web browser. | like to have all of my bookmarks in one place and my passwords to be saved on almost any of the devices | use. | have to sign in
to each device and then link my data. Using Chrome as my preferred browser is a great way to stay connected and stay organized.

How to login to Google Chrome?

S rLchLg
GOOGLE CHROME

Using Incognito

There are sometimes you might need to check a link to see if students can see the link or if parents can see a link when they are not logged in. Using an
incognito window allows you to remove search or check links without remembering your credentials or passwords.

Incognito windows look just like the Chrome browser except you will notice a new icon when you click on the browser:

You've gone incognito

To access an incognito window:

« Click the three dots in the top right
« Click on "New incognito window”

Figure 49. Google Chrome- Google Chrome Overview, Part 1
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Figure 50. Google Chrome- Google Chrome Overview, Part 2
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5 ncing o &
GOOGLE CHROME e §
G e B | —

2. Qick“Tum an Sync” or “Sign in”

3 Signin o Cheome with your FCPS emall address 5. Link your chrome Gata 50 you can be connecied 1o
and clck ‘Next' all of your devices.
4, Emer your password and dick ‘Nest™ 6. Click “Yes, I'm in" and you wil see your dafa and @
bookmarnks start 1o appear.

Figure 51. Google Chrome- Syncing Google Chrome Presentation
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Return to Google Chrome Home

FCPS Office of Instructional Technology

Google Chrome- Bookmarks

Part of staying organized is remembering sites that you want to visit again or maybe you need to visit a site on a frequent basis. Bookmarks help you stay
organized and give you a one-stop click to the sites that are important to you.

Chrome makes it easy for you to bookmark. It is as simple as clicking a star. When the star turns blue, you have completed your bookmark.

Bookmark a Website
.1..
[¢]
I.I . < m :

Bookmark Folders

When you click the star it turns blue. You will then have the option to name your bookmark or leave the bookmark as the title of the page. You also get to
determine where you want that bookmark to live. It is folder storage for websites.

To remove a bookmark or a bookmark folder, right-click or two-finger tap, and select delete.

Figure 52. Google Chrome- Bookmarks, Part 1 (Photos shown are instructional gifs,
not videos)
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Bookmark Folder

Open bookmark
Link too Cpen in new window
course.C Open in incognito window
alink to
Rename.
? Pag Cut
> Assi il
> Qui
> Ann Add page.
Add fiolder.
> Disc

Bookmark manager
" Show apps shortcut
> Mo

«  Show NTI Bookmarks

> Cou

Show Bookmark Bar
This is not standard and until the first bookmark is made it will not be seen.
To access the bookmark bar:

« Click the three dots in the top right
« Click on "Bookmarks"
« Click "Show bookmarks bar"

e 00eonm 3 %ea«w

Copy

W Managed by fayetie kyschostsus
Lessions.
jules

Fse Navigation

’ Fayette County Public Schaals
| Office of
- Instructional
Technology
« Previous

Next »

Figure 53. Google Chrome- Bookmarks, Part 2
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Return to Google Chrome Home

FCPS Office of Instructional Technology

Chrome Web Store

The Chrome Web Store is similar to an app store that you would have on an Android or iOS phone. The Chrome Web Store is the place to find all of the
extensions and add ons to Chrome. Chrome can be more than a web browser with these extensions.

o~

Web Stare

One extension that is used frequently is Screencastify. Screencastify is a screen recorder and webcam recorder for Chrome and Chromebooks. As of April
2020, Screencastify allows users to record up to five minutes of material. This is a great way to reteach and allow students the opportunity to watch the
important concepts over and over.

To access the Chrome Web Store, you can Google it, using the direct link, or by using the Apps button on the bookmark bar.

55 Apps

a.- 1o
g Fayette County Public Schools
Office of
Instructional
Technology
« Previous Next »

Figure 54. Google Chrome- Chrome Web Store (Some photos shown are
instructional gifs, not videos)
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Return to Google Chrome Home

FCPS Office of Instructional Technology

Assignment

To be awarded credit, please submit a screenshot of Screencastify added to your Chrome browser
and two bookmarks.

Steps for taking a screenshot:

. To screenshot on a Chromebook- Ctrl + Shift + Windows Key
. To screenshot on a Windows 10 Machine- Windows Key + Shift + S
. To screenshot on a Mac- Cmd + Shift + 4

7 Fayette County Public Schools

[ffice of
O Instructional
o Technology

« Previous Next »

Figure 55. Google Chrome- Assignment

Participants work through the materials presented in this module to help sync
data and bookmarks with multiple devices and install an extension (See Figures 48-
56). After the participant has finished this course, submitted their assignment, and
received their pass/fail competition, they will receive a Certificate of Attendance (See
Figure 11) through an email filled out with the participant’s name and the title of the
course. They can return to the Google Chrome Landing Page after completion (See
Figure 46).

Google Drive
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Background: Teachers need to have access to their working files as they
transition to online instruction and blended learning. Teachers will need to keep these
files in a cloud service so they have access to them all of the time. This lesson plan
(See Table 6) was designed for teachers to create and share different documents for
their classes.

Table 6

Google Drive Lesson Plan

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Google for Education Google Drive
Lesson Plan

Gaining attention:

An overview course on how to use Google Drive and how to use Drive to organize
all of your files.

Content covered:

Creating files and folders in Drive
Sharing files and folders

Finding specific files

Uploading files and folders into Drive
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Inform Students of the
Objectives:

Participants will create a folder,
create a file inside of the folder, and
share the file via a link.

ISTE Standards for Educators:

4a. Dedicate planning time to collaborate
with colleagues to create authentic learning
experiences that leverage technology.

Recall Previous Learning:

This may be new material, but point the participants to their Google Drive.

» Waffle icon-> Google Drive
o drive.google.com

Presenting New Information:

Content and How-to Guides

Sharing files and folders
Finding specific files

Creating files and folders in Drive

Uploading files and folders into Drive

Provide Learning Guidance:

Instructional Screencast Recording

Instructional Gifs to show what to do

Elicit Performance:

Ask students to recall how to get to their Google Drive and creating a folder

Provide Feedback:

Feedback will be provided after the participants have created their assessment and
the instructor will provide a certificate showing they have accomplished the

module.

Assess Performance:

Participants will:
o Create a folder

e Create a file inside of the new folder
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o Share the file via a link.

Enhance Retention and Transfer:

Consider Google Drive like the brain of Google. It is where you will find and store
everything.
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Return to Course Menu

Google Drive

An overview course on how to use Google Drive and how to use Drive to organize all of your files.
Content covered:

« Creating files and folders in Drive

« Sharing files and folders

« Finding specific files

« Uploading files and folders into Drive

via a link.

Total Professional Development: 30 minutes

CLICK
HERE
TO
START

g Fayette County Public Schools
Office of

Instructional
Technology

« Previous

FCPS Office of Instructional Technology

To be awarded credit, the participant will create a folder, create a file inside of the new folder, and share the file

MNext »

Figure 56. Google Drive- Landing Page
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i v Google- Staying Organized- Google Drive /]

i Google Drive

i [f] Google-Google Drive Page

Google- Google Drive

[

Google- Google Drive- Drive Overview

[

Google- Google Drive- Adding Files

[

Google- Google Drive- Organizing

[

Google- Google Drive- Sharing

[&0]

Google- Google Drive- Assignment
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i [ Google-Google Drive Page

Figure 57. Google Drive- Module View

When designing this course, modules help plan out the instruction (See Figure
57). To help start the course, a button was added to the landing page (See Figure 56)
so participants could navigate through the course. When they clicked the start button
they were taken to the learning outcomes page (See Figure 58). Building in a module
also provides participants with a next button at the end of the content or go to
something on a previous page (See bottom of Figure 58). When they have completed
the activity, read or watched the instruction, or are ready to move on, they can click
the next button to move to the next part of the module.

This module was also designed so when a participant finishes the assignment

and clicks next, they are sent back to the Google Drive Landing Page (See Figure 56)
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and can decide if they want to move forward to a new course. To further help with the
design of the course, at the top of each page and assignment, participants can return to
the main landing page for each module (See top of Figure 58). This allows
participants to return if they feel like they quickly need information provided in

another course.

Return to Google Drive Home

FCPS Office of Instructional Technology

Google Drive
Learning Outcomes:

Participants will create a folder, create a file inside of the folder, and share the file via a link.

ISTE Standard e:

4a. Dedicate planning time to collaborate with colleagues to create authentic learning experiences that leverage
technology.

, Fayette County Public Schools
. Dffice of

Instructional
Technology

< Previous Next »

Figure 58. Google Chrome- Learning Outcomes Page (See Appendix C for direct
link)
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Retumn to Google Drive Home

FCPS Office of Instructional Technology
Google Drive Overview

Google Drive is like a flash drive that you cannot forget at home. | am not sure about you, but whenever | needed iy flash drive it was always in the wrong
place or | would leave it in a computer and walk off without it | also would work on documents at school and save those documents to my computer,
thinking | saved it to my Mash drive, and then when | got home | would realize the document that was accidentally saved on your computer at school and |
could not access it at home. Google Drive takes care of this for me now. | save everything to my Google Drive and it is there for me armywhere | go.

Google Drive is a cloud-based storage system that gives you unlimited storage, through your school email address. Cloud-based means that it is saved on a
server ([computer) at Google and is available any time and on any device.

How to Access Google Drive

= Opena new tab in Chrome

= Click the Waffle icon (Right of the screen, looks like a waffle)
= Click on Drive

Fayette County Public Schooks

(ffice of

Instructional
Technology

« Previous

Mext »

Figure 59. Google Drive- Google Drive Overview (See Appendix C for direct link)




PROFESSIONAL LEARNING AT ANY HOUR

111

Retum to Google Drive Home

FCPS Office of Instructional Technology
Google Drive

Adding files to Google Drive is as simple as a drag and drop. If you have a file on your computer, open Google Drive and drag the saved file from your
computer to your Drive. The box in Drive will turn blue and then you will get a checkmark confirmation.

TR SRt
_V - Biamianne -
o e e—— X .
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You can also use the plus sign in Drive to add files to your Google Drive. Click on the plus sign and new button to upload files to your Drive. You can upload
asingle file or a folder. Select the file or folder from your computer location and then click open or upload. Once again, you will get a checkmark
confirmation when thee filels) have been added to your Drive.

Figure 60. Google Drive- Google Drive, Part 1 (Photos shown are instructional gifs,
not videos)




PROFESSIONAL LEARNING AT ANY HOUR 112

Searching for Files
Once you have your files it ive, it is easy to search for the files or folders you are looking for. Locate the search bar at the top of the page and type
the name of the document. Google will then search through your Google Drive and look for all possible decuments with that title.
Here is an example:
<
Fayutte Couaty Public Schools
« Previous Next

Figure 60. Google Drive- Google Drive, Part 2 (Photos shown are instructional gifs,
not videos)
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Retum to Google Drive Home

FCPS Office of Instructional Technology

Google Drive

Organizing Your Google Drive

If you are not careful, your Google Drive could be a mess of a bunch of files. Try adding some folders to your drive Lo help with your organization. | like to
add folders based on my current school vear and then by units. This will help me as | move to the next school year, | know where the files are from the
previous year.

To add a new folder, click the plus sign and new button and then Folder. You will be asked to give the folder a name and then click create.

Adding Color to Folders

If you are tired of the boring gray-colored folders. try adding some color. Color can also make it easier to keep your drive organized and easier to find
folders. To add color to a folder, right-click or two-finger click the folder. Go to change color and select your color. Goadbye gray, hello rainbow!

Example:
B o schosl
B 2 eesona
B e

Piamning

Demaonstration:

& e 1 . - sowe s .
[+ 8+ # ]
’ Fayette Cousty Public Schooks
[ffice of
Instructional
Technology
« Previous Mext »

Figure 61. Google Drive- Google Drive Organization (Photos shown are instructional
gifs, not videos)
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Retum to Google

FCPS Office of Instructional Technology

Google Drive

Sharing a File or Folder in Google Drive

There are multiple ways to share a file or a folder from Google Drive. Sharing files and folder allow for easy collaboration and sharing infermation with
others.

First Option

= Select the file

Twe-finger or right-click the file

Select "Share”

Type the email address with whom you are sharing the file
Select "Send”

Second Option

= Select the file

= Select the share icon

» Type the email address with whom you are sharing the file
= Select "Send"

Link Sharing

Another option to share a document or a file is to share a link. The link can be sent to anyone based on the permissions you set for the document or folder.
In this section, we will cover how to share using a link.

To access the link sharing option:

Two-finger click or right-click the file or folder

Click "Get shareable link™

Turn link sharing on

@ The default setting is restricted to Fayette County Users
Change settings as needed

’ Fayutte Couaty Public Schools
Office of

Instructional
Technology

+ Previous Mext »

Figure 62. Google Drive- Sharing in Google Drive (Photos shown are instructional

gifs, not videos)

114
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Retum to Google Drive Home
FCPS Office of Instructional Technology

Assignment
To be awarded credit for this session, please create a new folder in Google Drive.
Inside your folder, please create a file.
Use this file to share one thing that you learmed from this module.

Share vour folder with us via a link and change the settings Lo "Anyone with a link can view.

’ Twuin Lot ¢ P | chnsy

| Dffice of
O Instructional
Technology

4 Previous Mext »

Figure 63. Google Drive- Assignment

Participants work through the materials presented in this module to use
Google Drive as cloud storage and organize their Drive (See Figures 58-63). After the
participant has finished this course, submitted their assignment, and received their
pass/fail competition, they will receive a Certificate of Attendance (See Figure 11)
through an email filled out with the participant’s name and the title of the course.
They can return to the Google Drive Landing Page after completion (See Figure 56).
Zoom

Background: Fayette County Public Schools purchased Zoom to use during

the COVID-19 pandemic as one of the ways to meet with students virtually. This
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lesson plan (See Table 7) helped participants navigate, schedule, and use Zoom to
hold virtual classes. A lot of the teachers have used Zoom, so for some, the material,
in the beginning, might be a review.

Table 7

Zoom Lesson Plan

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Online Meetings Zoom
Lesson Plan

Gaining attention:
Zoom is an online meeting space where teachers can host class sessions. In this
course, participants will learn:

How to login

Scheduling a Zoom Session
Starting a Zoom Session
Features and Recording
Breakout Rooms

Inform Students of the Objectives: ISTE Standards for Educators:

The participant will be able to schedule, 1b. Set professional learning goals to

host, and record a Zoom session. explore and apply pedagogical
approaches made possible by technology
and reflect on their effectiveness.
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Recall Previous Learning:

Remind participants to use their FCPS account, not a Zoom account as before.

