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1
Trustees Members of my Local Board are:

My appointment expires on

Additional information may be supplied by
the:
Department of Libraries
Box 537
Berry Hill
Frankfort, Kentucky



Qualifications

Library Trustees should be chosen

because of certain qualities which make
them valuable to the board, such as:

1.
2e
3.
4,
5Se

6.
7.

8.

9.
10.

Ability to work with others
Business ability

Common sense

Genuine interest in the library
Knowledge of the community, its
needs and resources

Progressive educational ideals
Skill in making plans and putting
those plans into action

Awareness of the importance of the
public library as an educational
institution, serving as the "People's
Universities"

Willingness to present to the com-
munity the needs of the library
Willingness to cooperate with other
libraries



Duties of Trustees

The Board of Trustees is the legis-
lative or policy-determining body for
the library. It formulates the program
of service, with the advice and counsel
of the librarian, and supplies the means
for carrying it out. All trustees should:

l. Attend all meetings of the Board

2. Be aware of the program and needs of
their local library and of library
trends

3. Become familiar with state and local
library laws

4, Establish and support a planned pro-
gram of public relations

5. Employ a qualified and competent 1li-
braian '

6. Determine policies governing the li-
brary program, consulting with the
librarian
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7. Establish rules and regulations
governing the use of the library,
upon recommendation of the librarian

8. Secure adequate funds to carry on
the kind of program needed

Membership in these organizations is
important to trustees:

1.

2.
3.

b,
Se

American Library Association
Trustees Section

Southeastern Library Association
Kentucky Library Trustees' Asso-
ciation

Kentucky Library Association
Friends of Kentucky Libraries



Orientation

Each new board, menmber should haveecccccoo

1.
2e

3e
&,

5e
6.
7.

8.

9.

Bylaws of the board

Last annual budget with expenditures
and balance to date

List of rules and regulations of
the library

Personnel chart with salaries and
grades

Map showing bookmebile stops and
branches of the main library

Copy of the State Library laws
Regulations of the Department of
Linraries fer payment of State Aid
grants ;

Regulations of the Department of
Libraries for provision of help
through regional library development
Regulations of the Kentucky Board

of Certification of Librarians



Oath of Office

I do hereby
solemnly swear that T will support the
Constitution of the Commonwealth of -
Kentucky, and to the best of my abillty
I will perform the duties and accept
the responsibilities of Trustee of

the Library
and that I will observe all the laws re-
lating to said office of Trustee now

in force or which may hereafter be en-
acted during my term of service

(Signed) o
Trustee
Subscribed to and sworn to before me
this day of 19
(Signed)
: Chairman
(Signed)

Judee



Board Meetings

The regular order of business should
be specified in the library's bylaws.
Topics which will need special con-
sideration at board meetings from time
to time are:

l. Budget and finances

2+ Buildings and equipment

3. Extending the library's service

4, General library policies

5. Personnel

6. State Aid regulations

7. Planning educational and recrea-
tional programs in the library

8. Publicity for the library



Policies

The Board of Trustees' chief duty is
to determine policies governing the li<
brary's services, consulting with the
librarian. Each board should consider
and adopt an official policy on such mat-
ters as the following:

l. Hours open, holidays, ete.

2 Basic policy regarding book selection
and purchase

3. Charges for lost books, fines on over-
dues, etc.

4, Service to schools

5. Service to specialized groups; e.g.,
ministers, doctors, lawyers, home-
makers, the aged

6. Methods of extending services

7. Acceptance of gifts

8. Leaves and vacations for personnel

9. Payment of expenses of personnel to
attend orefessional meetings
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Librarian's Duties

The librarian is the administrator
of the library prograp.and should:

l. Attend all bdard meetings except
the one at which he is employed or
his salary fixed, and may serve as
secretary of the board

2. Point out and recommend needed
policies for board action

3« Carry out the policy of the library
as adopted by the board

4. Recommend employment of all person-

nel and supervise their work

5 Select and order all books and other
library materials

6. Maintain an active publiec relations
program 5

7. Make and carry out plans for ex- '
tending use of library faeilities
to all parts of the area served
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8. Cooperate actively with agencies,
clubs and organizations of the
community

9. Make regular reports on the pro-
gress of the library

10. Attend professional meetings and
plan for staff to attend such
meetings

11l. Provide in-service training ex-
periences for staff members

12. Develop resourcefulness in providing
service to all citizens, by learning
where needed information and materials
may be secured, so that no citizen
remains unserved who requests help or
special material



State Services

g

The Kentucky Department of Libraries
is charged with the responsibility for
promoting the development of libraries
and helping to improve public library
services The Department offers the
following:

Ae

be
Ce

de
€e

f.

Regional library development, in:
cluding services of a regional
staff and regular shipments of
of books, records, films, etec.
Help in organizing and catalog-
ing libraries

Use of bookmobiles and bookmobile
books

State Aid grants

Reference and loan service - for
those materials which cannot be
obtained locally

Consultant service by field trips
to libraries



From The Collection Of:
Dr. Jack D. Eliis
552 W. Sun St.

Morehead, KY 40351
606-784-7473
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SOME DATES TO REMEMBER:
Visited libraries in the south western part of state=—===-~=April 1969,
May 1969=—=me==———Fmploved James Clark, Architect
July 16, 1969 =~--~Citizens Bank agreed to commitmeént
October 22, 1969--~~~-~STatement from Attorney General

Nov, 26, 1969---~Date Citizens Bank closed account with Louisville Trust
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WORKED FOR THIS , .. . The scene
at the Rowan County courthouse as a
citizens group submitted a petition
bearing 2,684 signatures to ‘‘save
the library and bookmobile.’’ This was
500 more names than required before
Fiscal Court enacted.the new' tax.
Front, from left - Magistrate Forest
May; County Judge W.C. Flannery;
Ollie Barker; Eunice Cecil. Second

.row - Magistrate Charles Waddell;
‘Magistrate Clyde Litton; Alpha M.
Hutchinson; Guthrie Hays. Third row -
MSU Librarian Jack Ellis; Raymond
*White; Haldeman Principal Janice
_Ellis; Wanda Caudill. Rear - Ruby
‘M. Woods; Regional Librarian Mrs.
Mary Kathryn Dawkman; and Bookmo-
bile Driver Mrs. Frank Calvert.






MINUTES COF THE ROWAN COUNTY LIBRARY
CONSTRUCTION CORPORTATION

The members of the Rowan County Library Construction Corporation
met with a call meeting on September 17, 1969 at the VNorehead State
University Library. Mr. Clark, Architect, was present to discuss floor
coverings and wall finishes.

It was decided that the community room would be carpeted if
budget permitted. Other flooring would be vinyl tile.

Members present: Randy Wells
Eunice Cecil

(Miss Ione Chapmen)
Janis Ellis

Respectfully submitted,

Secretary



CLARK ASSOCIATES A E e L e e g

1220 SOUTH BROADWAY . LEXINGTON, KENTUCKY 40504 . Area 6806-252-1875
September 18, 1969

Mrs. Jack Ellis
R. #1 - Box 169
Morehead, Kentucky 40351

SUBJECT: Rowan County Public Library
Morehead, Kentucky
INVITATION FOR BIDS

Dear Mrs. Ellis:

Enclosed is an original and one copy of the Invitation for Bids for
advertisement in your local paper.