Presenting New Information:
e How to login to paid accounts
e Scheduling a Zoom Session
o Recurring Meetings
e Starting and Ending a Zoom Session
e Features and Recording
o Sharing Screens
o Recording to Computer
o Recording to Cloud
o Polling
e Breakout Rooms

Provide Learning Guidance:

Instructional Videos
Instructional Gifs
Slides Presentations

Elicit Performance:

Invite students to practice with a colleague to try different features.

Provide Feedback:

Feedback will be provided following the assessment. Students will receive the
correct answer with feedback as to why that answer was correct.

Assess Performance:
Participants will take a short quiz over Zoom and the material covered in the Zoom
module. To receive credit, participants need to score at least 80%.

Quiz:

1. Ishould always save my recordings to the Zoom cloud
a. True
b. False

2. How do I sign in to Zoom?
a. Sign in with Google
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b. Sign in with SSO, fcps-net.zoom.us, or Google Waffle
c. Zoom created account
3. Can | remove a participant as the host?
a. Yes
b. No
4. Should I mute all participants upon entry?
a. Yes
b. No
5. What is the recommended way to schedule a Zoom session?
a. Web portal
b. Zoom app on computer
6. Do I have to schedule every class session?
a. Yes
b. No
7. If arecurring meeting is schedule, will the link change?
a. Yes
b. No
8. You can pre-assign FCPS students to a breakout room when setting up the
Zoom session.
a. True
b. False
9. My participants automatically go to the room when the click an FCPS link.
a. True
b. False
10. I should post my Zoom links on my school website and social media pages.
a. True
b. False

Enhance Retention and Transfer:
Students can use the material learned in this course to enable breakout rooms and
polls during their classes.
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« Previous

Return to Course Menu

FCPS Office of Instructional Technology

Course Description:

« How to login

« Scheduling a Zoom Session
« Starting a Zoom Session

« Features and Recording

« Breakout Rooms

Hosting a Successful Zoom Session

Total Professional Development: 1 Hour

Zoom is an online meeting space where teachers can host class sessions. In this course, participants will learn:

To be awarded professional development credit, the participant will complete a ten question quiz over the information shared in this course.

CLICK
HERE
TO
START

[ffice of
Instructional
Technology

’ ‘ fayute County P Sehonka

Next »

Figure 64. Zoom- Landing Page
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ENE

G

i v Zoom

i Zoom

Zoom Page

Zoom- Outcome Page

Zoom- Logging in

Zoom- Scheduling

Zoom- Starting a Zoom

Zoom- Meeting Features

Zoom- Security

Zoom- Polls

Zoom- Recording and Saving

Zoom- Breakout Rooms

Zoom- Quiz for PD

10 pts

Zoom Page

o 0 0 0 0 0 0 0 0 0 o0 o0 o

Figure 65. Zoom- Module View

As in previous courses, to help start the course, a button was added to the

landing page (See Figure 64) so participants knew where to begin. This module was

also designed so when a participant finishes the assignment and clicks next, they are

sent back to the Zoom Landing Page (See Figure 64). To further help with the design

of the course, at the top of each page and assignment, participants can return to the

main landing page for each module (See top of Figure 65).
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Return to Zoom Home
FCPS Office of Instructional Technology
Hosting a Successful Zoom Session
Learning Outcomes:
The participant will be able to schedule, host, and record a Zoom session.
ISTE Standard:
1b. Set professional learning goals to explore and apply pedagogical approaches made possible by technology and reflect on their
effectiveness.
Canvas Tip: Click Next below to advance to the next page in this course.
g Fayette County Public Schools
' Office of

Instructional

Technology
« Previous Next »

Figure 66. Zoom- Learning Outcomes Page (See Appendix C for direct link)
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Return to Zoom Home

FCPS Office of Instructional Technology

Signing in to Zoom

Zoom is a web conferencing tool that allows you to meet virtually with your students. You can have whole-group lessons, one-on-one sessions, or group
sessions all within Zoom. Let's take a look at how to log into Zoom.

Accessing District Zoom Accounts

All staff will have a paid Zoom subscription from the district. To access your subscription, follow these instructions e .

Chromebooks
« Open Zoom using the Launcher in the bottom left

(If Zoom is not installed, please visit "How to Install the Zoom Extension")

« Follow the SSO Instructions e here
« Sign in with your school email address and password

The screencast video below shows the steps explained above for a Chromebook.

D

Copy link

Signing in to Zoom on a Chromebook pt 2

s
(') OIT Shorts: On-Demand Videos

Signing in to Zoom on
a Chromebo @)

' 7 ﬁfflce of »
( g ) Instructional

Watch More of Our FCPS Videos at bit.//OIT-VIDEOS Qo Technology

Figure 67. Zoom- Sign in to Zoom and Installing, Part 1 (See Appendix C for direct
links)
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Windows Machines

First-time users or Users needing updates:

« Download FCPS Zoom from Software Center (On school-owned devices)
o On the bottom search bar, search for software center

. ﬂ AP Type here to seah

o Open Software Center

Search the web

R Software Cerfier

Videos
4 Zoom and $ftware Center >
Photos

= & Zoom_and_Software_Center_First Fr
ame

>

Zoom_and_Software_Center_Thumb

>
nails

I 0 Software Cented p I
o Click on FCPS Zoom

o Click Install

o Zoom will install in the background
o After the install, access Zoom under your program view

O fiype here 1o search

o If there is an issue, please call (859) 381-HELP (4357)

« If Software Center does not show up with FCPS Zoom, you might need to take your computer to school and connect it to the school network to get this
to appear. If you cannot enter the building, you should be able to access the school wifi from the parking lot of most FCPS buildings in the district. It
could take a few minutes after connecting to appear in Software Center. Install FCPS Zoom while you are connected to the school wifi.

Figure 68. Zoom- Sign in to Zoom and Installing, Part 2
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Here is a video on how to install it from the Software Center:

D

Copy link

and Software Center

'Z,’goom and
CftWare
enter

Signing in with:

Remember to use the SSO when signing in. Instructions &

iOSe
Andriod &2
, Fayette County Public Schools
. Dffice of
( ) Instructional
4 Technology
« Previous

Figure 69. Zoom- Sign in to Zoom and Installing, Part 3 (See Appendix C for direct

link)
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Return to Zoom Home

FCPS Office of Instructional Technolo

Scheduling a Zoom Session

When it comes to scheduling, regardless of your device platform, it is recommended to use the Web Portal to schedule. If you want, you can schedule
individual sessions for each class every day. That will be a lot to remember. Let's make life simple. Schedule your meetings as recurring. The link will not
change but can be started by you at any time. Students cannot enter the Zoom session without you starting the meeting.

If you want to set up individual sessions, you will follow recurring setup except adding when, duration, and time zone. You will not check the recurring meeting.

Follow these steps for each class. It is recommended not to use the same link for different classes. Keep them separate.

Scheduling a Recurring Session:

Visit fcps-net.zoom.us or access Zoom through your Google Waffle
Click Sign in and then Sign in with Google

o If you are already signed in, you might have to click My Account and click Meetings
Click Schedule a Meeting

Schedule a New Mee

Topic- Your Name and Class Period, ex. Mr. Rayburn's A4 Class
Description- Optional, you can leave this blank

Skip When, Duration, and time zone

Click Recurring Meeting

When 08/03/2020 =
Duration 1 [
Time Zone (GMT-4:00) Eastern Tim

‘0 Recurring meeting

Change Recurrance to No Fixed Time

Recurring meeting

Recurrence [ NoFixedTime - |

Meeting ID- Generate Automatically
Check Passcode, leave numeric
Waiting Room is enabled by district, this cannot be changed
Video- Leave off for Host and Participants
o This will allow you to control when you turn your video on and your students
o If you select on, it will force the video on at the beginning
o Trust us, leave it off
Audio- Both
Meeting Options
o Enable join before host

= They will be able to enter the waiting room before you get there but not the session and cannot communicate with anyone until you allow them
into the session
o Check Mute participants upon entry
= This will prevent them from coming in late and interrupting your session with their microphone and background noise
o Leave the rest unchecked
Alternate Host

o You can add an email address to another FCPS teacher if they are helping you. This will allow them to start the meeting and claim host before you get
there. This is great for co-teaching situations.
Click Save

Figure 70. Zoom- Scheduling a Zoom Session, Part 1
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Example of setup:

Getting the link

Once you have scheduled a meeting and clicked save you will be taken to a new screen. This new screen will have all of the information for you to share for
your students.

Provide students with the link, meeting id, and passcode. You might also include the first phone number for any student needing to call in with a phone. You
can find this with the Copy Invitation on the right side

See screencast below for a video example:

@ Copying Meeting Information from Zoom ]
Copy link

P
('Y OIT Shorts: On-Demand Videos

Starting and Ending a
Zoom Sessiofg)

ce
Instructional

Wiatch More of Our FCPS Videos at BiL /QITVIDEQS £ Technology

Posting the Link

Post this link in your Online Classroom for your students. Do not share this link on social media or any forward-facing public website, like the school
website. This will help keep your classroom secure oline.

Fayette County Public Schools

4
. Dffice of
( ‘ Instructional
Technology

« Previous Next »

Figure 71. Zoom- Scheduling a Zoom Session, Part 2 (See Appendix C for direct

link)
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Return to Zoom Home

FCPS Office of Instructional Technology

Starting and Ending a Zoom Meeting

arting and Ending a
om Sessionga

g Fayette [

Offi
‘ ' Inst
of Our FCPS Videos at bitly/OIT-VIDEQS Tec!

’ Fayette Courty Public Schools
' ffice of
‘ ’ Instructional
Technology

Figure 72. Zoom- Starting and Ending a Zoom Meeting (See Appendix C for direct
link)

4 Previous Next »
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Return to Zoom Home

Zoom Meeting Features

Start your webcam.
Red slash means
you are not sharing
your video.

See who is in the
meeting and mute
participants.

Start your mic audio.
Red slash means you
are not sharing your
audio.

How to Share your Screen

« Click the green Share Screen button
« Select your screen
o On a Chromebook, you will select desktop
« If you have audio, check the audio box
o Chromebooks cannot share audio
« Select the blue Share button

« Previous

Chat box for people to
ask questions. For
larger meeting, have a
chat moderator to
answer questions.

Share your computer and
computer audio. If you have
multiple screens, make sure

to share the screen with
your presentation.

When you end them
meeting, click here

« Red Stop Share button will stop sharing your screen

Record your meeting. Make
sure to save to local
computer.

If you are on a
Chromebook, please see

recording section.

Fayette County Public Schools
Office of
Instructional
Technology

FCPS Office of Instructional Technology

Next »

Figure 73. Zoom- Zoom Meeting Features
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Return to Zoom Home

Documents

Tips for Teachers - Keep Zoom Secure ¢

Student Expectations

ﬁl!n:a of .

Technology

Keep your microphone off.
Unmute only to speak. The class
can hear what happens in your
house.

Be aware of your room. Turn on
lights to be seen. Wear headphones
if you can. If you can't hear well, tell

your teacher.

Office of

Technology

<
Mute your microphone when
entering a meeting. Unmute to
speak. Keep mic muted while

others are speaking so no one
hears your household noises.

Be aware of your environment
Turn on lights to be seen. Wear
headphones if possible. Turn on

Closed-captioning (CC) in Meet if

you can't hear well.

« Previous

In Meeting Zoom Controls for Security.odf B

Security

Please review these documents for keeping your Zoom session secure.

Turn off your webcam. Turn it on

only if the teacher asks. The camera

can see what is behind you - your
family, objects, and other things.

&

To ask a question or talk, use the
Chat box to type. You may also
use the “raise hand" button. Ask

your teacher for permission to
unmute.

Turn off your webcam to save
bandwidth unless directed otherwise.
Be aware of what appears behind
you when the camera is on - family
activities, distracting materials, etc.

©

To ask a question or contribute
to the conversation, use the Chat
box to type or use the "raise hand"
button. Follow teacher instructions

as related to unmuting yourself.

FCPS Office of Instructional Technology

Just like when you are in control of your classroom in the school building, you have to be in control of your online Zoom classroom too. These tips have
been provided by our department to help you be successful. Remember: If you do not recognize a name, do not let them in your classroom.

The Office of Instructional Technology created some easy to read and easy to use Online Meeting Expectations for teachers to use at the beginning of any
online meeting with students. If you would like a copy of these slides, please use this link & to make a copy. You only need to use one.

Vi

i FCPS Online Meeting Expectations ™

S

Use good manners. Be polite,
respectful, and wear clothing. Pay

attention. Your teacher can see what

you write in the chat window.

&

Protect your classmates’ privacy
Do not take pictures of the screen
or record it. Leave the meeting
when finished

Vie

mi  FCPS Online Meeting Expectations ™

S

Use good etiquette. Be polite,
respectful, & wear suitable clothing
Pay attention and use platform
features appropriately. All chats can
be saved by the host. The session
may also be recorded

Protect others' privacy. Do not
take pictures of the screen or
record it. Leave the meeting when
finished.

’ Fayette Caunty Public Schaols
Office of

Instructional
Technology

Next »

Figure 74. Zoom- Security (See Appendix C for direct links)
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Return to Zoom Home

FCPS Office of Instructional Technology

Creating a Zoom Poll

zom) How To Use (In Meeting) Polling in Zoom © i
Watch later ~ Share

Z0M

Zoom 101 : Polling (in Meeting)

Polling How-to Guide from Zoom«

’ Fayette County Public Schools

a Office of
( ’ Instructional
Technology

< Previous Next »

Figure 75. Creating a Zoom Poll (See Appendix C for direct link)
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Return to Zoom Home

FCPS Office of Instructional Technology

Recording and Saving
Please reserve recording to the Cloud for teachers who must use a Chromebook for live sessions.
Windows

Please do not save to the cloud, select Record on this Computer.