If you have any further questions concerning this matter, please do
not hesitate to call this office.

Very truly yours,

CLARK ASSOCIATES/ARCHITECTS
% %’MW e 50/;/1%%6/

James W. Byrge

JWB/cc
Enclosure: As Stated



$242,000

187,000
30,000
9,000

222,000
20,000

FINANCIAL PICTURE

Total Cost of Project
(Cost of lot, building, furniture, ete.)

Building
Lot
Equipment

Borrowed from Banks

In Cash 9,984,00 Each year from State
10,016.00 Tax money
20,000, 00

23,130 Year from County Taxes
-10,016 Holding Company
13,114 Operation of Library




MINUTES OF THE ROWAN COUNTY LIBRARY
CONSTRUCTION CORPORATION

The Rowan County Library Construction Corporation mst September 13, 1969
at 4:30 1n/§b$ ﬁgﬁan ?o§pfi»fg§}§cVL1br??v.'t N

Mr, James Clark and Mr, Adams, Architects, presented the final
drawings of the blueprints for the approval of the board. The plans
were unanimously accepted with a few minor changes.

Mrs, Cecil made a motion that we open bids at 3:30, October 15, this
motion was mnamimously accepted. Advertising will begin thirty days prior
to the opening. Advertising will appear three times in the Morkhead News,
twice in the Lexington Paper and also in the Dodge Report., UlNMr., Barker
was appointed to be responsible for puttineg advertising in the Morehead
News .

¥r. Clark mentioned that it would take approximately nine months
after construetion starts to finish the building.

Mr, Adams discussed and explained the heating and air conditionine
system and the lighting.

Meeting Adjourned.

Members present: Randy Wells
Ollie Barker
Eunice Cecil
(Ione Chapman)

Janis Ellis
Alpha Hutechinson

REspectfuily submitted,

Seeretary

Mr, Clark called and changed opening bid to Oct., 22



BID OPENING OF THE ROWAN COUNTY LIBRARY
CONSTRUCTION CORPORATION

Meeting for bid opening was October 22, 1969, at 3:30 in the

Eagles Nest Dining Room,

Low Bidder was Twin City Construction Company of Olive Hi%}, Ky,
in the Amount of $204,000,

Mr. Falkenbaurg fave a run-down as to the steps to be taken toward

construction.

Mr, Falkenburg announded that the check from the State Department

would be delivered very soon.

Members present: Randy Wells
Eunice Cecil
Janis Ellis

Respectfully submitted

Secretary

Note: Attorney Paul Blair tedk complete minutes at this meeting.



INVITATION FOR BIDS

a1 Sealed }aroposals will be received by the Rowan County Public Library Construction
CorpPIEATION Lt 3 Y
at the Rowan County Public Library until 3:30 P, M., Eastern Daylight
Savings Time, Wednesday, October 22, 1969, at which time and place they will be
publicly opened and read aloud for furnishing of all materials and labor and per-
forming all work as set forth by this Invitation for Bids, the Instructions to Bidders,
the General Conditions of the Contract, the Specifications and Drawings prepared
by Clark Associates/Architect, Lexington, Kentucky.

The Work to be bid upon: A new building for the Rowan
' County Public Library.

Location: Intersection of Trumbo Avenue,
East First Street, and Bishop
Avenue, Morehead, Kentucky.

Proposals will be received as follows:  General Construction Work, including
Mechanical and Electrical Work.

Plans, Specifications and Contract Documents may be examined at the following places:

F.W. Dodge Corporation, Lexington, Kentucky

F. W.Dodge Corporation, Louisville, Kentucky

F.W. Dodge Corporation, Charleston, West Virginia

Clark Associates/Architects, 1220 South Broadway, Lexington, Ky.

Jack C. Adams & Associates, Consulting Engineers, Leestown Road, Lexington, Ky.

Copies of the Documents may be secured from the Architect, Clark Associates, upon
payment of $50. 00 per set, which will be refunded upon return of the plans and speci-
cations and other documents in good condition within ten (10) days after date of bid
opening. All deposits on hand after expiration of the ten-day period, become the
property of the Architect. Documents available, Tuesday, September 23, 1969.

Bids must be accompanied by a bid bond payable to the Owner in an amount of not less
than five (56%) percent of the Base Bid.

Bids received after the scheduled closing time for the reception of the bids will be
returned unopened to the bidders. -

In the event an award is made and the successful bidder fails to furnish a satisfactory
performance bond within fifteen (15) days after written notification of acceptance of
the Proposal, and fails to execute a contract for the construction of the work under
the ‘award, then the bid bond, shall be forfieted as liquidated damages for such
failure. ,

Page 1 of 2



Invitation for Bids \
Rowan County Public Library
Page 2

The Proposals, including the Bid Bond, shall be in a sealed envelope bearing the
Bidders' identification, addressed to the following:

Rowan County Public Library Construction Corporation
Morehead, Kentucky

and labeled in the lower lefthand corner:

Proposal: A New Building For The Rowan County
Public Library, Morehead, Kentucky

Time of Bid Opening: October 22, 1969
3:30 P,M. E.D.S.T.

The Owner reserves the right to reject any or all bids and to waive informalities.

No bid shall be withdrawn for a period of sixty (60) days subsequent to the opening
of the bids with the consent of the Owner.

Page 2 of 2
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SUGGESTIONS FOR ARCHITECT
S 250
1. Community room for 150 ,persons.

a. kitchenette
b. rest rooms

o

L/Z{/ Display area for pictures and eceramics.

ki}//ﬁg;; return.

Qﬁx//Zudio-Visual area with listening table or carrel.

L5f//retiodical area.

6. Children's area.
u‘/a. slanting top tables
“" b. . low shelving

r»’/

7. Bookmobile area
a. Work room.
b. cover for bookmobile.
c. convenient loading.

8. Epoxy or vinyl paper in used areas.

9. Crushed marble floor (light colors)
10. Locks for all doors with a master key.
11. Wall plugs éwery 8 feet. «#ﬁrjif- e 7
uﬂf//;egular stove and refrigerator. N vA LABA
13. Television.

14. Light switches at door entrance.

15. Drinking fountains.

16. Electric clock.

17. Intercom system.

18. Copper wire in carpeting to prevent static.
19. Furniture from Southern Desk, Decorator line.
20. Set shelving at an angle.

21. Southern Desk record cabinets.

22. Circulation desk at front.

23. Monochromatic colors as at Morganfield.

24. Would like change of front entrance from that of Morganfield.



MINUTES OF THE ROWAN COUNTY LIBRARY
CONSTRUCTION CORPORATION

The Rowan County Library Construction Corporation met November 14, 1949,
at the Publiec Library at 3:00..

Mr, Birch, representing Clark Associates, presented the proposed
changes for construction, these changes having been satisfactorily agreed
upon by Clérk Associates and Denver Kinder, of Twin City Construction Co,

The proposed changes amounted to $16,192, this leaving the low bid
at $187,808, After the presentation, Mr., Alpha Hutchinson made a motion
that we accept changes and the bid. Ollie Barker, seconded the motion,
motion was accepted unanimously.

The necessary persons are to meet Tuesday,Nowember 18, at 3:00 for
signatures on bid contract.

Meeting adjourned.
Member present: Randy Wells
0l1lie Barker
Alpha Hutchinson

Janis Ellis
(Miss Ione Chapman)

Respectfully submitted,

Secretary

Mrs., Dawkins, Regional Librarian also present.