@ Recording to the Computer in Zoom D
Copy link

s
(') OIT Shorts: On-Demand Videos

Recording to the
Computer in @@hm

' [ffice of
( ) Instructional
Watch More of Our FCPS Videos at Rity/QIT-VIDEQS Y 4 Technolagy
Mac
Please do not save to the cloud, select Record on this Computer.
#eom How To Record a Zoom Meeting (U ~»

Watch later ~ Share

Reo ding a
Zoom Meeting

Figure 76. Zoom- Recording and Saving, Part 1 (See Appendix C for direct links)
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Chromebooks

Chromebooks only have the option to save to the cloud. Please watch this video for instructions on how to record and retrieve it from the

cloud in Zoom.

@ Recording to the Cloud in Zoom D
Caopy link
f'\’ 0IT Shorts: On-Demand Videos
Recording to the
Cloud in Zoo @)
L < le.f.ute nf. .
r ‘ Instructional
Watch More of Our FCPS Videos at bit. iy/OI1-VIDEQS ]EE‘II‘\O“JEH‘

Downloading and Deleting from the Zoom Cloud

All cloud users must download their sessions from the cloud or could run the risk of having them deleted
‘ : o
Downloading and Deleting from the Zoom Cloud
Caopy link

"
('Y oIT shorts: On-Demand Videos

Downloading and Deleting
from th m Cloud

Office of

( \ Instructional
Watch More of Dur FCPS Videos at Bitly/DIT-VIDEDS Technology

, Fayette County Public Schools
. Office of
{ ‘ Instructional
Technology

4 Previous MNext»

Figure 77. Zoom- Recording and Saving, Part 2 (See Appendix C for direct links)



PROFESSIONAL LEARNING AT ANY HOUR 133

Return to Zoom Home

FCPS Office of Instructional Technology

Breakout Rooms

Recorded Session on Breakout Rooms

Originally recorded in April 2020. Some features and links might be slightly different.

@ Using the Breakout Room Feature in Zoom D
Copy link

Using the

Breakc > Room
Feature in Zoom

Office of
Instructional
Technology

Slides Presentatione

Disclaimer: You cannot pre-assign students to breakout rooms. They do not have Zoom accounts. You will have to assign them during the
session.

Fayette County Public Schools

! 7 Office of
‘ ’ Instructional
Technology

« Previous Next »

Figure 78. Zoom- Breakout Rooms (See Appendix C for direct links)




PROFESSIONAL LEARNING AT ANY HOUR 134

Return to Zoom Home

FCPS Office of Instructional Technology

Zoom Quiz

The quiz will show a basic understanding of Zoom learned in the modules presented. To be awarded credit, you

must score at least 80% on the quiz.

Disclaimer: This quiz is optional. In order for you to receive PD credit, you must complete this training outside of your
contracted day. If you took this training during your contracted day, this cannot count toward professional development
credit. Please work with your PD chair to obtain actual PD credit.

Fayrne County Fubles Schosts

o ¢ Office of
O Instructional
— Technology

« Previous Next »

Figure 79. Zoom- Quiz

Participants work through the materials presented in this module to use Zoom
and learn all of its features available to our teachers (See Figures 66-79). Quiz
questions can be found on the lesson page for this lesson under “Assess
Performance”. After the participant has finished this course and taken the quiz, they
will see the results of their quiz. Once they have completed the material, a Certificate

of Attendance (See Figure 11) is emailed to the participants filled out with the
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participant’s name and the title of the course. They can return to the Zoom Landing
Page after completion (See Figure 64).
Pear Deck

Background: Pear Deck was purchased for the 2020-2021 school year for all
teachers in the district. This lesson plan (See Table 8) was developed to help teachers
use Pear Deck to help increase student engagement. With this course, | used more
video-based instruction and slides presentations. | wanted to give the participants a
connection to me through video and let them see me more as the instructor.

Table 8

Pear Deck Lesson Plan

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Online Tools Pear Deck
Lesson Plan

Gaining attention:

Pear Deck is an Add-on for Google Slides and PowerPoint Online. This is a paid
subscription for the 20/21 school year by the district. Pear Deck will take your sit-
and-get lesson to a more engaging lesson with a few extra clicks. Students can
work on a Pear Deck synchronously or asynchronously.

Topics covered in this course:

e \What is Pear Deck?
e How to create a Pear Deck
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e How to Present using Pear Deck

e Synchronous and Asynchronous Learning

e Student Engagement ldeas

Inform Students of the Objectives:

The participant will be able to create a
Pear Deck presentation.

ISTE Standards for Educators:

5b. Design authentic learning activities
that align with content area standards and
use digital tools and resources to
maximize active, deep learning.

Recall Previous Learning:
What is a Google Slide Deck?

Presenting New Information:

e What is Pear Deck?
How to Install Pear Deck
How to create a Pear Deck

Student Engagement Ideas

How to Present using Pear Deck
Synchronous and Asynchronous Learning

Provide Learning Guidance:

Instructional Videos
Slides Presentations
Demo Practice Slides

Elicit Performance:

Provide an opportunity to share student engagement ideas with other educators

Provide Feedback:

Feedback will be provided after the participants have created their assessment and
the instructor will provide a certificate showing they have accomplished the

module.
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Assess Performance:

Participants will create a Pear Deck Slides Presentation and submit the presentation
for credit.

Enhance Retention and Transfer:

Participants are encouraged to use a slides presentation they have used or will use
in an upcoming class so these skills will transfer to their lessons.

Return to Course Menu

FCPS Office of Instructional Technology

Pear Deck

Pear Deck is an Add-on for Google Slides and PowerPoint Online. This is a paid subscription for the 20/21 school year by the district. Pear Deck will take
your sit-and-get lesson to a more engaging lesson with a few extra clicks. Students can work on a Pear Deck synchronously or asynchronously.

Topics covered in this course:

« What is Pear Deck?

« How to create a Pear Deck

- How to Present using Pear Deck

» Synchronous and Asynchronous Learning
« Student Engagement Ideas

To be awarded professional development credit, the participant will create a Pear Deck presentation and share the presentation as your submission.

Total Professional Development: 1 Hour

TO
L3

Office of
Instructional
Technology

’ | Fayette County Public Schools

4 Previous Next »

Figure 80. Pear Deck- Landing Page
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i » Pear Deck (]

i [ Pear Deck Page

Pear Deck- Outcomes

Pear Deck- Intro

Pear Deck- Creating

i [ Pear Deck- Presenting with Pear Deck

Pear Deck- Learning Options

Pear Deck- Sharing

Pear Deck- Sharing through Canvas

Pear Deck- Ending a Session

D)
e 6 6 0 0 o0 0 00 o6 o

Pear Deck- Lesson Ideas

. = Pear Deck- Assignment
- Opts

o

Pear Deck Page

o

Figure 81. Pear Deck- Module View

As in previous courses, to help start the course, a button was added to the
landing page (See Figure 80) so participants knew where to start. This module was
also designed so when a participant finishes the assignment and clicks next, they are
sent back to the Pear Deck Landing Page (See Figure 80). To further help with the
design of the course, at the top of each page and assignment, participants can return to

the main landing page for each module (See top of Figure 80).
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Return to Pear Deck Home

FCPS Office of Instructional Technology

Pear Deck Overview

Learning Qutcomes:

The participant will be able to create a Pear Deck presentation.

ISTE Standard:

5b. Design authentic learning activities that align with content area standards and use digital tools and resources to maximize active,
deep learning.

Canvas Tip: Click Next below to advance to the next page in this course.

Fayette County Public Schools

' 7 Office of
Instructional
U Technology

« Previous Next »

Figure 82. Pear Deck- Learning Outcomes Page (See Appendix C for direct link)
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Retum to Pear Deck Home

FCPS Office of Instructional Technology
What is Pear Deck?

What is

ur Deck?

The Learning Science Behind Pear Deck &

Installing Pear Deck

Add[ng on Pear Deck

Fayette Covaty Public Schosts

| 7 Office of
‘ ' Instructional
o= Technology

Additional Resources

Pear Deck for Microsoft e

’ Fayette Couaty Public Schoos

| Office of
‘ - ’ Instructional
Technology

< Previous Mext »
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Figure 83. Pear Deck- What is Pear Deck and How to Install (See Appendix C for

direct links)
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;4a/a’ing on Pear Deck

Finding the Google
Add-On

ClipCoverage

Icans by Noun Project

- 7 Get sdd-ons e
= C) |n"" et Manage add-ons
18IruEtiong
w? | lechnoiegy
. et ready '
Installing Pear [ | Installing Pear —
Dk bt Deck obtriedur o
| ?
tiderant
| ORI S o Dock o Goog
= I TS
a. T
avethe |
abdty 1o install !!
Click Install
CE-L X
00

Figure 84. Pear Deck- Adding on Pear Deck Presentation
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Retum to Pear Deck Home
FCPS Office of Instructional Technology

Creating a Pear Deck Presentation

The time has come Lo create a Pear Deck. Watch this video to see how to add Pear Deck to any Google Slides presentation. If you have your own Google
Slides ready to go, please use it If you need an example or want to follow along in the video, you can make a copy of this slides« presentation.

Pear Deck- Creating a Pear Deck

Pear Deck

=)
sz

T |

Additional Resources

Adding Audio to Slides «

Pear Deck Demo from Wideo w <- Mentioned in the video

Pear Deck Templates

Pear Deck

- u:hlates
_'a
O

et et
Dffice ol
Irztnctinel
Tesarclagy

Pear Deck Orchard

Home to a ton of already made templates, blog posts, and more, Pear Deck's Orchard offers teachers a ton of information. Visit The Orchard to see if there
is something for you.

Pear Deck Orchard e

’ Fayette County Public Schools
' Dffice of

Instructional
Technology

+ Previous Mext »

Figure 85. Pear Deck- Creating a Pear Deck Presentation (See Appendix C for direct
links)
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Retum to Pear Deck
FCPS Office of Instructional Technology

Presenting with Pear Deck

Pear Deck
Paentation

Ask a New
Question
Toggle Answers on End
# of Students Projector
Joined

tie
Navigation Pressnier

Notes Session

12 of 12 Responses ® Presenting

. 4 . ) N
|

Slide # of Student Session Mode Timer & Lock Open
Navigation Responses Screen Dashboard

Fayette Couaty Public Schools

7
. Dffice of
(“ ) Instructional
- Technology

« Previous Next »

Figure 86. Pear Deck- Presenting with Pear Deck (See Appendix C for direct link)
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Retum to Pear Deck Home

PS Office of Instructional Technology

Pear Deck

Asynchronous Learning

As the video shows, you can go back and forth between Student- and Instructor-Paced instruction. Student-Paced is great for homewerk and independent
work. You are still in control as the teacher, but the students are in control of their pacing. Student-Paced instruction should not be considered to replace
teacher instruction. You can incorporate videos into your Pear Deck, using the website option. Check the additional resources for more information on
adding a YouTube video to your lesson.

Pro-tip: Add in a "Congrats! You're Finished™ slide to you Student-Paced Slide Decks because there will not be a notification that they have finished the
activity for them or you. Adding this slide, lets the students know they are finished.

Additional Resources

Synchronous Learning

Creating a synchronous learning experience for students that is engaging and full of feedback is easy with Pear Deck. When you are ready to present your
presentation select Instructor-Paced and lead your students through a rich and engaging lesson. Students can participate on their devices and answer
questions and participate in discussions. Synchronous learning can happen face-to-face and virtual through Zoom or Google Meet. Check out the video
below Lo help your students navigate having two screens open on one Chromebook. The demo on the previous page shows how to use Pear Deck for
synchronous learning.

Split Screens in Zoom

Split Screens on a
ChromebooklfZ))

e of
rstructionsl
Technalogy

Wanch More af Dur FOPS Wideos o Dit DT WIDEDS

’ Fayette County Public Schools
Office of

Instructional
Technology

« Previous MNext »

Figure 87. Pear Deck- Asynchronous and Synchronous Learning (See Appendix C

for direct links)
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FCPS Office of Instructional Technology

Sharing a Pear Deck

&arz'ng a Join Code

’ Tavein oty Pl Schom
| Dffice of
O Instructional
e Technolagy

Advance Slides Below

Jhmng through
@oog e Classroom

’ Tt Comeaty P Sk
| Dffice of
O Instructional
S Technology
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! Technology

Figure 88. Pear Deck- Sharing a Pear Deck, Links and Google Classroom



PROFESSIONAL LEARNING AT ANY HOUR

146

Open Pear Deck
J/mrmg a Join Code
= lechnolegy
Instructor-Paced Sharing Options

Figure 89. Pear Deck- Sharing a Join Code or Link Presentation
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Open Pear Deck vl .
Jharfng through T A
L é @Oﬂg £ Classroom '
: N, ' , n“"IIZH :I;
S8 O |
Setting up
Studar;—;aced Sharing =
Cumplete Visit the Teacher
-l |
e g——" a !
e .
- ~

Figure 90. Pear Deck- Sharing through Google Classroom Presentation
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Return to Pear Deck Hame

FCPS Office of Instructional Technology

Pear Deck with Canvas

Making an Assignment in Canvas

Gt started using a Pesr Deck i Canvas with these few steps. B can be simgle to make an assignmient with Pear Deck in Carvaes. There is nothing to set up
eady there, Select your Goagle Shde that you have presiously prepared with Pear Deck ard add it toyour Carreas

Also, check cut the Additional Rescurces below

ar a need ta add this to your course. [tisa

course, Chedk this wideo out for il of the steps or step-bry -step written instructions.

Peir Deck in Canvas:
Making an

nimeard
T
Q=

Pear Deck and Carvas- Student and Teacher Views

Chesck out this video to ses how to view the Pear Deck assignment throwgh Canvas for your students and see their wiew. This video also covers the different

wiews for Pear Deck and side-by-side views.