ROWAN COUNTY PUBLIC LIBRARY
DISTRICT CONSTRUCTION CORPORATION

The Rowan County Public Library District Construction
Corporation met November 14, 1960, at the Public Library st
00,

Mr. Birch, representing Clark Assoclistes, presented the
proposed changes for construction, these changes having been
satisfactorily agreed upon by Clark Agsociates and Denver
Kinder, of Twin City Construction Company.

The proposed changes amounted to $16,192.00, this leawing
the low bid at $187,808.00. A fter the presentation, MNr.
‘Alpha Hutchinson made a motion that we accept changes and
that we accept the btid. 0llie Barker, made a second %o the
motion, the motlon was accepted unanimously.

There was some discussion of financing. It wss suggested
that we ask the three local btanks to participate in the
financing of the new library.

The necessary persons are to meet Tuesday, November 18,
at 3:00 for signatures on bid contract.

No further btusiness the meeting adjourned.

Members present: Randy Wells
Ollie Barker
Alpha Hutkbhinson
Janls Ellis
Tone Chapman

Secretary



MINUTES
The Rowan County Library Distriect Construection Corporation met
February 4, 1970, 3:00 in the Rowan County Public Library,

The main purpose of this meeting was to determine the fin-
ancial responsibilities of the Rowan County Library Board and the
Rowan County Library Construetion Corporation,

Mr, Falkenberry, lMrs. Blackburn and Mrs. Dawkins met with
the Corporation. Mr, Falkenberry explained the responsibilities of
each and presented the total financial pictiure during the con™
struction period and over the nextitwenty year period.

There was some discussion as to planning for the furnishings
of the new library. It was suggested that Miss Chapman and Janis
Ellis make a trip to Frankfort to help with planning the arrangement
of the furniture.

No further business. The meefing adjourned.

Members present:

Randall Wells

0llie Barker
Eunice Cecil
Alpha Hutchinson
€§one Chapman)
anis Ellis



MINUTES

The Rowan County Library Board District Construction Corporation
sheld a meeting on Thursday, March 19, 1970 at 3:00 in the Rowan County
Public Library. Mrs, Mary Dawkins, Mrs Blackburn, Mr, Falkenberry, and
Mr. met with the board.

The purpose of this meeting was to determine the arrangement of
the furnishings and to decide the style and construction of furniture to
be purchased.

MrjrFalkenberry of the State Department of Libraries presented a scaled
model of our future library. The board accepted the arrangement. It was
decided that we would purchase metal shelving and wooden furniture.

It was also agreed upon to remove the glass partition between
the Librarian's office and the main reading room and replace it with
paneling.

Meeting adjourned.

Members present:

Randall Wells
Eunice Cecil
Ione Chapman
Jeanis Ellis

Respectfully submitted,

Secretary



ROWAN COUNTY LIBRARY
DISTRICT,C ORPORATION

gt Do ebirn

" f-.
»

The Rowan County Library District Corporation Met on May 5, 1970 in the Rowan County
Public Library.

The financial situation of the new building program was discussed.

Janis Ellis made a motion that the Rowan County Library District Corporation borrow
$33,043.50 this month and to give first mortgage combining the present indebtedness
owed in the amount of $93,086.50 with the above amount and to borrow from time to
time until the construction is completed, making the total mortgage approximately
$222, 000, and to amortize the total indebtedness for a period of 240 months with
interest rate not to exceed 7%.

The motion was seconded by Alpha Hutchinson. The vote was unanimous.
No further business the meeting adjourned.
Member s present:
Randall Wells

Alpha Hutchinson
Janis Ellis

Respectfully submitted,

Janis C. Ellis, Secretary



MINUTES OF ROWAN COUNTY PUBLIC LIBRARY DISTRICT
CONSTRUCT ION CORPORAT ION

The Rowan County Public Library Disfrict Construction Corporation met June 2,

1970 at 4:00 in the Rowan County Public Library.

Mr. Clark met with the board. He gave a progress report on the construction
He reported that everyting was progressing quite satisfactorily
He stated that the construction was very good.

of the new Library.
and aCcording to the time schedule.

There was some discussion as to the wall behind the circulation desk. Eunice

Cecil made a motion that we refurn to the original plan and put a glass partition

in place of a solid wall. Jan is Ellis seconded the motion. Motion carried.

Mr. Clark stated that a possible completion date would be August 30.
|t was decided to set Saturday, October 3rd as the dedication date.

Plans were discussed for Mrs. Ruby Woods" Retirement Party.

No further business, the meeting adjourned.

Respectful ly submitted,

Janis Ellis, Secretrary

Members present:
Randy Wells
Eunice Ceci |
Ollie Barker
Janis Ellis
lone Chapman



MINUTES OF ROWAN COUNTY PUBLIC LIBRARY DISTRICT
CONSTRUCT ION CORPQRAT ION

The Rowan County Public Library District Construction Corporation met
Thursday, June 18 at 3:30 in the Public Library.

The purpose of this meeting was fTo decide on the carpeting, and colors
of all the furniture and accessories. RXX Decisions were made and voted on by
the board.

Mr. Clark, Mr. Falkenberry, Mrs. Blackburn, Mrs. Dawkinsand the representative

from the Southern Desk Company met with us.

This being the purpose of this meeting we adjouuned after the selections

were made.

Respectful ly submitted,

Janis Ellis, Secretary

Members present:

Randy Wells

Eunice Ceci |
Ollie Barker
Alpha Hutfchinson

Janis Ellis
lone Chapmen



MINUTES OF ROWAN COUNTY PUBLIC LIBRARY DISTRICT CORPORATION

The Rowan County Public Library District Corporation met August 5th at
4:00 in the Rowan County Public Library with all board members present.

Chairman Randy Wells read an agreement written between Citizens Bank of
Morehead and the Liberty National Bank of Louisville concerning the money ($222,000)
being loaned to the Library Corporation for construction of the new Library.

Ollie Barker made a motion that we approve the signing of the above agreement
by Chairman Wells, seconded by Janis Ellis. Motion carried.

Alpha Hutchinson made a motion that we authorize Attorney Paul Blair fo
incorporate the Rowan County Library Board. Second by Ollie Barker.
Motion carried.

Miss lone Chapman, treasurer of the Library Board, announced that she
would be out of town for a few months. Alpha Hutchinson made a motion that
Janis Ellis be authorized to sign checks during Miss Chapman's absence. Second by
Eunice Cecil, Motion carried, :

Miss Chapman read a letter from Miss Margaret Willis pertaining to an
Incentive Bonus for qualified librarians. Randy Wells authorized Miss Chapman
to assist Mrs. Shelia Perkins, Librarian, in filling out the application.

There was some discussion as to the progress on the new building
and the delivery date of fixtures and furniture, with the opening date still
uncertain,

No further business the meeting adjourned.

Respectful ly submitted,

Janis C, Ellis, Secretary



MINUTES OF THE ROWAN COUNTY PUBLIC
LIBRARY DISTRICT CORPORATION

The Rowan County Public Librazry District Corporation met
Thursday, Sept. 3, 1970 at 4:00 p. m. in the Rowan County Pubclic
Library.

The purpose of the meeting was to discuss several problems
that need attention before the opening of the new Library.

After consliderable discussion October 17 2t 2:00 p. m.
was set as the Dedication dste.