Peir Deck in Canrvas:
Student View
s [tashbosard

"Ini

{.I) —

Additional Resources

Using Pear Deck in Canvas o

(ffice of
Instructional
Technology

' ’ Fayerte Cownty Pblic Schosts

« Previous Mext «

Figure 91. Pear Deck- Pear Deck with Canvas (See Appendix C for direct links)
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Publishing Your Takeaways

G 10 Keep Learmning Going with Student Takeaways .
Copy link

@ Pe?’. Deck

, Fayerte Coenty Peblic Schosh

. Office of
( ) Instructional

Technology

Figure 92. Pear Deck- Publishing Your Takeaways (See Appendix C for direct link)
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Return to Pear Dec I
FCPS Office of Instructional Technology

Engagement Ideas with Pear Deck

«  Label a diagram
= Highlight or underline different text features
= Use Flasheard Factary to study wocabuwlary. Learr bout Flashcard Faciory e
There are sa many cptions with Pear D and L e ab 1 L 1 i ath cher: 1ir men
I
Pear k with g scussion board post. i
LT

| ’ Fayetie Cownty Peblic Schosk

(ffice of
(") Instructional
: Technology

Figure 93. Pear Deck- Engagement Ideas with Pear Deck (See Appendix C for direct
link)

This module included a discussion board post (See Figure 94) that was not
included in the module view (See Figure 81). This is due to a direct link being posted
on the Engagement Ideas page (See Figure 93) because the discussion board is not
required to complete this module. Therefore, if the participant wanted to skip the
discussion board, they would not see it when they clicked next. This was to give
participants a choice on their engagement level with the course. If they decide to

complete the discussion board post, they will need to click the button to return to the

Engagement Ideas page.
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(% Publizh %, Edit

e Pear Deck- Discussion Mo 0t 1i50mm
Al Sections
Return to Pear Deck Hames

FCPS Office of Instructional Technology

\eks S

‘What are some engagement strabegies you can uss with Pear Deck?

= Share some of your idess with everyone.
L]
.
After wou have added vour thoughis, please rebarn to the Pear Deck Engagement ldess' page - @
Unread = = +" Subscribed

Figure 94. Pear Deck- Discussion Board Post for all to Share Engagement Strategies
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Return to Pear Dieck Home

FCPS Office of Instructional Technology

Pear Deck Assignment

It = time Lo practice. Please create a Pear Deck Slides Presentation and share the presentation
below. Find a Slide Deck that vou have used in the past and create a Pear Deck lor this Slae Deck.
I wou nesd Lo create one, you can add more slides and information to the demo shared in this

Courss.

Please consider how you are delvering your presentation. If this & synchronows kearming, what
questions or checkpoints will you add to increase engagement? If this is asynchronous learming,
howe will students demonstrate their lkarming of the content?

Iz share the presentation:

Screenoast Recording, if needed &

= Click *Shara” in Google Shides

«  Under Link. change from restricted to Fayette County Fublic Schools
. Click *Copy Link®

« Inszert the link into the submission area.

Flegse do not upload o abitach yow Google lides presentabion.

Déscigimer: This assignment s optonal. in arder for you to receive PD credit, you must complete this assignmend and

compiete the troiming cutside of vour controcied doy. All submissions ore ime-stamped. 8 you took
vour contracted day, this connot cownt toward professional developmend credit. Please work with yowr PO chair to obdain
actual FD credit.

MEee ol
Instruchonal

- | M-
Tesheology

« Presious Meaxt =

Figure 95. Pear Deck- Assignment

Participants work through the materials presented in this module to use Pear
Deck and learn all of its features available to our teachers (See Figures 82-95). After
the participant has finished this course, submitted their assignment, and received their

pass/fail competition, they will receive a Certificate of Attendance (See Figure 11)
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through an email filled out with the participant’s name and the title of the course.
They can return to the Pear Deck Landing Page after completion (See Figure 80).
Screencastify

Background: Screencastify was purchased by the district for the 2020-2021
school year. Teachers may have some knowledge of Screencastify from the previous
school year when the district went to virtual learning. The lesson plan (See Table 9)
will focus on some student engagement ideas as well.

Table 9

Screencastify Lesson Plan

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Online Tools Screencastify
Lesson Plan

Gaining attention:

Are you ready to make instructional videos? Screencastify has all of the tools you
need to make your instructional videos. It is as simple as a few clicks record, and
upload. It is easy to use and you can get a good quality video that you can use over
and over again for years to come. Reteaching is simple as well. Share with students
videos you have already created. Remember, you are the teacher. You want that
connection with them first before someone on YouTube.

In this course, we will cover:

o Installing Screencastify
e Creating a Screencast Video
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e Editing a Video
e Sharing a Video
e Engagement Ideas for Students

Inform Students of the Objectives:

Participants will be able to record,
trim, name, and share a
Screencastify video.

ISTE Standards for Educators:

5a. Use technology to create, adapt and
personalize learning experiences that foster
independent learning and accommodate
learner differences and needs.

Recall Previous Learning:
What is Screencastify?

Presenting New Information:

e Installing Screencastify
Creating a Screencast Video
Editing a Video
Sharing a Video
Engagement Ideas for Students

Provide Learning Guidance:

Instructional Videos
Slides Deck Presentations
Instructional Gifs

Elicit Performance:

Provide an opportunity to share student engagement ideas with other educators

Provide Feedback:

Feedback will be provided after the participants have created their assessment and
the instructor will provide a certificate showing they have accomplished the

module.

Assess Performance:
For this assignment:
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The participant will record a screencast recording using Screencastify and share a
prepared presentation.

Create a Google Slides Presentation

¢ Include information about yourself
¢ Include pictures of you doing the activity or pictures of the activity
e This is something you will share with your students on or before class.

Create a Screencastify video with you introducing yourself to your students

e Itis recommended to use your webcam, but we understand if you do not
currently have a webcam
e Use your microphone and talk to your students

Enhance Retention and Transfer:

Participants are encouraged to create an About Me screencast video so they can
share this video with their students to start building relationships at the beginning
of the school year.
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Return to Course Menu

FCPS Office of Instructional Technology
Screencastify

Are you ready oo make instrectional videos? Soreencastify has all of the tocds you need to make your instructioral widecs. |t is 25 simple 25 0 few clicks
rescard, and upload. It & easy to wse and you can get 2 good quality video that you can use over and over again For years to come. Reteaching is simple as
wyell. Share with students videes you have already oreatesd. Remember, youw are the teacher, You want that conreection with thesm first before somecne on
“fouTube.

In thits course, we will cover:

= Installing Soresncastify

= Creating a Screencast Videa
= Editing a Wideno

= Sharing 2 Video

= Engagement ldess for Students
To be sevarded professional developmeent credit, the participant will create a Soreencastify Wideo and share the videa as your submission.

Tatal Professional Development: 1 Hour

Fayerte Coenty Pobilic Schosls
[ffice of
Instructional
Technology

« Previous Mt »

Figure 96. Screencastify- Landing Page
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i v Screencastify (]
¥ Screencastify Page

i [f Screencastify- Outcomes

Screencastify- Installing Screencastify

Screencastify- Creating

Screencastify- Editing

Screencastify- Sharing

Screencastify- ldeas

. =, Screencastify- Assignment
i Opts

o o0 0 0 0 0 0 o o

Screencastify Page

Figure 97. Screencastify- Module View

As in previous courses, to help start the course, a button was added to the
landing page (See Figure 96) so participants know where to start the course. This
module was also designed so when a participant finishes the assignment and clicks
next, they are sent back to the Screencastify Landing Page (See Figure 96). To further
help with the design of the course, at the top of each page and assignment,
participants can return to the main landing page for each module (See top of Figure

98).
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Return to Screencastify Hame
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Screencastify

Learning Oulcomes:

Participarts will be able fo recard, trim, name, and share 2 Soreencastify videa,

S TE Standard:
Sa. Use technology Lo create, adapt and personalize kEarning experences that foster Independent learning and accommodate leamer

differences and nesds,

What is Screencastify?

"> Scrd@castify

Canvas Tp: Click Mext below to advance to the next page In this course.

Fayurte Cosnty Peblic Schosts

' 7 Office of
Instructional
U Technology

« Previous

Figure 98. Screencastify- Learning Outcomes Page (See Appendix C for direct link)
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FCPS Office of Instructional Technology

Getting Started

Jettz’ng up Jcreenms@'(g

’ Tty Canty Fubsc Trbomin
| Dffice of
( ) Instructional

Technology

Advance Slides Below

Fayrite Cosmty Phic §choaly

' Z | Giee
( ) Instructional

Technology

Figure 99. Screencastify- Getting Started (See Appendix C for direct links and some
photos shown are instructional gifs, not videos)
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After you have cicked on fhe Screencasty oo, you wil
,, * L tme you wl:m-?numm{mmnm
Screencastify: R e
o «  Sesect “Sign inwith Google” and log in wih you s

FCFS emai address and password.

detrmg up d.f:reenmmfy USSR [P, S

wiSEDs 10 your Gongie Drve
v

o Soreencastify o i e sy e

N —

| -

' Mifice of o
‘ ' Instructiona
lechnology

Dwuring the initial setup Screencastity will
Hidosh Say cheese @ a5k you 1o allow your microphone and
e camera. Enabile your microphone and
o grase st 2 s e g i i camera and then Make sure 1o hit the
T m— AlloW button to save you some trouble
down the road.

Once you have signed in, you will have to
agras to the tarms and conditions and
anawer a few quastions ahalt your
teaching sitation.

[Ty o

- ann 0=
r—— # Phease click "'allow" to continue
. =

In the final stages of sefup, Enable annotations #
enable your annatation toals and sasssasaisas

click allow once mare. This will
allow you 10 nNotate &5 you ane
reconding. More (nformation will
come later in the course.

Wy “Scrmencastily - Screen Video Faconde® hes

e siditiznal parminsione
R epuk:
Fuand arsd change all o daea on fas waSsine you wisk

Figure 100. Screencastufy- Setting Up Screencastify Presentation
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Screencastify- Creating

Return to Screencastify Home

FCPS Office of Instructional Technology

Creating a Screencast

Recording a screencast using Screencastify is simple and easy. You start the program, decide on what you want to record, and then press record.
When you are finished, press stop. Creating instructional videos to flip your classroom has never been easier. This section will cover the basics of
recording. On the next page, we will talk about the editor and editing your screencasts. Let's start recording!

Getting Started Recording in Screencastify

Watch this video on getting started. It is a short video and it walks you through the steps of recording your first screencast using Screencastify. Check
out the slides presentation below to see what the different options are for recording and when to use the different options.

N
| 7 | i
‘ , Instructiondl
Technolngy

Recording Options for Screencastify

Screencastify:

/Qegordmg Opt[ons

[nstructional
Technology

’ ‘ Fayette County Public Schools

| _ & Office of
| Advance Slides Below |

4

Figure 101. Screencastify- Creating a Screencast, Part 1 (See Appendix C for direct
link)
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Drawdng Tools to Annotate while Recording

The drawing toals are an excellznt feature to use when you want to drow aitembon o your vesers The=e features onby work an certain sites and w

weork an all sites aned your desktop. They ane meant to be vsed in the Chrams web brosser.

Drawing Tools

« Previous

Maouse Poinber:

1. Highlight Clicks- Everylime the mouse or irackpad is
chicked a ring will appear around e oursorn

2. Hide Cursor- This will hide e cursor when the cursar
is ned moving,

3. Focused Mouse- Focused mouse will highlight the
curgor and then shadow evenything behind the cursor,

Pen:

The pen lool will allow you to annotale on the Screen, You can
use the slider 1o change your pen color,

Eraser:

The eraser tool will allow you to ersse any annotate on your
screen. Click the box [l to erase all annatations at once.

Faywte Cowrty Pblic Schnals
, (ffice of

Instructional
Technology

not

sl

Figure 102. Screencastify- Creating a Screencast, Part 2
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Screencastify:

Regordmg Optr’ons

ﬂ ice I
‘ ' Ingtructinna
|echnolegy

Turning Your Microphone On and Off

Far g of the diflerent recording Optians, you can oggie

nnmndr,mrmmummumn For
I

157 YT S8 s b hae ,nuum.uann Sumetimes
St want 40 Show them how it works without talking. ¥ou
can da hat with the loggle for camera and microphane:

[Wibeaim Sl 085 FEQUINE you 10 AIWE yeuT wabsam o
W neconing nder thar fah

Recording Your Desktop

To recom your deskiop, select fis 120, s
reCOmMEnded i use this when reconding You
«can use the ofher tabs but you nn fhe risk of

Share Your Screen

\ith Desikin, you have the opion 1 —
1 Shane your entie soen

rook reording evenyihing. Deskiop prevents appboaton 1o record. Famembar £ a ._I
you from nmrpun anamer b and the 0 Seect the applicatan, it only —_ -
SCOBENCAST ONly MEconds what was on the reconds that applicaton.
P N =
you ean
Show mane opficne: On meet sles, you hae 3l80 ShANE OUF COMPULEr 3U. -
e Opfion i use your drawing ools. Eome -
sies and your desinp wil not alow you 1o SekCt your SCreEn of L
annotate aver. The inobax wil nal b an cetion apglication and than click L L
o you_ You can wum an and off compuier Shara.
ansclic. This will appear on the ned scoeen as -
el
——
Browser Tab Webcam Only

The browser fh reconting opson wil anly
rcord what s cumentty on he browsec Ifyou
Nt i Shane T Cen! view, U can Seect
U510 rEcom e tah using e broeser an

Please note: if you Cick on ancther tab in your
browses, you wil be very Fusimaied and have in
recom again

Shiow mane opsions: You hawe the drawing ool
again and the abdity io share tab audio

Webam coly i an axoelent 100l when you
wané i make @ quick recarding of just you.
‘Wi 3T ShATE O COMEULET SITBEN hant
bt }pEus £ ShATE your camena and
micraphane

Show more opiions: Oy fhe abiity i adust
e arniriow timar.

Figure 103. Screencastify- Recording Options Presentation
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Return to Screencastify Home
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Editing in Screencastify

Basic Editing: Trimming and Naming

Termu and Nouming

, oy s
| Officeof
o Instructional

Technolagy

Editing in Screencastify?

Screencastify does offer a video editor as part of their unlimited subscription. This is a very basic editor and will just allow you to cur the middle out of
wour video and add some text. You can add multiple videos to one as well with no way to add transitions. This is not the best tool for editing videos
beyond cutting something out of the middle. For an overview of Screencastify's editing tool, please visit Editing Video in Screencastify e

Office of

Instructional
Technology

’ Fayette County Public Schools

< Previous Mext »

Figure 104. Screencastify- Editing in Screencastify (See Appendix C for direct links)
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Return to Screencastify Home

FCPS Office of Instructional Technology

Sharing the Finished Product

Once you are ready to share your Screencastify video, it is as simple as hitting the big blue button.

b

The Copy Shareable Link button (Big Blue Button) automatically puts the link into a sharable format from your Google Drive. You can paste this link in
wour Canvas or Google Classroom course or share the link on a different platform. The default for this link will be Anyone with this link. If you wish to
change this to only Fayette County Public Schools, you will need to click on mare options and change the link settings.

button.