' The complete plans were msde for the Bronze Plague.
It was agreed to have the faéllowing information:

Randall C. Wells,. Chairman
Ollie Barker
Funice Cecil
Ione Chapman
Mrs. Jack Ellis
Alpha Hurchinson
Architect Builder
Date

There was some discussion as to changdéng the check-out
system. Mrs. Perkins was asked to investigate possibilitles
and prices.

The Board discussed rules for the use of the Community
Room. No final rules were formulated. It was suggested that
a letter be weltten to all civic clubs and organizations,
outlining the Rules and Regulations when they are completed.

Mrs. Cecil and Mr., Hutchinson were asked to check on the
possikblity of R. E. A. furnishing the Range and Refrigerator
in the Kitchen,

It was decided to give Mr. Kenneth Lewils possession
of the btuilding now telng occupiled by the Library on Nov. 1.

It was suegested to meet each Thrusday at 4:00 in New
Libtrary prior to October 17.

No further tusiness meeting adjourned.

Respectfully submitted,

Janis C., Ellis, Secretary

All members present.



NS

MINUTES OF THE BOWAN COUNTY PUBLIC
LIBRARY DISTRICT CORPORATION

The Rowan County Public Library District Corporation
met September 10 a& 4:00 p. m. in the new Library.

Mrs. Perkins announced that the Rowan County Home-
makers have requested use of the Community Room on
October 16. It was voted to let them use 1it.

There was some discussion of a luncheon on Dedication
Cay. It was agreed to have an Open Luncheon (Dutch Treat)
in Alumni Towers. BRandy Wells was akked to check into
this possiblity.

There was further discussion of the check-out
system. No definite AXEIAXKHX decisions made.

Ms. Pérkins and Janis Ellis were asked to order
Invitations for the opening.

It was agreed to invite all local artists to display
one or two paintings for the opening of the New Library.
The following names were suggested:

Janet Litton
Wilma Howard
Clifford Barker
Arla Alexander
Don Young

Naomi Claypool
Mabel Reynolds
Mrs. Minnie Wells

No further business the meeting adjounred.

Present:

R. Wells

0. Barker

A. Hutchinson

v Bl e

S. Perkins, Librarian

Respectfully subtmitted,

Janis C. Ellis, Bécretary



MINUTES FOR THE ROWAN COUNTY LIBRARY DISTRICT ORXXORPORATION

The Rowan County Library District Corporation met in the new library Gefpt. 17, 1970 at
4:00 p. m.

Meeting was called to order by Chairman Randy Wells. There was some discussion as to
the purchase of new drapes. Mrs. Janis Ellis presented the estimate for the drapes to be $230.
Mrs. Cecil made a motion that we purchase the drapes. Second by Mr. Barker. Motion carried.
Mrs. Ellis was instructed to order the drapes.

Mr. Wells discussed a luncheon to be held in the Eagles Nest on the Dedication Day--Sat.
October 17. We would invite Mr. Perkins and some of the State Department Personnell.

There was some discussion as to a new charge out system. Mrs. Perkins was instructed
to write and have a representative to come and demonstrate one of their charge out machines.

We agreed that we would give Mr. Kenneth Lewis possession of the old library building
lIby November 1. Mr. Wells mentioned that Mr. Lewis had offered $500 for the Air Conditioner
in the old building.

No further business the meeting adjounened.
Respectfully submitted,

) Janis C. Ellis, Librarian
Present:
R. Wells
E. Cecil
O Barker
J. Ellis
S. Perkins

Meeting on September 24, 1970

Discussed sending formal invitations. J. Ellis instructed to order 100 invitations.
Discussion that we had been unable to get the range and refrigerator donated by Utilities co.
Mrs. Cecil was instructed to transfer $2,000 from the Construction Corporation

account to the Library Board Account.

Present: Wells
Cecil
Barker
Ellis



DEPARTMENT OF LIBRARIES
Box 537
Frankfort, Kentucky 40601

PROPOSED BOOKMOBILE REGULATIONS

Distribution of Bookmobiles purchased with 1968-69 funds is in accordance
with past policies and regulations.

These include:

Replacement of only those vehicles that have given the longest and/or
hardest service.

Obligation on the part of a County receiving a replacement Bookmobile to
see that their old one is in good condition. This reconditioning is to
include any necessary work on the engine, reasonably good tires, brakes,
and running gear, and repainting, including necessary body work.

All other Counties operating Bookmobiles assigned to them prior to

June 30, 1965 are requested to secure at least two (but preferably three)
estimates detailing the parts and labor required to keep them operating
effectively.

These estimates are to be sent to the Department of Libraries by April
30th, 1969, where they will be carefully reviewed. We anticipate the
Department will be able to finance nearly all these repairs, but if the
total should exceed our budgetary capa01ty, each one will be de01ded
on its own merits.

No State funds will be available for this "Operation Overhaul" until
after July lst, 1969, but each County Board that is involved will be
notified before that date as to when and where to have the work done.

If our State and Federal Budget for Bookmobiles remains at the present
or higher - levels in future years, we hope to continue this project
until all Bookmobiles needing it will have been similarly reconditioned.

|

However, we also anticipate that when the following regulations for the
care and operation of Bookmobiles are implemented, the useful life of -
these vehicles will be lengthened greatly.

For your information, the average minimum life of a Bookmobile (where
local funds have been used for their purchase) is from 12 to 14 years.
There is no valid reason why State-owned Bookmobiles should not give

equal service.

Therefore, as of July 1, 1969, we will not furnish a replacement Book-
mobile to any County whose present vehicle is less than 10 years old.
And this is not intended as a promise to replace all Bookmcbiles as
they reach this age.
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"~ PROPOSED MAINTENANCE REGULATIONS

Everyone who drives a car knows the value - if not the necessity - of
regular oil changes, grease jobs, and other servicing. Too often this
servicing has been deferred or neglected for the Bookmobile.

" Therefore, we are proposing the following:

1. For every Bookmobile now in operation we will furnish a clip-board
and a supply of report forms. These forms will be filled out and sent
(with attached receipts) to our Regional Librarian at the end of each
Quarter. They will be evidence the following maintenance schedule is
belng observed.

a. 0il change and grease job every 60 days or 2000 miles - which-
ever comes first - 1500 miles if much of the route is on unpaved roads.

b. A "wash job" every 30 days from December lst to March 31lst, and
every 60 days the rest of the year. (These are minimums that may be re-
duced by our Regional Librarian if he or she thinks it necessary. It
must be kept clean to preserve the finish and enhance the appearance.)

c. A complete wax job at least once a year - preceded by touching
up scratches or abrasions as necessary.

d. Repainting - As needed. The Regional Librarian and/or the Senior
Extension Librarian will have authority to order a new paint job if the
Library Board fails to act. The Department of Libraries will loan sets
of stencils to minimize the cost of relettering.

e. The Bookmobile must pass the annual State Inspectlon and carry
a current sticker.

f. Tires. The Department of Libraries will carry a small stock of
Bookmobile tires in Frankfort. These may be purchased at cost (FOB Frank-
fort) by any County Library Board.

g. Insurance coverage is at the discretion of the County Library
Board which is solely responsible in case of an accident for repairing
any damages to the vehicle itself, or for any liability incurred by the
driver.

PROPOSED OPERATING REGULATTONS

New Bookmobiles in 1968 cost over $9000 each. They will almost certainly
cost over $10,000 in the not far distant future. This is for the vehicle
alone, and does not include at least as heavy an investment in the books
furnished by the Department.

Every business man will recognize the necessity for using such an expen-
sive piece of equipment as many hours per week as p0881ble

It must be pointed out also that the responsibility of the Department of
Libraries is to serve the public, and to supplement - not replace -
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library service to school children.
For the above reasons, Wwe propose the following:

1. The Bookmobile must spend a minimum of 30 hours a week "on the road"
for at least U8 weeks & year.

2. These 30 hours are interpreted to mean from the time it is picked
up from its overnight parking location until its return. It does not
include time spent at the library replenishing stock, or for "paper work".

3. 0f these 30 hours at least 20 hours per week must be for serving
the general public.

4. School stops are not especially encouraged but are permitted if they
are in excess of the 20 hours for public stops.

5. Schedule and route of the Bookmobile must be approved by the Regional
Librarian and/or the Senior Extension Librarian. Once approved, the sched-
ule and route must be maintained unless changes are approved in advance
by the Regional Librarian or Senior Extension Librarian.

6. Most Bookmobiles in Kentucky now operate in the morning or early
afternoon when many people are at work. Consideration must be given to ex-
tending these hours into the late afternoon or early evening when more
potential users can be reached. Our Regional Librarians have been asked
to discuss this with you in detail.

7. The interior of the Bookmobile must be kept clean and inviting.

8. The book collection must be shelved properly as in a well-run
library - not "hit-or-miss."

9. The book collection must be kept new and fresh by the regular
(daily, or at least weekly) additions of books from the library.

10. The book collectlon may lean heavily toward the more "popular' mater-
ial, such as childrens' books and fiction, but must be generally represent—
atlve of the collection in the library from which it operates.

11. While it is obvious the capacity of a Bookmobile is limited, every
Bookmobile patron must have access - on a request basis - to any book or
other "loanable" item in the County Library collection.

12. Except for unusual circumstances, and when approved by both the
Reglonal Librarian and the Senior Extension Librarian, the County Librarian
is responsible for pTOVldlng total library service to all county citizens.
This includes both Library and Bookmobile service. (Of course, both work
for, and under the genezal supervision of, the County Library Board.)
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13. Both the County and Bockmobile Librarians must be approved by the
Regional Librarian and/or the Senior Extension Librarian. The Regional
Librarian will visit the County Library regularly to deliver boocks from
the Department and to assist in every possible way to achieve the goal
of ever improving library service to Kentucky's citizens. The Regional
‘Librarian, at least once or twice a year, will spend a day with each
Bookmobile Librarian to assist him or her in the same way.

Please note. The above paragraphs should not be misunderstood. It is not
our intent to give anyone a "hard time", let alone cause anyone to lose
his or her job. It is our intent to do everything possible to provide
good library service to all citizens of Kentucky. Obviously, this service
depends to a very large degree on the Library and Bookmobile Personnel.

It is our belief that the above proposals and regulations will result in
more efficient and more economical Library and Bookmobile service.

However, before they become effective, we want every Library Board to
have opportunity to consider them and to discuss them with our Regional
Librarians. Any and all criticisms or suggestions will be considered
carefully by the Administrative Council.

When they have been adopted in their final form they will be enforced,
subject to loss of State Aid and all other support from the Department



SECTION I.

SECTION 2.

SECTION 1.

SECTION 1.

SECTIONZ.

PROPOSED CONSTITUTION
FRIENDS OF THE LIBRARY
ROWAN COUNTY
June 2, 1969

ARTICLE I - NAME AND LOCATION

The name of this organizationzshall be, Rowan County Friends
of the Library.

The meeting place of the Friends shall be the Rowan County Public
Library, in Morehead, in Rowan County, in the state of Kentucky.

ARTICLE 1I - PURPOSE

Friends of the Library shall be a non-political, non-profit organi-
zation, whose purpose shall be:

(A) To enlist the interest and help of citizens in (1) the improvement
and extension of library services of all kinds, both local and
state - wide. (2) the preservation of state and local archives.

(B) To encourage and draw together all organized groups interested
in library development and the preservation of archives.

(C) To collect and disseminate informa tion regarding library services
and development.

(D) To cooperate with the Kentucky Library Association, together with

the State Department of Libraries, and other library, public
and private agencies of the state in realizing these objectives.

ARTICLE III - MEMBERSHIPS

Regular Members: The membership of this organization shall consist
of any individual who subscribes to the purposes of the Friends of

the Library, and who makes an annual payment of at least $1. 00, there-
by, giving him voting privileges at all meetings.

Other Forms of Active Membership Are: Contributing member,
minimum annual contribution of $10. 00.



Life member, contribution of at least .$50. 00, which shall relieve
the member of all membership fees, thereafter.

ARTICLE 1V - OFFICERS

SECTION1.. The officers of this organization shall be a President, a Vice-Presgident,
a Secretary, and a Treasurer. Persons actively engaged in professional
library work or holding public office shall not be eligible for any of these
offices.

The duties of the officers shall be:

(A) President - The President shall preside at all meetings of the
organization and shall perform such other duties as shall be
pertaining to his office.

(B) Vice-Presgident- The Vice-President shall perform the duties of the
President in his absence, and shall serve as chairman for member-
ship,

(C) Secretary=- The Secretary shall keep a complete record of all
proceedings of the organization, notify all members of meeting
dates, and shall perforin such other duties as pertain to that office.

(D) Treasurer- The Treasurer shall receive all funds of the organi-
zation and shall disburse same as shall be ordered by the President
and shall malke a full report of all receipts and disburse ments as
may be required.

Vacancies occuring in an office shall be filled for the remainder of the
unexpired term by appointment of the Executive Committee.

SECTIONZ. Election of Officers - A nominating committee, consisting of three
members, being appointed by the President, shall submit to the
organization a list of nominees for the various offices provided for
herein, and from this list and any nominations :=that may be made from
the floor, the organization shall elect the officers for a term of one year
or until their successors have been duly elected. No officer shall serve in
any one office for more than three successive terms.

ARTICLE V - EXECUTIVE COMMITTEE

SECTION 1. There shall be an Executive Committee consisting of the President, the
Vice-President, the Secretary and the Treasurer. The President shall
serve as chairman of the Executive Committee.



SECTION 1.

SECTION 2.

Section 1.

SECTION 1.

SECTION 1.

SECTION 1.

ARTICLE VI - COMMITTEES

The President, with the approval of the Executive Committee, shall
appoint the following standing committees:

(A) Nominating Committee (See Article IV Section 2)
The President, with the approval of the Executive Committee, shall

appoint such other committees as from time to time may be deemed
necessary, with such powers and for such purposes as may be designated.

ARTICLE VII - MEETINGS

{(A) There shall be four reguldr meeting dates for this organization
annually. These meetings shall be held in the months of January-
April-July-October, on the Z2nd Saturday afternoon at 3:00 in the
Rowan County Public Library.

(B) Additional meetings may be called at the discretion of the Executive
Committee.

(C) Election of officers shall be heed at the October meeting with the

duly elected officers assuming their responsibilities for the following
calendar year.

ARTICLE VIII - QUARUM

Three members of the Executive Committee shall constitute a quarum
at any Executive Committee meeting.

ARTICLE IX - FISCAL YEAR

The fiscal year of the organization shall be the calendar year.