Google Drive

Every time you make a Screencastify video, the video is automatically saved in your Google Drive. This was a setting in the beginning. There will be a
folder in your Google Drive called "Screencastify”. All of your files will live in this folder. You can also use this folder to import the videos in through
Google Classroom or Canvas using their import features. Also, any sharing permissions to your video remain on the videos in your Google Drive. If you
click the big blue button, the link will be turned on. Due to a recent upgrade though, you cannot change the settings for the folder in your Google
Drive and hop that all new videos will pick up those settings. You have to either turn link sharing on through your Google Drive for that video or click

the big blue button. Save yourself the trouble and just make it a habit to hit the m button.

Can you find the Screencastify folder in your Google Drive?

Open your Google Drive and scroll down.

The folder should look like this -> [ screencastify

Google Classroom

Create an assignment, announcement, course material, or ask a question straight from the Edpuzzle share screen. Take a look at the slides below for
steps to creating an assignment. These steps are going to be similar to what you would do in Classroom.

Screencastify:
(S/mrmg to @foog e Llassroom

’ Fayete ounty bl Schocs

: o) Office of
O ‘ Instructional

Advance SlidesBelow TE[:hnI:I'I:Ig}-'

Figure 105. Screencastify- Sharing the Finished Product, Part 1




PROFESSIONAL LEARNING AT ANY HOUR

Edpuzzle

Advance the slides below to learn how to upload a Screencastify video to Edpuzzle. Edpuzzle will allow you to check for understanding with your
students. You can add different questions to the video and prevent the students from skipping ahead.

Screencastify:

Up[oaa’z'ng to Ec/puzz[e

g Fapete Couaty Poblic Schosks
' Office of
Instructional
Technology

YouTube

Uploading your Screencastify videos to YouTube has improved over the years. Now. you just have to click the button and the video will go straight to

YouTube. Depending on the size of the video, or how long the video is, depends on the upload time. You will also need to sign in with your Fayette Co.
Public Schools email address to access your YouTube channel. Watch this video below Lo see how to upload to YouTube.

-, . . 0
5" Uploading Screencastify to YouTube
- Copy link

Office of

Instructional
Technology

g Fayette County Public Schools

< Previous

Next »

Figure 106. Screencastify- Sharing the Finished Product, Part 2 (See Appendix C for
direct link)

166
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Finding Google
Classroom

(Shﬂffﬂg to (:}’009[8 C[ﬁSS!’Ome

)

i ick B0
N ﬁ ’ to start the procass. -
E‘ g l Mifice of /_, .
( ) Instructiong 5 o
Avance Sides Beiow = lechnology = :

=
Select a Class Select an Action =T .

Look Familiar?

Figure 107. Screencastify- Sharing to Google Classroom Presentation
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Advance Sides Beiow

Screencastity:

Up[oading to Ea’puzzle

7
' [ifice of
‘ ’ Instructiona
lechnolegy

Create an

Upload to
Edpuzzie

& Google Drive

<. Share
— T R
& Pubish 1o YouTibe
© Download

Allow Access to
Google Drive

Prepaning.
Screarcantity Recerdng

Cancal

&

The Dot

Figure 108. Screencastify- Uploading to Edpuzzle Presentation
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Return to Screencastify Home
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Engaging Ideas for Screencastify

How will you use Screencastify with your students?
Here are some ideas from Ashley Faulkner on using Screencastify to engage students:

« GlFs

» Modeling a New Skill

» Using a digital whiteboard space to share class notes
« Read Alouds

« Input Video into Slides with Student Questions

« Math Manipulative Madeling

= Mirtual Tours

« Feedback

» Students Use to Demonstrate Learmning

Share some more ideas with everyone using this discussion board post-> ul

Did you know students can create Screencastify videos too? Have them create Screencastify videos
too!

Office of

Instructional
Technology

, Fayette County Public Schools

< Previous MNext »

Figure 109. Screencasity- Engaging Ideas for Screencastify

This module included a discussion board post (See Figure 110) that was not
included in the module view (See Figure 97). This is due to a direct link being posted
on the Engagement Ideas page (See Figure 109) because the discussion board is not
required to complete this module. So if the participant wanted to skip the discussion
board, they would not see it when they clicked next. This was to give participants a

choice on their engagement level with the course. If they decide to complete the
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discussion board post, they will need to click the button to return to the Engagement

Ideas page.

e Screencastify- Discussion Now 17 at 8:34pm
Mr. Raybum

All Sections

Return to Screencastify Home

FCPS Office of Instructional Technology

How will you use Screencastify with your students?

Share some of your ideas with everyone.

filr
After you have added your thoughts, please return to the Screencastify Ideas' Page-= H"—:ﬂ” P)
1ol ¢

entries or author Unread @ [x1

[¢]

- Reply

Figure 110. Screencastify- Discussion Board Post to Share Ideas
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Return to Screencastify Home

FCPS Office of Instructional Technology

Screencastify- Assignment

The moment you have been waiting for has finally arrived. For this assignment, you are going to create a
Screencastify video that will help introduce you to your class. Sharing your interests and likes with your students
could start to build relationships with them as they might have similar interests and likes.

For this assignment:

« Create a Google Slides Presentation
« Include information about yourself
« Include pictures of you doing the aclivity or pictures of the activity
« This is something you will share with your students on or before class.
« Create a Screencastify video with you introducing yvourself to your students
= It is recommended to use your webcam, but we understand if you do not currently have a webcam
= Use your microphone and talk to your students

We don't expect perfection. We just want you to practice and get comfortable using Screencastify. Don't spend
a lot of time editing your video. This makes it seem natural to your students.

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are time-stamped. If you took this training
during vour contracted day, this cannot count toward professional development credit. Please work with your PD chair
to obtain actual PD credit.

’ ooy oo S o

' Dffice of
Instructional
U Technology

4 Previous Mext »

Figure 111. Screencastify- Assignment
Participants work through the materials presented in this module to use
Screencastify and learn all of its features available to our teachers (See Figures 98-

111). After the participant has finished this course, submitted their assignment, and
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received their pass/fail competition, they will receive a Certificate of Attendance (See
Figure 11) through an email filled out with the participant’s name and the title of the
course. They can return to the Screencastify Landing Page after completion (See
Figure 96).
Podcasting

The Podcasting Landing Page (See Figure 112) allows participants to decide
which course (module) they want to attend. They can read a description of the course,
see how many hours are available, and what they are expected to complete to be
awarded professional development hours. Each module has a learning outcomes page
before the start of the module. The entire Podcasting unit is a cohesive look at
podcasting, from listening to making a podcast and sharing ideas for students to

engage in podcasting.
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Return to Course Menu

Podcasting

FCPS Office of Instructional Technology

Share

create their own podcast to submit. Participants will need to
create a free Soundtrap account.

Course Options Course Descriptions PD Credit Expected Assignment
An overview of podcasting. Content to be covered will be:
L ) = What is a podcast? To be awarded credit, the participant will
Podcasting Overview . - 1 Hour
« How to listen to podcasts? listen and reflect on a podcast episode.
« How do podcast enhance classroom lessons?
« Projectideas
Starting with the basics, podcasting can be a great tool for
showcasing learning. This course will allow participants to get
started. Content to be covered will be:
To be awarded credit, the participant will
Getting Started with Podcasting | » Basic Equipment 1 Hour create a sample lesson plan or project
« Scriptwriting idea to introduce podcasting to students.
= Ways to Collaborate
= How to find music to use?
= What is needed to publish?
Once participants are familiar with the basics, it is time to To be awarded credit, the participant will
Podcasting- Recording, Editing, |create. This course will cover the basics of recording, editing, 1.5 Hours create a rubric to assess their students’
and Grading and grading podcasts. Participants will need to create a free podcast editing skills using Soundtrap to
Soundtrap account. All audio is provided for this course. be shared with other participants.
) . . It's time to showcase yolur expertise! This Folurse wll! cover To be awarded credit, the participant wil
Podcasting- Create, Publish, and |how to export and publish a podcast. Participants will also .
2 Hours create a podcast on a topic of their own

choice.

7
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Figure 112. Podcasting Landing Page

Podcasting Overview

Background: Podcasts can provide students with opportunities to listen and

learn new materials. This lesson plan (See Table 10) is meant to help participants

listen and reflect on an educational podcast. A list of podcasts are provided to

participants and they can select one to listen. Part of the podcasting unit is to
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understand a podcast before creating one on their own. This lesson is about

understanding, not creating.

Table 10

Podcasting Overview Lesson Plan

FCPS Office of Instructional Technology

Professional Development Course
Module/Lesson Planning

Course:

Podcasting

Module Title:

Podcasting Overview

Lesson Plan

Gaining attention:

A podcast introduction to get participants thinking about podcasting

Inform Students of the Objectives:

Participants will listen to one episode of
a podcast and reflect on the podcast.

ISTE Standards for Educators:

6a. Foster a culture where students take
ownership of their learning goals and
outcomes in both independent and group
settings.

Recall Previous Learning:

21st Century Learning Skills

Presenting New Information:

What is a podcast?

How to listen to a podcast?

Why use podcasting in the classroom?
Project ideas for podcasting

How to introduce podcasting to students?
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Provide Learning Guidance:

How to access and listen to a podcast?
Instructional Podcast Links

Elicit Performance:

Sharing lesson ideas with other participants

Provide Feedback:

Feedback will be provided after the participants have created their assessment and
the instructor will provide a certificate showing they have accomplished the
module.

Access Performance:

Participants will reflect on the podcast that they listened to. The reflection should
include:

e The name and episode of the podcast

o What did they like about the podcast?

e What could have improved on the podcast?

e How would they like to add podcasting in their classrooms?

Enhance Retention and Transfer:

Providing lesson plan ideas to transfer into actual lessons with students.
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i v Podcasting Overview °

= Podcasting- Overview

¥ Podcasting- Overview- Listening Examples

= Podcasting- Overview- Assignment

0pts

# [2 Podcasting Page

Figure 113. Podcasting Overview- Module View

Return to Podcasting Home

FCPS Office of Instructional Technology

Podcasting Overview

Learning Outcomes:

Participants will listen to one episode of a podcast and reflect on the podcast.

ISTE Standard =:

6a. Foster a culture where students take ownership of their learning goals and outcomes in both independent and group settings.

Let's Begin:

’ Fayette County Public Schools

| Office of
- Instructional
Technology

Figure 114. Podcasting Overview- Learning Outcomes Page (See Appendix C for
direct link)

This module was designed so when a participant finishes the assignment and
clicks next, they are sent back to the Podcasting Landing Page (See Figure 112). To

further help with the design of the course, at the top of each page and assignment,



PROFESSIONAL LEARNING AT ANY HOUR 177

participants can return to the main landing page for each module (See top of Figure
114).

To help build the podcasting unit get participants thinking about podcasting
(See play button in Figure 114), | made a script (See Figure 115) to follow so
participants knew how the podcasting course was going to work. | wanted to share a
little more about podcasting with my participants through a podcast. Since this is
embedded in the module, | cannot post a link due to sharing permissions within

Canvas. So | am providing the script (See Figure 115) | followed.
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FCPS Office of Instructional Technology

Professional Development Course

Script:

Hello Evervone, Josh Ravburn here from the Office of Instructional Technology and I want to
thank vou for starting this journey with me here on podcasting. [ know that podcasting can have
a huge impact on vour lessons 1n vour classroom and vour students will be engaged during this
unit as you work with vour students to create their own podcasts.

[ love listening to podcasts. [ have learned from some great podcasters over the few years of
listening to podcasts as I drive to work or around town while sitting in traffic. [ think thev are a
great tool in the classroom and I want vou to find your inner love for podcasts as well. Maybe
vou alreadv have a favorite podeast? Maybe yvou are looking to get into podcasting vourself? Or,
maybe vou are looking to learn a little more about podcasting. Well, look or “listen™ no further.
This unit will give vou an overview of podcasting and then I will ask vou to select one podcast to
listen to from a few of my favorites, or you can select vour own, and then answer some reflection

questions about the podcast vou listened to.

Don’t let me stop vou though, if vou enjov one of these podcasts, please keep listening.
Unfortunately, I can only give vou one hour of credit for it though. Click the next button to begin
listening to a podcast and then after you are finished, click next agamn and vou will be taken to

the assignment submission.

Happyv Podcasting!

Figure 115. Podcasting Overview- Script for Podcast

As mentioned in the script (See Figure 115), participants are asked to select
one podcast and reflect on this podcast. A list of episodes from specific podcasts are
provided to participants (See Figure 116). These podcasts are specific to education
and these episodes relate to different fields within education. This is not a

comprehensive list.
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Return to Podcasting Home

FCPS Office of Instructional Technology

Podcasting Listening Examples

Please select one episode to review

Education Podcast Network

Podcast Episode Link
=——=EDUCATION ——
POD CRST This is a list of several podcasts related to pw.edupodcastnetwork.com/p/showsonepn.html
——NETWOREK—

education.

=N
Q.

Educational Duct Tape

Manny Curiel, WeVideo, Green Screens,
Producing Videc on Chromebooks and
more!

hitp:#eduductiape. libsyn.com/manny-curiel-wevideo-
green-screens-producing-video-on-chromebooks-and-
more o

powERAL
ARG T
BTESTANDARDS

o

Google Teacher Podcast

Powerful Learning with ISTE Standards -
GTP107

http:#eoogleteachertribe.libsyn ‘powerful-learning-

with-iste-standar pl107 e

PODCASTED
AN
g, preastpd comlid
Wity Podcast?
Gabriel Carrillo

Podcast PD

Why Podcast? Gabriel Carrillo - PPD0é64

carrillo-ppd064 =

Lend!

-1z ‘

Teaching, Learning, Leading, K-12

http:/teachinglearningleadingk12.podbean.com/e/episode-

Episode 48: Dr. Mark Wilson - iPrincipal

48-dr-mark-w

son-igrincipal/ o

BETTER
E LEADERS

BETTER

SCHOOLS

Better Leaders Better Schools

https:#podcasts.apple.com/us/podcast/how-to-lead-gen-z-

How to Lead Gen Z to Workplace Success

to-workplace-success/id 1036167 679?1=100046 5364640

]

THE

The House of #EdTech Podcast

HOUSE2/#EDTECH

INEEEPODCAST

How Can #EdTech Boost Creativity? -
HoET150

htips:#chrisnesi.com/how-can-edtech-boost-creativity-

hoetl130e

+ Previous

’ Fayette County Public Schools
Office of

Instructional
Technology

Mext »
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Figure 116. Podcasting Overview- Podcasting Listening Examples (See Appendix C

for direct links)
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Return to Podcasting Home

FCPS Office of Instructional Technology

Assignment

Participants will reflect on the podcast that they listened to. The reflection should include:

» The name and episode of the podcast

« What did they like about the podcast?