ARTICLE X - AMENDMENTS

This constitution may be amended upon recommendation of the Executive
Committee and with a maj g:fﬁtﬂe membership at any regularly
scheduled meeting, -/ I o

bAS0R YOI by
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ROWAN  ooug®y PUBLIC LIGRARY BE-LANS #

ARTIELS T - AUTHORTTX
The _ ROWAN = Comty Publie Librery is a tax supported institution. It hes

a2 ite legsl bezis the Library Laws of the State of Kentueky.

ARTICIE II - AJERARY OBLCTIVES

moeb:}ce&:indm ROWAE  Gounty Public Libeeyy shall bes

1.20&”3;. ovganise, pregserve and make easily available sig
books and other printed materisls vhich will provids
edueation, snd recrestion for sll citisens of their m and
to keep the publis constantly sware of the librazy serviess swail.
ables to them.

2. To swmiuste and anticipate the everchanging needs and demands of
the commmity, to maintain a2 fresh and topieal supply of materdal

wmmmummamuummuum

“Assls mmmumaﬁpmwt.
,,;-. M lossl and state Taws} tethﬂy support librarxy legislatien ia
© the state and netien.

he Establish smeng thlibrtzyplh&ummmgﬁthh&md
material selsction.

ie Attend all beard meetings and see that aceurate records are lept
on file at the librery.

je Attend rezional, stete, and national trustee meetings and work s
mi affiliate with the appropriate profeassional organisstions. (KlLA,
= @é; PRIEEDS and TRUSTEES)

ke Be sware of Lhe serviess of the state library agenay.

1. Report regulariy to the govermning oificials and the gemeral publie.




Seetion 2. IRUSTEES. Trustess are appeinted by the Covaty gudge for s teme
~ of four years snd may be reappointed for Mt‘m

ARTICIE IV - QFFICERS
Section 1. - + Officers of ths Board of Trustees shall be
the tbnﬂlumlmﬁuudﬁdlhumn
m,m.

mz.-mm.atnmmuw:cu-mam

i

years.
- ARTICIE V - DUTIES OF OFFICEHRS
Section 1. - ! ® :
The Chsivman ' Board shalls

&« Preside at all msetings

be Appoint all committees

ce Cortify all bills approved by the board

de Authorize eslls for specisl meetings

@« Generally perform the duties of s presiding officer.

Seetion 2. =
'nuaomuxy Dnn!:inll.x
Watmtndaeﬂnutmtofmpmldthbeud

o Issue notiees of all regular meetings sad, on suthorization of
: the Chairman, of all special meetings
¢. Have custody of the minutes snd other records of the board
d. Hotify the appointing body of sny vacsncies on the beard,

oy -,

ARTICLE VI - MEETTNGS
Section 1. The regular menthly meeting of the _ ROWAN  (County Fublic

P RO e S

Library Board of Trustees shall be held on the first Monday of
esch month at 8:00 P.H, at the library.

Section 2. o The annual meetling shall be hsld at ths time
of the monthly meeting in Jume at the regular meeting placs.
Section 3. g, Special meetings may be exlled by the chaire

nen : en request of thres (3) members for the transe
action of business stated in the exll for mesting.

Bection 4. Notificstien. Notice of all meetinge shall be given by ths
secretary to all membsrs at least five days bafore the meeting with
an sgends for the mesting.
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ARTICIE VII - A quoyun for the trensabtion of tusiness shall
thres (3) members of the board.

ARTICLE VIIX - FISCAL XEAR. The fisesl year shall be frem July 1 to June 30

ARTICIE IX « Speeial Committees for the study and investi.
gation problems may be appointed by the chaimmsen. Sueh
omm-wumwmmnatamtm‘-n eppeinted
is comploeted.

ARTICIE X - ¢ The librarian shall be conasidered the executive
officer - and shalls

1. Have sole charge of the sdministration of the library
2. Be held responsible for
a. the care of the buildings and equipment.

be ths efficliency of the library®s service to ths ]
ce The operation of the library under the finaneial conditieons
set forth im the ammual budget.

or s
4. Drew up the agenda, in emsultation with the chaimman, for
board mestings.

ARTICIE X1 - ORDER OF PUSINESS, The order of business at the regular
meetings shall bo as follows:
Call to oxder
Approval of minutes
Approval of treasurer's report
Report of librarien
Report of committees
Approval of bills
Commnications
Unfinished business
Hew busginess
Adjournment

ARTICE II1 - Se These by-laws may be amended at any regular
meeting of the board, with & quorum present, by & unanimous vote
of the members pressnt; provided the amendment was stated in the
call for the meeting.



STANDING RULES
LIBRARY
SCHEDULE St

- The Cownty Public Librazy will be epem daily
exespt Sindsy and designated holideys en the follewing sehedules

Holldays -~ The following holidays will be observed by the library steff:

FERSONNEL

- The librerisn shall be paid § per month on 2 calendar
month bagis.

The boolmobile operator shall be paid a salary of § per day
for days per month as minimm.

e - M%‘ for change in library operstions shall

ace in wy or presen in persoan to the Board of Trustess,
Fines collected by the librarian shall be deposited with the treasurer
and phnd in t.hn general fund.

‘ mpplios, and other materials necessary for the opmation of
ry shall be kept at the library at all times.

BOGARD OF TRUSTEES

MEETINGS
The board shall hold eleven (11) regular meetings in a ecalendar year,

Trustees with more than two unexecused absences from regular msetings
shall be disgqualified ss s member.



STARDING RULES
BOARD OF TRUSTEES
EXFPENSES

A board member incurring expenmes in the eenduct of spproved library
business shall submit an itemiszed aceount to the tressursr for peyment.

The beard shall pay dues for ene member of the board or the librarian
for membership in the Americsn Library Association frem library funds.

Membership for sach trustee in the Kentucky Library Associatien and
in the Friends of Kentuaky Libraries shall be paid from library funds
and continue sutematically.

4 subseription to "Booklist™ shall be purchased ammally for the
librarisn. A subscription for "Wilsen's Library Bulletin®™ shall be

purchased annually for the librarian.
REGIONAL LIBRARY REPRESENTATION

The chaimman of the Board shall serve asz a member of the Regional
Library Board and attend the quarterly meetings of thet Board.



POLICY 8 LIBRARY OPERATION

A, WHO MAY USE THE LIBRARY
1. The library will serve all residents of the commmity. JServiee will
not be denied or abridged because of religious, racial, socisl,eemmomic,
or political statms. Persons residing outside of the geogypphical area
but owming property or attending sn eduneational institutien in the area
shall be oonsgidered residemts.

2, The use of the librery or its services shall be limited when excessive
demsnds of groups or individuals tend to curtail service to the general
public. Such demands may include thosse mede by students, puszle
contestants, and others whose demsnds for staff time, available utorhlu,
or space would prahibit attention and service ® other individuals or
groups.

3« The uss otth.liburyoriu services may be denied for due cause.
Such esuse may be failure to retum books ‘or to pay penalties,
destruction of library property, disturbence of other patrons, or any
other objectienabls aonduct on library premises.

B. REGISTRATION OF BORROWERS:

l. Dorrowers are required to fill ocut a registretion card with accurate
information of name, hame and business address and telephone number and
occupation,

2. Borm:n under 14 are classed as juveniles and are required to have

the signature of a parent or guardian on the registration eard.

3. Borrowsrs are r-quirod to re-register after 2 period of five (5) years.

Ce GQIFTS

le It iz the peliqy of the library not to aceept special ocollections of
bocks to be kept together as & separate physical emtity. FPatrems or
orgenizations who wish to give gifts are referred to the librarian.
Gift ocollections may be integrated into the gensrel collection.

2. The donor of sny gift should understand that the library shall assume
the complete authority over disposition of the gift and reserves the right
to assign gifts wherever the need iz greatest or to dispose of them in
some other way if they are not acceptable on library terms.

D,  MEMORIALS:
l. Msmorisls are welcomed and encouraged Ly the library.
2+ Books donated to commemorate someongor some group should have the date
md the nsme of the donor written on the title page.
3¢ An acknowledgement is sent memorlal and zift books.

Ee.  CHARGES:
l. Overdue books: 2° per day per book.
2e HMaximum overdue fine: Cost of book, magazine, record, etc.

F. OVERDUES:
l. Botice of overdue malerisls or books shall be senit by phone or lstter
after two weeks after date dus,
The librarian should check the shelves for books before first noties
iz lssued.
2. Free days will be held pericdically at the discretion of the librarian.

e WITHDRAWALS:

e A bwm rt»

or I‘%‘-vﬁé,i.‘;'i‘}"

ALY e
v for reference



MEMORANDUM OF AGREEMENT

This agreement is entered into this 3rd day of December, 2012 between Jack D. Ellis, 552
West Sun Street, Morehead, Kentucky and the Rowan County Public Library, 175 Beacon Hill
Drive, Morehead, Kentucky, for the purpose of setting forth the understanding of the parties relevant
to the collection of local history documents, photographs, memorabilia, etc., currently owned and
in the possession of Jack D. Ellis.

Jack D. Ellis having expressed the desire that his collection of material relevant to local
history be secured and maintained so that it can be accessed and utilized by all interested individuals,
and the Rowan County Public Library having expressed, through its Board of Trustees, its desire to
acquire this valuable collection of historical documents for the use by its patrons,

THE PARTIES DO NOW AGREE:
That Jack D. Ellis does now transfer all rights, interests, ownership and possession
of his collection of print and non-print materials regarding local history to the Rowan
County Public Library.
2 The Rowan County Public Library does now accept ownership and possession of the
Jack D. Ellis collection and agrees that it will maintain and reasonably secure this
collection of materials.
3. The Rowan County Public Library does now agree that it will house and catalogue
this material together as a collection, and that said collection will be accessible,
consistent with the policies and procedures of the Rowan County Public Library, to

all library patrons.



4. The \Rowan County Public Library further agrees that Jack Ellis, may, for his
personal use, have access to the materials at anytime prior to the final cataloging and
filing by the library, and in the event after inspection by the library it determines that
any material(s) or document(s) will not be maintained as a part of the collection, said
materials will be returned to Jack D. Ellis and/or the Ellis family.

- 8 It is also agreed between the parties that if, at anytime, the Rowan County Public
Library is closed and/or dissolved for any reason, then all materials and documents
maintained by the Rowan County Public Library that are included in this collection
shall be returned to Jack D. Ellis and/or the Ellis family, and the Rowan County
Public Library shall, at that time, relinquish all rights and interest in said collection.

Signed and agreed to this 3rd day of December, 2012.

et NG00

JACK D. ELLIS °

ROWAN COUNTY PUBLIC LIBRARY

By D. Kay Freeland, President
Rowan County Public Library Board of Trustees



4 1/2 Cent Library
[ax Is Now In Effect

One Member%
Of Courf \Qb-
Votes Nay

R\ .
A 41/2 librarlyﬁ-’ltax was levied Mon-

day in Rowan County by Fiscal Court.

Under Kentucky Revised Statutes the
Court had no alternative except to vote
the levy as supporters of the movement

to ‘‘save the library at Morehead and-

the bookmobile’’ presented a - petition
with 2,684 names.

The petition bore 500 more than nec-
essary signatures.

The Legislature provided that more
than 50 percent of the total vote in the
last general [November] election must
sign the petition.

This required 2,135 signatures.

However, one member of the court -
Charles O, Waddell - voted against the
4 1/2 cents tax. He is a former school
teacher.:

The tax is not heavy, being $4.50
on each $10,000 assessment.

State and Federal authorities had noti-
fied Rowan County that the library and
bookmobile  would be withdrawn unless
local aid [money] was forthcoming.

The new tax is about the same as now
being paid in most Kentucky counties.

Magistrates Clyde Litton and Murvel
Scaggs voted for the tax, along with
County Judge W.C. Flannery. Magistrate
Forest May was not present due to a
death in the family.

The Fiscal Court order reads - .

‘““BE IT RESOLVED that a duly certi-
fied Petition containing more than fifty
one [51%] percent of the number of duly

qualified voters who voted in the last

General Election in November, 1967,

having been filed petitioning the Fiscal |8

Court of Rowan County, Kentucky, to
establish a Public' Library District for
Rowan County, Kentucky, and,

“It appearing that the provisions of |

the act relating to Public.Library dis-

tricts being Kentucky Revised Statutes |

173,090, et seq., provides thatthe Fiscal
Court of the County shall adopt a resolu-
tion ordering the levy of a tax as re-
quired in the petitions filed in the sum of
four and one-half cents [.04 1/2] oneach
one hundred dollars worth of property
assessed for local taxation, and,

““It appearing that said Petition filed
with the Fiscal Court was so filed with-
in less than ninety [90] days after the
date of the first signature on such peti-
tion, and,

““It further appearing thatthe require-
ments of Chapter 173 of Kentucky Re-
vised Statutes having been fully com-
plied with, : :
© ‘““NOW, THEREFORE, IT IS HEREBY
ORDERED AND DIRECTED that a levy
of a tax for said Rowan County Library
District in the sum of four and one-half
cents [.04 1/2] be and the same is hereby
made on each One Hundred Dollars worth
of property assessed for taxation within
Rowan County, Kentucky, for the purpose

of establishing, equipping, maintaining,

administering or contracting for such
library service for the Rowan County
Public Library District and a certified
copy of this Order shall be filed with the
County Clerk of Rowan County, Kentucky,
within thirty [30] days from the date
hereof who will add the levy to the next
annual tax bill or bills of Rowan County,
Kentucky.”’ :

\

Library Group
Thanks People
For Support

The Morehead-Rowan County Libr:
Board today expressed it$ thanks to
2,684 citizens who signed the petit
to keep the library at Morehead and
bookmobile. : :

The . statement Wwas signed by
Library Board of which Randy Wells
Chairman. Other members are - I
Chapmen, Eunice Cecil, Mrs. Guth:
Hayes and Bruce Harris,

The statement of thanks reads -

“It is with great pleasure and pri
that we take this opportunity to expre
our appreciation and thanks to t
citizens of Rowan County for their su
port in establishing a library distr:
in our county.