« What could have improved on the podcast?

« How would they like to add podcasting in their classrooms?

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are ime-stamped. If you took this training during
your contracted day, this cannot count toward professional development credit. Please work with your PD chair to abtain
actual PD credit.

’ Faprts Loty Public: 3 chosls

| Dffice of
‘ N ' Instructional
Technology

« Previous Mext »

Figure 117. Podcasting Overview- Assignment

Participants work through the materials presented in this module and focus on
listening to podcasts and reflecting on an educational podcast that they picked from a
list provided (See Figures 114-117). After the participant has finished this course,
submitted their assignment, and received their pass/fail competition, they will receive
a Certificate of Attendance (See Figure 11) through an email filled out with the
participant’s name and the title of the course. They can return to the Podcasting
Landing Page after completion (See Figure 112).

Getting Started with Podcasting
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Background: This lesson plan (See Table 11) helps participants with the
planning process of podcasting. This will help the participant know the planning of

how to add podcasting in a lesson and the equipment needed.

Table 11

Getting Started with Podcasting Lesson Plan

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Podcasting Getting Started with Podcasting
Lesson Plan

Gaining attention:
Starting with the basics, podcasting can be a great tool for showcasing learning.
This course will allow participants to get started. Content to be covered will be:

Basic Equipment
Scriptwriting

Ways to Collaborate

How to find music to use?
What is needed to publish?

Inform Students of the Objectives: ISTE Standards for Educators:

Participants will create a classroom  5b Design authentic learning activities that
lesson plan to introduce podcasting  align with content area standards and use
that can be shared with other digital tools and resources to maximize
educators. active, deep learning.
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Recall Previous Learning:

21st Century Learning Skills
What is podcasting?

Presenting New Information:

Basic Equipment
o Microphones
o Headphones
o Recording Software
o Scriptwriting
o Sample Scripts
o Ways to Collaborate
e How to find music to use?
e What is needed to publish?
o Cover Art
= Where to find photos or make art?
Season & Episode
Audio File
Episode Title
Description
Show Notes

0O 0O O O O

Provide Learning Guidance:

Instructional Videos

Elicit Performance:

Questions to think about when planning to a podcast in the classroom

Provide Feedback:

Feedback will be provided to participants for feedback on their introduction
lessons.

Access Performance:

Participants will create a classroom lesson plan to introduce podcasting that can be
shared with other educators. The plan should include:
« State of Kentucky Standard being taught
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o Grade Level
e Objective
o Lesson Plan/Project Idea

Enhance Retention and Transfer:

Example Scripts and cover art that can be shared with students when teaching about
podcasting to students.

i v Podcasting- Getting Started (]

i [ Getting Started with Podcasting

[/ Podcasting- Getting Started with Podcasting- Recording Needs

Podcasting- Getting Started with Podcasting- Scriptwriting

Podcasting- Getting Started with Podcasting- Collaborating

Podcasting- Getting Started with Podcasting- Lesson Plan Ideas

= Getting Started with Podcasting Assignment
0 pts

e 0 0 o0 o0 o0 o

i [ Podcasting Page

Figure 118. Getting Started with Podcasting- Module View
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Return to Podcasting Home

FCPS Office of Instructional Technology

Getting Started with Podcasting

Learning Outcomes:

Participants will create a classroom lesson plan to introduce podcasting that can be shared with other educators.

ISTE Standard:

5h. Design authentic learning activities that align with content area standards and use digital tools and resources to maximize active, deep learning.

Fayette County Public Schools

| J Office of
- Instructional
LJ Technology

4 Previous Next »

Figure 119. Getting Started with Podcasting- Learning Outcomes Page (See
Appendix C for direct links)

This module was designed so when a participant finishes the assignment and
clicks next, they are sent back to the Podcasting Landing Page (See Figure 112). To
further help with the design of the course, at the top of each page and assignment,
participants can return to the main landing page for each module (See top of Figure

119).
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FCPS Office of Instructional Technology
Recording Equipment Needs

Podcasting can be as easy as you want it to be. Let's listen to the recommended recording equipment.

Recommended Equipment

Microphone
Audio-Technica AT2005USB e

A USB microphone that is a plug-and-play microphone. (No need to install
the software.) It also serves as an XLR microphone for sound systems.

Soundtrap.come

Online, anywhere recording and editing. Students can collaborate together or
work on individual projects. As of March 2020, Soundtrap is approved for
student usage in Fayette County and you can create five free projects. You
can also purchase a school subscription for a minimal amount or you can get
a free 30-day trial.

Recording/Editing

Learn more about Soundtrap and editing in the Podcast- Recording, Editing,
and Grading section

Headphones

Headphones and Earbuds work great. You need them.

’ Fayette County Public Schools
(ffice of

Instructional
Technology

< Previous Next »

Figure 120. Getting Started with Podcasting- Recording Equipment Needs (See
Appendix C for direct links)
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FCPS Office of Instructional Technology

Recording Equipment

Podcast Script:

Greetings evervone. [ hope yvou are having a great day or evening. This is Josh Ravburn with the
Office of Instructional Technology. Today we are going to talk about recording equipment
needed to get started with podcasting. Trust me. It 1s not as complicated as you might think. Tt 1s
as simple as a microphone, a device, and some headphones. This would be a great way to start
podcasting in vour classroom. You are not going to get as clear of a sound with vour podeast, but

vou or your students will be able to get started.

USB microphones have come a long wayv and are a great tool if vou are using a Chromebook.
These microphones allow vou to direct vour sound and do not pick up as much of the
backeground notise. [ have linked my preferred microphone for podcasting. It 1s what T am using
right now. The Audio-Technica AT2005USE Dwnamic Handheld. T like this microphone because
1t 1s easy to use and it comes with a tabletop stand and 1s durable. I also like that this microphone
serves two purposes. You can use the USB feature or use the XLE feature to plug into a sound

system.

When 1t comes to recording, I recommend using a Chromebook and Soundtrap. There are many
features and apps that are available to use for podcasting, but I like to focus on the tools T might
actually have in a building. Most schools right now have Chromebooks and Soundtrap works on
Chromebooks. As of this recording, Mar. 2020, Soundtrap offers five free projects and is
approved for students to use in Favette County. We will get more into Soundtrap and how to edit

later i this module.

Headphones are probably the easiest thing to have. They are alinost a must for podcasting. When
students start to edit, vou will want them to listen to their podcasts and editing. It 1s a lot harder
to edit your podcast with just the sound from the Chromebook. Imagine 30 students doing it at
one time. Require them to use headphones. If thev do not have headphones, check with the

school media specialist to see 1f vou can borrow some.

All of this can get expensive. Did vou know that the district has 12 microphones available for
vou to check out? Email Josh Ravburn to check these out when vou are ready to start thinking

about podcasting.

Figure 121. Getting Started with Podcasting- Recording Equipment Script
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To continue with the podcasting mindset of the podcasting unit, | made
another podcast-style audio clip to explain the recording equipment needed for
podcasting (See play button in Figure 120). Since this is embedded in the module, |
cannot post a link due to sharing permissions within Canvas. So | am providing the

script (See Figure 121) | followed.

Return to Podcasting Home

FCPS Office of Instructional Technology

Podcast Scriptwriting

Think of podcasting like you are producing a play or a movie. You have to have a script. Scripts help young podcasters know where they are and know what
they are supposed to say. Scriptwriting and practicing can improve their podcast and improve their public speaking skills. They need to write it down, even
the questions they are going to ask.

Here is a template that | like when creating podcasts with students.

« Hello Jingle

« Name of Podcast

- Introduce Yourself and any Co-Host

« Decide what you want to talk about...
o Topic 1
+ Topic 2

» Outro- What did we talk about?

+ Goodbye Jingle

For more reading, please visit this article &

’ Fayette County Public Schools
! Dffice of

Instructional
Technology

< Previous MNext »

Figure 122. Getting Started with Podcasting- Scriptwriting
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Return to Podcasting Home

FCPS Office of Instructional Technol

Stop, Collaborate, and Listen

Collaboration is key to any podcast. It is normally not a one-person job. It can be done as a stand-alone job but it really is effective to help students with
collaboration. Even the students who do not want to be on the microphone can have a part in the production of the podcast.

Collaboration can happen in many ways. Students can collaborate on scriptwriting, speaking, editing, and their presentations. When starting a podcast, it is
important that every student is involved in the learning process. If we are trying to present this to a real-world audience, we want to require the authentic
artifacts that are included as if they were presenting to a podcast streaming service.

Each podcast should include the following artifacts:

1. Audio File
= This is the actual episode of the podcast. This should be an edited audio file that is submitted as a final draft.
2. Cover Art with Podcast Name
= Think of this as a band album cover. Each podcast should have cover art and should have a unique podcast name. Students will need to research
different podcast names so they do not pick a name that is already been established
3. Season and Episode
= Just like your favorite shows have seasons and episodes, so do podcasts. It is up to the podcaster if they want to just do episode numbers or season
followed by episode numbers. This helps organize the podcast for listeners.
4. Special Title
< Beyond the name of the podcast, each episode should have a unique title. For podcasters, this allows them to remember what the episode is about
at a quick glance. Now, you might not have them create more than one podcast in your class but you want to provide them with an authentic
learning experience
5. Description
o This is a description of the episode. It is a quick glance for the listeners to see what the podcast is about. This should be an informative paragraph
6. Show Notes
+ Show notes are more detailed than the description. If anything is mentioned that the listeners might want to refer back to, they should be pointed to
the show notes. Show notes might include sponsorships or links to additional resources.

’ Fayette County Public Schaols
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Figure 123. Getting Started with Podcasting- Collaborating
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Return to Podcasting Home

FCPS Office of Instructional Technology
Lesson Ideas

To get started with podcasting, you should have a goal or a project in mind. Below are some ideas that have worked well with podcasting. This is not an
inclusive list but it will get you started.

= Share ideas

+ Interview Other People

* Book Reviews

» Storytelling

» Weekly News

» Research Reports

» Character Interviews- instead of book reviews
= Podcast Tours

» Sharing Poetry

« Study for Exams

, Fayette County Public Schools
' Dffice of

Instructional
Technology
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Figure 124. Getting Started with Podcasting- Lesson Ideas
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Return to Podcasting Home

FCPS Office of Instructional Technology

Assignment

Participants will create a classroom lesson plan to introduce podcasting that can be shared with other educators.

The plan should include:

» State of Kentucky Standard being taught
+ Grade Level

+ Objective

» Lesson Plan/Project Idea

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are time-stamped. If you took this training during
yvour contracted day, this cannot count toward professional development credit. Please work with your PD chair to obtain

actual PD credit.

, Fayette County Puble Schods

| Office of
‘ N ’ Instructional
Technology
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Figure 125. Getting Started with Podcasting- Assignment

Participants work through the materials presented to help them plan for
podcasting in their lessons (See Figures 119-125). After the participant has finished
this course, submitted their assignment, and received their pass/fail competition, they
will receive a Certificate of Attendance (See Figure 11) through an email filled out
with the participant’s name and the title of the course. They can return to the
Podcasting Landing Page after completion (See Figure 112).

Podcasting- Recording, Editing, and Grading
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Background: To create a podcast you need software to edit to audio files. This
lesson plan (See Table 12) looks at Soundtrap. Soundtrap is one of the only audio
editing tools that can work on a Chromebook. Due to FCPS being a Chromebook
district, Soundtrap was the selected tool. Participants can select other tools that may

give them a similar result.

Table 12

Podcasting-Recording, Editing, and Grading Lesson Plan

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Podcasting Podcasting- Recording, Editing, and Grading
Lesson Plan

Gaining attention:

Once participants are familiar with the basics, it is time to create. This course will
cover the basics of recording, editing, and grading podcasts. Participants will need
to create a free Soundtrap account. All audio is provided for this course.

Inform Students of the ISTE Standards for Educators:
Objectives:

7b Use technology to design and implement a
Participants will create a rubric to  variety of formative and summative
assess their students’ podcast assessments that accommodate learner needs,
editing skills using Soundtrap to provide timely feedback to students and
be shared with other participants.  inform instruction.
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Recall Previous Learning:

Basic equipment for podcasting
Scriptwriting Template

Presenting New Information:

Soundtrap
o Getting started
How to record
How students can collaborate
How to edit recordings
How to add sound effects
e Upload to Canvas or Google Classroom
Rubrics for grading
o Providing sample rubrics

Provide Learning Guidance:

Instructional Video on Soundtrap
Sample recordings to edit
Sample rubrics for grading section

Elicit Performance:

Participants will be encouraged to try editing a recording with Soundtrap.

Provide Feedback:

Individual feedback will be provided to participants after the submission of their

rubric.

Access Performance:

Participants will create a rubric to assess their students’ podcast editing skills using

Soundtrap to be shared with other participants.
e The rubric should include:

Total points
A place for comments

o O O O O

State of Kentucky standard being taught
Holistic or Analytic Grading options
Teacher expectations are included
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Enhance Retention and Transfer:

Example podcast
Sample recording files to use
Rubric examples

i v Podcasting- Recording, Editing, and Grading ©
i [] Podcasting- Recording, Editing, and Grading

[ Podcasting- Recording, Editing, and Grading- Record/Edit

Podcasting- Recording, Editing, and Grading- Recording

(]

Podcasting- Recording, Editing, and Grading- Saving & Exporting

[

Podcasting- Recording, Editing, and Grading- Creating Rubrics

5, Podcasting- Recording, Editing, and Grading- Rubric
0 pts

O 60 0 o0 0 o0 o

i [ Podcasting Page

Figure 126. Recording, Editing, and Grading- Module View



PROFESSIONAL LEARNING AT ANY HOUR 194

Return to Podcasting Home

FCPS Office of Instructional Technology
Podcasting- Recording, Editing, and Grading

Learning Qutcomes:

Participants will create a rubric to assess their students’ podcast editing skills using Soundtrap to be shared with other participants.

ISTE Standarde:

7b. Use technology to design and implement a variety of formative and summative assessments that accommodate learner needs,
provide timely feedback to students and inform instruction.

, Fayette County Public Schools
. Dffice of

Instructional
Technology
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Figure 127. Recording, Editing, and Grading- Learning Outcome Page (See
Appendix C for direct link)

This module was designed so when a participant finishes the assignment and
clicks next, they are sent back to the Podcasting Landing Page (See Figure 112). To
further help with the design of the course, at the top of each page and assignment,
participants can return to the main landing page for each module (See top of Figure
127). Participants can also navigate the module using the two buttons at the bottom of

the page to gain access to the material (See bottom of Figure 127).
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Return to Podcasting Home

FCPS Office of Instructional Technology

Podcasting- Recording and Editing
Files and Account

Audio Files

To get started, download these files. This will provide you will all of the audio tracks needed to practice editing in Soundtrap. To download, right-click the file
and select "Download”

e L]
G

. G o]

ez - =

a-

Audio Links= to Download

Soundtrap Account

You will also need to create a free account for Soundtrap.com. You can sign up using Google and use your school email address.

Soundtrap.com & -> "Log in" -> "Don’t have an account? Click Here" -> "Sign up with Google”

’ Fayette County Public Schools
l Dffice of

Instructional
Technology
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Figure 128. Recording, Editing, and Grading- Files and Account (See Appendix C for
direct links and photos shown are instructional gifs, not videos)
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Return to Podcasting Home

FCPS Office of Instructional Technology
Recording and Editing

Soundtrap
Overview Guide
J ' by A
CenaPl o Y Pod.c,asﬂrxg
T ool
,’ e Yo
O)E=S

Woatch This Video for Overview of Soundtrap and Practice

Audio used for Practicinge

A
Pod castiy v,
Tool

Technelogy

, Fayette County Public Schools

. Office of
( N ) Instructional
- Technology

4 Previous

ext »

196

Figure 129. Recording, Editing, and Grading- Soundtrap (See Appendix C for direct

links)
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Figure 130. Recording, Editing, and Grading- Soundtrap Basics Presentation
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Return to Podcasting Home

FCPS Office of Instructional Technology

Save & Export

Extra Sounds

FCFS does own a subscription to Soundzabound and you might find even more sounds here to use for your podcasts. This is royal-free music we can use in
the classroom because we purchase the subscription

bit.ly/SoundzaboundFCPS @ to get your school login and password

Exporting File

When you have finished your podcast edits, you will want to share the podcast. Podcasts can be shared on a variety of platforms. (| have recommended a
few below.) You will need to downlead these as an mp3 file to upload.

To Export

To export completed podcasts, click on File -» Export -= Export Project to .mp3 file

IR e o when frihed a5 o

Uploading and Sharing

Remember we have to protect our students and protect their privacy. | do not recommend publishing this work unless you have parental consent. Most
platforms will charge a fee to publish to the main podcast streaming services, like Apple Podcasts, and Google Podcasts. To keep it simple, | like to publish
my student podcasts to one of four locations.

1. Google Drive- Share the link with the teacher

2. Google Classroom- Upload the file as an assignment for grading
3. Canvas- Similar to Google Classroom

4. YouTube- Publish as unlisted under their school YouTube account

This will only protect the students and protect the teacher when publishing podcasts.

Fayette County Public Schools

7 Office of
‘ ’ Instructional
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Figure 131. Recording, Editing, and Grading- Save and Export
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Return to_Podcasting Home

FCPS Office of Instructional Technology

Grading

Grading a podcast can be simple. Like any rubric, you want to consider the following questions:

1. What are you assessing? Why?

2. What are the learning objectives?

3. Will there be a reflection aspect?

4. 'Will this be best as a group or an individual grade?
5. Is this Holistic or Analytic?

Consider watching this video on rubrics

Online Rubric Makers
Rubric Maker e

RubiStar i

Sample Rubrics for Podcasts
STLP Podcast Competition &

Sample Rubric from Josh Rayburn e

g Fayette Caunty Public Schools
l Office of

Instructional
Technology

+ Previous Next »

Figure 132. Recording, Editing, and Grading- Grading (See Appendix C for direct
links)
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Return to_Podcasting Home

FCPS Office of Instructional Technology

Assignment

To be awarded PD credit, Participants will create a rubric to assess their students' podcast editing skills using
Soundtrap to be shared with other participants.

« The rubric should include:
e State of Kentucky standard being taught
e Huolistic or Analytic Grading options
& Teacher expectations are included
« Total points
e A place for comments

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are time-stamped. If you took this training during
vour contracted day, this cannot count toward professional development credit. Please work with vour PD chair to obtain
actual PD credit.

’ T Doty Public Schisls

l Office of
() Instructional
Technology

+ Previous Mext »

Figure 133. Recording, Editing, and Grading- Assignment

Participants work through the materials presented to help them plan for
podcasting in their lessons (See Figures 127-133). After the participant has finished
this course, submitted their assignment, and received their pass/fail competition, they
will receive a Certificate of Attendance (See Figure 11) through an email filled out
with the participant’s name and the title of the course. They can return to the

Podcasting Landing Page after completion (See Figure 112).
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Podcasting- Create, Publish, and Share

Background: This is a summative assessment for the unit. Participants should
be familiar with the software and the expectations of what a podcast should sound
like. This lesson plan (See Table 13) is just for creating and sharing their self-created

podcast.

Table 13

Podcasting- Create, Publish, and Share Lesson Plan

FCPS Office of Instructional Technolog

Professional Development Course
Module/Lesson Planning

Course: Module Title:
Podcasting Podcasting- Create, Publish, and Share
Lesson Plan

Gaining attention:

It's time to showcase your expertise! This course will cover how to export and
publish a podcast. Participants will also create a podcast to submit. Participants will
need to create a free Soundtrap account.

Inform Students of the ISTE Standards for Educators:
Objectives:

1b. Set professional learning goals to explore and
Participants will create a apply pedagogical approaches made possible by
podcast on a topic of their ~ technology and reflect on their effectiveness.
choice.
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Recall Previous Learning:

Reminders for Soundtrap
Scriptwriting template

Presenting New Information:

Great topics for podcasting
Exporting and Sharing
Using podcast in the classroom

Provide Learning Guidance:

Instructional Video on Soundtrap
Microphones to record, if needed
Elicit Performance:

If needed, assistance will be available from the instructor to students through email
and virtual training sessions via Zoom.

Provide Feedback:

Participants will receive feedback after submission of their podcast episode

Access Performance:

Participants will create a podcast on a topic of their choice. Participants may wish
to invite a co-host or a guest on their podcast. Participants will also need to submit
show notes, a description, and a reflection of their podcast. Participants will need to
edit their podcast in Soundtrap and submit their edited podcast in Canvas.

The edited podcast should include:
o Podcast title
e Host, Co-Host, and Guest Names
e Opening and Closing Jingle
o Discussion Points or Topics
e The podcast should be at least 5 minutes long but can be longer

Enhance Retention and Transfer:

Encourage participants to share their podcast with other educators
Encourage participants to allow students the opportunity to create a podcast episode
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i » Podcasting- Create, Publish, and Share (-]
[#] Podcasting- Create, Publish, and Share Q
= Podcasting- Create, Publish, and Share- Podcast Submission )
o O pts
] Podcasting Page Q

Figure 134. Create, Publish, and Share- Module View
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Return to Podcasting Home

FCPS Office of Instructional Technology

Podcasting- Create, Publish, and Share

Learning Outcomes:

Participants will create a podcast on a topic of their choice.

ISTE Standarde:

1b. Set professional learning goals to explore and apply pedagogical approaches made possible by technology and reflect on their
effectiveness.

Let's Begin:

(ffice of
Instructional
Technology

7 Fayette County Public Schools

+ Previous Next »

Figure 135. Create, Publish, and Share- Learning Outcomes Page (See Appendix C
for direct link)
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The course is a summative assessment that pulls all of the modules together.
The course design started first in module view (See Figure 134) with the benefits of
next and previous buttons (See Figure 135). This module was designed so when a
participant finishes the assignment and clicks next, they are sent back to the
Podcasting Landing Page (See Figure 112). To further help with the design of the
course, at the top of each page and assignment, participants can return to the main

landing page for each module (See top of Figure 135).

FCPS Office of Instructional Technology

Final Project Script

Josh Rayburn here with the Office of Instructional Technology and it is your turn to make this
podcast happen. To get your credit for this podcasting session, you are going to create your own podcast.
This podcast can be on any topic or subject. We ask that your podcast be at least 5 minutes long to
demonstrate your knowledge of the software. Your podcast should include = title, introduce any hosts or
co-hosts, and have discussion points. Don't forget that you can interview people. Remember that you
need to have opening and closing music. If you have any questions, feel free to reach out to us oryou
can schedule a one-on-one session.

Figure 136. Create, Publish, and Share- Final Project Script

To continue with the podcasting mindset of the podcasting unit, | made
another podcast-style audio clip to explain the assignment (See play button in Figure

135). Since this is embedded in the module, I cannot post a link due to sharing
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permissions within Canvas. Therefore, | am providing the script (See Figure 136) I

followed.

For the assignment (See Figure 137), participants fill out a Google Doc that
includes a place for the podcasting link, a description of the podcast, show notes, and
a place for reflection. This was to give the participants a feel for what they would be

asking their students to do.
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Eeturn to Po

ng_ Home

FCPS Office of Instructional Technology

Assignment

Participants will create a podcast on a topic of their choice. Participants may wish to invite a co-host or a guest on
their podcast. Participants will also need to submit show notes, a description, and a reflection of their podcast.
Participants will need to edit their podcast in Soundtrap and submit their edited podcast in Canvas.

The edited podcast should include

Podcast title
« Host, Co-Host, and Guest Names

» Opening and Closing Jingle
» Discussion Points or Topics
« The podcast should be at least 5 minutes long but can be longer

Disclaimer: This assignment is optional. In order for you to receive PD credit, you must complete this assignment and
complete the training outside of your contracted day. All submissions are time-stamped. If you took this training during
your contracted day, this cannot count toward professional development credit. Please work with your PD chair to obtain
actual PD credit.

Foywetn Crunty Pobls Schomdy

' 7 [ffice of
Instructional
Technology

‘You've created a Cloud Assignment external tool submission fype from your Google account. Students will receive a copy of this
documert that they can modify for their assignment submissions.

Podcasting Submission Document

Podecasting Submission Document 3 & a e
File Edit View Insert Format Tools Addons Help Lastedit.
oo A P 1 - HeadingZ = TimesHew.. = = 17  + == & o~
- 2 3 1 5 & + 7

FCPS Office of Instructional Technology

Podcasting Submission

Please submit the following items to be awarded credit for this course.

Podcasting link:

Podcast Description:

Show Motes:

Podcast Reflection:

+ Previous Next »

Figure 137. Create, Publish, and Share- Assignment
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Participants work through the materials presented to help them plan for
podcasting in their lessons (See Figures 135-137). After the participant has finished
this course, submitted their assignment, and received their pass/fail competition, they
will receive a Certificate of Attendance (See Figure 11) through an email filled out
with the participant’s name and the title of the course. They can return to the

Podcasting Landing Page after completion (See Figure 112).
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Appendix A
Recommendations for Course Development

To keep consistent with the overall course design, based on noted research, it is
recommended to consider these when designing instruction and courses for online
learning. This is not a comprehensive list but it is to guide others when they designed
their courses for the overall course published to teachers. This one-page document
was shared with team members in the Office of Instructional Technology for Fayette
County Public Schools.

Reference

Ross, J. D. (2011). Online professional development: design, deliver,

succeed! Thousand Oaks, CA: Corwin.

FCPS Office of Instructional Technolog

Professional Development Course

Recommendations for Course Development

e Design Interactive Lessons
o Use the Lesson Plan template
e Engage students online, don’t just present the content
o Discussion Boards
o Editable Google Slide to share thoughts
o Students create videos and share
e Teach students from their perspectives
o Not just a how-to video all of the time
o Use examples related to their teaching situations
e Write a script. Scriptwriting helps prevent unnecessary words
o Storyboards are great tools too to help organize thoughts
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e Model good digital citizenship, do not use copyrighted material without
referencing

e Budget time to create high-quality work

e Don’t put all of the information in infographics

©)

People do not always read them

e Audio and video is important

@)
@)
@)
®)
©)

©)
®)

Use a microphone

Edit your videos

Use screen titles and call-out boxes in videos

Don’t just use a video or image to use a video or image; it needs to
have a purpose.

Use video to show action

Short videos are more effective

Think about lighting

e Textis very helpful

o

@)
@)
®)
®)

Support with research

Left-justify text

Use sentence-case capitalization

Dark font on a light background

Don’t change color and font too much; this could be distracting



PROFESSIONAL LEARNING AT ANY HOUR 217

Appendix B
Lesson Plan Template
To follow Gagne’s model of instruction and sequencing, this lesson plan template

was designed and implemented to develop the instruction for this capstone.

FCPS Office of Instructional Technoloo

Professional Development Course
Module/Lesson Planning

Course: Module Title:

Lesson Plan

Gaining attention:

Inform Students of the Objectives: ISTE Standards for Educators:

Recall Previous Learning:

Presenting New Information:

Provide Learning Guidance:

Elicit Performance:
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Provide Feedback:

Assess Performance:

Enhance Retention and Transfer:
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Appendix C
Direct Links for Figures in Capstone Project

Figure 5- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 8- What are Modules?: https://community.canvasims.com/docs/DOC-10735-

what-are-modules

Figure 8- How to edit a Page?: https://community.canvasims.com/docs/DOC-26404-

how-do-i-edit-a-page-in-a-course

Figure 9- FCPS Help for Canvas:

https://sites.qoogle.com/fayette.kyschools.us/canvas

Figure 13- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 16- YouTube Video Link: https://youtu.be/91pwwkOIwxk

Figure 18- YouTube Video Link:_https://youtu.be/0OgLoGkntY QU

Figure 23- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 24- YouTube Video Link: Building a Page:_https://youtu.be/aiv4H-fNelU

Figure 24- YouTube Video Link: Adding an Unlisted YouTube Video to Canvas:

https://youtu.be/VMRObSDzA-w

Figure 25- YouTube Video Link:_https://youtu.be/4ZSoE-ZkmgQ

Figure 26- YouTube Video Link: https://youtu.be/SsIORXn4GFc

Figure 27- YouTube Video Link:_https://youtu.be/6kKeec3svxM

Figure 28- YouTube Video Link:_https://youtu.be/ai0i4jMme2s

Figure 28- What are Quizzes for instructors?

https://community.canvasims.com/docs/DOC-2889
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https://community.canvaslms.com/docs/DOC-26404-how-do-i-edit-a-page-in-a-course
https://community.canvaslms.com/docs/DOC-26404-how-do-i-edit-a-page-in-a-course
https://sites.google.com/fayette.kyschools.us/canvas
https://www.iste.org/standards/for-educators
https://youtu.be/91pwwk0Iwxk
https://youtu.be/0qLoGkntYQU
https://www.iste.org/standards/for-educators
https://youtu.be/aiv4H-fNelU
https://youtu.be/vMRObSDzA-w
https://youtu.be/vMRObSDzA-w
https://youtu.be/4ZSoE-ZkmqQ
https://youtu.be/Ssl0RXn4GFc
https://youtu.be/6kKeec3svxM
https://youtu.be/ai0i4jMme2s
https://community.canvaslms.com/docs/DOC-2889

PROFESSIONAL LEARNING AT ANY HOUR 220

Figure 28- What are the different types of

Quizzes? https://community.canvasims.com/docs/DOC-2581

Figure 28- What options are available for Quizzes?

https://community.canvasims.com/docs/DOC-2895

Figure 28- What is New Quizzes? https://community.canvasims.com/t5/Canvas-

Basics-Guide/What-is-New-Quizzes/ta-p/17

Figure 28- How do | create an assessment using New Quizzes?

https://community.canvasims.com/t5/Instructor-Guide/How-do-I-create-an-

assessment-using-New-Quizzes/ta-p/1173

Figure 31- YouTube Video Link:_https://youtu.be/b2YoGqlpp7M
Figure 31- What is Canvas Commons?

https://community.canvasims.com/t5/Commons/What-is-Canvas-

Commons/ta-p/1788

Figure 31- How to export material to the Commons?

https://community.canvasims.com/t5/Commons/How-do-1-share-a-course-to-

Commons/ta-p/1793

Figure 34- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 35- How do | add an announcement in a course?

https://community.canvasims.com/t5/Instructor-Guide/How-do-1-add-an-

announcement-in-a-course/ta-p/1194
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https://community.canvaslms.com/t5/Commons/How-do-I-share-a-course-to-Commons/ta-p/1793
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Figure 35- How do | use the Inbox as an instructor?

https://community.canvasims.com/t5/Instructor-Guide/How-do-I-use-the-

Inbox-as-an-instructor/ta-p/628

Figure 35- YouTube Video Link: https://youtu.be/CEug54VUZtg

Figure 35- How do | send a message to students from the Gradebook?

https://community.canvasims.com/t5/Instructor-Guide/How-do-1-send-a-

message-to-students-from-the-Gradebook/ta-p/741

Figure 36- YouTube Video Link: https://youtu.be/SsIORXn4GFc

Figure 38- YouTube Video Link: https://youtu.be/uBOSHil1LM4

Figure 38- Canvas Guide for Families: https://drive.google.com/file/d/1TuKW2L -

XI9RPUr3rpeAGnvXVYNCDQsBPeK/view?usp=sharing

Figure 39- YouTube Video Link: Adding Events to a Class Calendar:

https://youtu.be/|7zSV8ucKtw

Figure 39- YouTube Video Link: Schedule Appointments with Students:

https://youtu.be/doT2fOUyAAC

Figure 39- How do | use the Calendar as an instructor?

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-

Calendar-as-an-instructor/ta-p/917

Figure 39- How do | add a Scheduler appointment group in a course calendar?

https://community.canvasims.com/t5/Instructor-Guide/How-do-1-add-a-

Scheduler-appointment-group-in-a-course-calendar/ta-p/1021

Figure 41- YouTube Video Link: SpeedGrader: https://youtu.be/c31Z5zFxbds
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https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-a-Scheduler-appointment-group-in-a-course-calendar/ta-p/1021
https://youtu.be/c31Z5zFxbds
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Figure 41- YouTube Video Link: Use Category Weights to Better Align Grades with

IC https://youtu.be/lkWadH3f5 Zs

Figure 42- YouTube Video: Rubrics for Assessment: https://youtu.be/b4shMaSel00

Figure 42- Tips to Writing a Strong Rubric: https://www.quickrubric.com/about/tips-

to-writing-a-strong-rubric

Figure 48- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 58- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 59- YouTube Video Link: https://youtu.be/gF-v-GbAaYY

Figure 66- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 67- Instructions and SSO Instructions: https://drive.google.com/file/d/1R-

y6A2B3VWXMaGh0x20ai5K37Yf0n8g8/view?usp=sharing

Figure 67- YouTube Video Link: https://youtu.be/lipL7JbtZhQ

Figure 69- YouTube Video Link: https://youtu.be/r6FhJDKKvms

Figure 69- iOS: https://support.zoom.us/hc/en-us/articles/201362993-Getting-Started-

with-iOS#h 441c5878-9e08-46db-9a13-4cdf6d23bell

Figure 69- Android: https://support.zoom.us/hc/en-us/articles/200942759-Getting-

Started-with-Android

Figure 71- YouTube Video Link: https://youtu.be/iIHCOGbj49Sg

Figure 72- YouTube Video Link: https://youtu.be/NL_3TfOtsk0

Figure 74- Tips for Teachers- Keep Zoom Secure:

https://drive.google.com/file/d/1zY 4gsdqSxO-

k718bJWDY p3ydnsCxWI/view?usp=sharing
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Figure 74- In Meeting Controls for Security:

https://drive.google.com/file/d/1Mc3gPTRcFOXQs iMs85D4dqQI5IwTwWRR/

view?usp=sharing

Figure 75- YouTube Video Link: https://youtu.be/erz4xtQHoVs

Figure 76- YouTube Video Link: Recording to the Computer in Zoom:

https://youtu.be/md6ZNXaspY M

Figure 76- YouTube Video Link: How to Record a Zoom Meeting (Mac):

https://youtu.be/IZHSAMd89JE

Figure 77- YouTube Video Link: Recording to the Cloud in Zoom:

https://youtu.be/Ds8JsUtFrCU

Figure 77- YouTube Video Link: Downloading and Deleting from the Zoom Cloud:

https://youtu.be/FHSxKidy170

Figure 78- YouTube Video Link: https://youtu.be/VoROdaU_LpQ

Figure 78- Slides Presentation:

https://docs.google.com/presentation/d/1Tjm25sJNTK6-

KNCE57AzYhnrcg UeK390bWmL9ER-IU/present?slide=id.p

Figure 82- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 83- YouTube Video Link: https://youtu.be/CWN]OQOB1LIEK

Figure 83- The Learning Science Behind Pear Deck:

https://www.peardeck.com/efficacy

Figure 83- Pear Deck for Microsoft:https://www.peardeck.com/microsoft
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Figure 85- YouTube Video Link: Pear Deck- Creating a Pear Deck:

https://youtu.be/H5Fawh0bUaU

Figure 85- Adding Audio to Slides: https://help.peardeck.com/add-audio-recordings

Figure 85- Pear Deck Demo from Video (This Slides):

https://docs.google.com/presentation/d/1KgKX20IKBGBmM3K3 NU Yx1H

rCzv21lirnoiLsylFpU/copy?usp=sharing

Figure 85- YouTube Video Link: Pear Deck- Templates:

https://youtu.be/rzi9COKShNw

Figure 85: Pear Deck Orchard: https://www.peardeck.com/orchard

Figure 86- YouTube Video Link: Pear Deck- Presentation Mode:

https://youtu.be/x2Vktwgf5VI

Figure 87- YouTube Video Link: How to lead a Student-Paced lesson or activity:

https://youtu.be/TUOyX7cTbr0

Figure 87- Student-Paced Lesson Guides: https://help.peardeck.com/student-paced-

lessons
Figure 87- YouTube Video Link: Adding YouTube Videos to Pear

Decks: https://www.youtube.com/watch?v=rouxYTE q7s

Figure 87- YouTube Video Link: Split Screens on a Chromebook:

https://youtu.be/AW80Keh0gES8

Figure 91- YouTube Video Link: Pear Deck in Canvas:

https://youtu.be/ITiIXDAE3adc
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Figure 91: YouTube Video Link: Pear Deck in Canvas: Student Vlew and Teacher

Dashboard: https://youtu.be/x3V7ZoFvBOA

Figure 91- Using Pear Deck in Canvas: https://help.peardeck.com/canvas

Figure 92- YouTube Video Link: https://youtu.be/bbiB6NZVd1M

Figure 93- Learn more about Flashcard Factory: https://www.peardeck.com/pear-

deck-vocabulary

Figure 95- Screencast Recording:

https://drive.google.com/file/d/1cwngCxEWhzJLAVW04f8dGf-

8ivWP30L6/view?usp=sharing

Figure 98- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 98- YouTube Video Link: https://youtu.be/uuJ2IF9RKgE

Figure 99- Direct Link to Install Screencastify:

https://chrome.google.com/webstore/detail/screencastify-screen-

vide/mmeijimgabbpbgpdkinlipncmdofkcpn

Figure 99- YouTube Video Link: Video Instructions for Installing:

https://youtu.be/KGlItbhkkBP8

Figure 101- YouTube Video Link: https://youtu.be/icmB0_BNgSO

Figure 104- YouTube Video Link: https://youtu.be/L1GtiQhaxUuU

Figure 104- Editing Video in Screencastify: https://learn.screencastify.com/hc/en-

us/articles/360058422093-Edit-your-first-video

Figure 106- YouTube Video Link: https://youtu.be/JJzSCBnplMo

Figure 114- ISTE Standards: https://www.iste.org/standards/for-educators



https://youtu.be/x3V7ZoFvBQA
https://help.peardeck.com/canvas
https://youtu.be/bbiB6NZVd1M
https://www.peardeck.com/pear-deck-vocabulary
https://www.peardeck.com/pear-deck-vocabulary
https://drive.google.com/file/d/1cwnqCxEWhzJLAvWo4f8dGf-8ivWP30L6/view?usp=sharing
https://drive.google.com/file/d/1cwnqCxEWhzJLAvWo4f8dGf-8ivWP30L6/view?usp=sharing
https://www.iste.org/standards/for-educators
https://youtu.be/uuJ2lF9RkgE
https://chrome.google.com/webstore/detail/screencastify-screen-vide/mmeijimgabbpbgpdklnllpncmdofkcpn
https://chrome.google.com/webstore/detail/screencastify-screen-vide/mmeijimgabbpbgpdklnllpncmdofkcpn
https://youtu.be/KGlItbkkBP8
https://youtu.be/icmB0_BNqS0
https://youtu.be/L1GtiQhaxUU
https://learn.screencastify.com/hc/en-us/articles/360058422093-Edit-your-first-video
https://learn.screencastify.com/hc/en-us/articles/360058422093-Edit-your-first-video
https://youtu.be/JJzSCBnp1Mo
https://www.iste.org/standards/for-educators

PROFESSIONAL LEARNING AT ANY HOUR 226

Figure 116- Education Podcast Network:

https://www.edupodcastnetwork.com/p/showsonepn.html

Figure 116- Educational Duct Tape: http://eduducttape.libsyn.com/manny-curiel-

wevideo-green-screens-producing-video-on-chromebooks-and-more

Figure 116- Google Teacher Podcast: http://googleteachertribe.libsyn.com/powerful-

learning-with-iste-standards-qtp107

Figure 116- Podcast PD: https://podcastpd.com/podcast/why-podcast-gabriel-carrillo-

ppd064

Figure 116- Teaching, Learning, Leading, K-12:

http://teachinglearningleadingk12.podbean.com/e/episode-48-dr-mark-wilson-

iprincipal/
Figure 116- Better Leaders Better Schools:

https://podcasts.apple.com/us/podcast/how-to-lead-gen-z-to-workplace-

success/id10361676797i=1000465364640

Figure 116- The House of #EdTech Podcast: https://chrisnesi.com/how-can-edtech-

boost-creativity-hoet150

Figure 119- Photo by Jonathan Farber: https://unsplash.com/photos/Zxdf tN9eC8

Figure 119- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 120- Audio-Technica AT2005USB: https://www.musiciansfriend.com/pro-

audio/audio-technica-at2005ush-cardioid-dynamic-handheld-usb-xIr-

microphone?pdpSearchTerm=audio-

technica%?20usb%20microphones&tNtt=audio-
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technica%?20usb &tAt=item&tAv=Audio-

Technica%20AT2005USB%20Cardioid%20Dynamic%20Handheld%20USB/

XLR%20Microphone

Figure 120- Soundtrap: http://www.soundtrap.com/

Figure 122- Article: https://live365.com/blog/how-to-write-a-podcast-script/

Figure 127- ISTE Standards: https://www.iste.org/standards/for-educators

Figure 128- Audio Links:

https://drive.google.com/drive/folders/IGC1HS07bbCIfxYF5qNnAQP6I1xal

Xof8?usp=sharing

Figure 128- Soundtrap: http://www.soundtrap.com/
Figure 129- Audio used for Practicing:

https://drive.google.com/open?id=1GC1HS07bbCIfxYF5qNnAQP6l1xaJX0f8

Figure 129- Podcasting Script:

https://docs.qoogle.com/document/d/17CisDZJOEEU6GT|U16jrbj-

xvXDRXn g7pctRRBgfrlg/edit

Figure 129- YouTube Video Link: Using Soundtrap to Edit:

https://youtu.be/S2L.90h1k9j0

Figure 132- YouTube Video Link: Rubrics for Assessment:

https://youtu.be/b4shMaSel00

Figure 132- Rubric Maker: http://rubric-maker.com/

Figure 132- RuiStar: http://rubistar.4teachers.org/index.php
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Figure 132- STLP Podcasting Competition: https://stlp.education.ky.gov/wp-

content/uploads/2018/01/STLP-UL-Podcast-Service-Rubric.pdf

Figure 132- Sample Rubric from Josh Rayburn:

https://docs.google.com/document/d/1DCC8eYahNO1UfrIP6JKmugRNidles3

DFOT2LIVIx8Qw/edit?usp=sharing

Figure 135- ISTE Standards: https://www.iste.org/standards/for-educators
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