{‘Recognizing the need for library ¢
bookmobile servige for our commun
and our children, and a willingness
support a library, demonstrates t
progressiveness of Rowan Countiar

““Our thanks go to the library st
and the volunteers who spent ma
hours circulating the petitions, but e

. pecially to all those who signed t
petition when asked, making the publ
library permanent in -Morehead a
Rowan County.”’ Sk

' Ifef

|

ENDORSES PETITION. . .Mayor Bill
Layne is shown signing the library
petition that is being circulated. this
week in an effort to establish a.
library district for Morehead and
Rowan County. Mrs. Janis Ellis, Li-
brarian, is shown with the Mayor.

s RN
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QUALTFICATTONS

Library Trustees should be chosen because of
certain qualities which make them valuable to the

Board, such as:

1. Ability to work with others.

2. Business ability.

3. Common sense.

4, Genuine interest in the library.

5. Knowledge of the community, its needs
and resources.

6. Progressive educational ideals.

7. Skill in making plans and putting

those plans into action.

8. Awareness of the importance of the

public library as an educational insti-

tution, serving as the "People's

Universities".

9. Willingness to present to the community

the needs of the library.

10. Willingness to cooperate with other

libraries.

DUTTIES OF TRUSTEES

The Board of Trustees is the legislative or

policy-determining body for the library.

It formu-

lates the program of service, with the advice and
counsel of the librarian, and supplies the means

for carrying it out. All Trustees should:

1. Attend all meetings of the Board.

2. Be aware of the program and needs of

their local library and of library

trends.



Duties

of Thustees (cont'd.)

Become familiar with state and local
library laws.

Establish and support a planned pro-
gram of public relations.

Employ a qualified and competent 1li-
brarian.

. Determine policies governing the

library program, consulting with the :
librarian.
Establish rules and regulations govern- \
ing the use of the library.

Secure adequate funds to carry on the

kind of program needed.

Membership in these organizations is important
to Trustees:

T

2e
3.

0~

American Library Association
Trustees Section.

Southeastern Library Association.
Kentucky Library Trustees' Associa-
tion.

. Kentucky Library Association.

Friends of Kentucky Libraries.

ORTENTATION

Fach new board member should have:

By-laws of the board.

. Last annual budget with expenditures

and balance to date.

. List of rules and regulations of the

library.



4. Personnel chart with salaries and
grades. :

5. Map showing bookmobile stops and
branches of the main library.

6. Copy of the State Library laws.

7. Regulations of the Department of
Libraries for payment of State Aid
grants.

8. Regulations of the Department of
Libraries for provision of help.

9. Regulations of the Kentucky Board
for Certification of Librarians.

OATH OF OFFICE

fi//;é;;;{ij;ﬂé%/j§Z:é;£::;; do hereby

solemnly sWear that I will support the constitution
of the Commonwealth of Kentucky, and to the best of
my ability I will perform the duties and accept the
responsibilities of Trustee of the iéfﬁﬂ, s. fueLce
Library and that I will observe all the laws relating
to said office of Trustee now in force or which may
hereafter be enacted during my term of service.

Sigrﬁq/%;'/gz{;'?/ ? .

Trustee

Subscribed to and sworn to before me this
day of e 0]

Signed

Chairman

Signed

Judge

- e - >
o s .




Duties

of Trustees (cont'd.)

. Become familiar with state and local

library laws.

Establish and support a planned pro-
gram of public relations.

Employ a qualified and competent 1i-
brarian.

. Determine policies governing the

library program, consulting with the
librarian.

Establish rules and regulations govern-
ing the use of the library.

Secure adequate funds to carry on the
kind of program needed.

Membership in these organizations is important
to Trustees:

e

N

American Library Association
Trustees Section.
Southeastern Library Association.

. Kentucky Library Trustees' Associa-

tion.

. Kentucky Library Association.
. Friends of Kentucky Libraries.

ORTENTATION

Each new board member should have:

By-laws of the board.
Last annual budget with expenditures
and balance to date.

. List of rules and regulations of the

library.



4. Personnel chart with salaries and
grades.

5. Map showing bookmobile stops and
branches of the main library.

6. Copy of the State Library laws.

7. Regulations of the Department of
Libraries for payment of State Aid
grants.

8. Regulations of the Department of
Libraries for provision of help.

9. Regulations of the Kentucky Board
for Certification of Librarians.

OATH OF OFFICE

- ; do hereby
solemnly s¥ear that I will support the constitution
of the Commonwealth of Kentucky, and to the best of
my ability I will perform the duties and accept the
responsibilities of Trustee of the Bua(c. Puzsacc
Library and that I will observe all the laws relating
to said office of Trustee now in force or which may
hereafter be enacted during my term of service.

Slg@ /?m

Trustee

Subscribed to and sworn to before me this
day of pEbsdnls

Signed

Chairman

Signed

Judge




BOARD MEETINGS

The regular order of business should be speci-
fied in the library's by-laws. Topics which will
need special consideration at board meetings from
time to time are:

. Budget and finances.

. Building and equipment.

Extending the library's service.

General library policies.

. Personnel.

State Aid regulations.

. Planning educational and recrea-
tional programs in the library.

. Publicity for the library.

. Planning for improvement.

. What is happening in the Regional

Library Program.

~NoOouUvmbPWN -

O O o

POCHCIES

The Board of Trustees' chief duty is to deter-
mine policies governing the library's services,
consulting with the librarian. Each board should
consider and adopt an official policy on such mat-
ters as the following.

1. Hours open, holidays, etc.

2. Basic policy regarding book selec-
tion and purchase.

3. Charges for lost books, fines on
overdues, etc.

4. Service to schools.

5. Service to specialized groups; e.g.,
ministers, doctors, lawyers, home-
makers, and the aged.

6. Methods of extending services.

Acceptance of gifts.

8. Leaves and vacations for personnel.

~



9. Payment of expenses of personnel
to attend professional meetings.

10. Outreach programs to the disadvan-
taged.

11. Coordinates the County Library Pro-
gram with the State Regional Library
Program and accepts supervision from
the Regional Librarian on technical
matters.

LIBRARTAN'S DUTTES

The Librarian is the administrator of the
library program and should:

1. Attend all board meetings except the
one at which he is employed or his
salary fixed, and may serve as secre-
tary of the board.

2. Point out and recommend needed

policies for board action.

Carry out the policy of the library.

4. Recommend employment of all person-
nel and supervise their work.

5. Select and order all books and
other library materials.

6. Maintain an active public relations
program.

7. Make and carry out plans for ex-
tending use of library facilities
to all parts of the area served.

8. Cooperate .actively with agencies,
clubs and organizations of the
community.

9. Make regular reports on the prog-
ress of the library.

10. Attend professional meetings and plan

for staff to attend such meetings.

11. Provide in-service training exper-

ience for staff members.

w




Librarian's Duties (cont'd.)

12, Develop resourcefulness in providing
service to all citizens, by learning
where needed information and materials
may be secured, so that no citizen re-
mains unserved who requests help or
special material.

13. Coordinate the local program with
the Regional Program, if the library
is a participant.

STATE SERVICES

The Kentucky Department of Libraries is
charged with the responsibility for promoting the
development of libraries and helping to improve
public library service. The Department offers
the following:

1. Regional Library development, in-
cluding services of a regional staff
and regular shipments of books, rec-
ords, films, etc.

2. Help in organizing and cataloging

libraries.

3. Use of bookmobiles and bookmobile
books.

4. State Aid grants.

5. Reference and loan service -- for

those materials which cannot be ob-
tained locally.

6. Consultant service by field trips
to libraries.

7. Certification of Public Librariams.
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ADDITIONAL INFORMATION MAY BE~SUPPLIED By

DEPARTMENT OF LIBRARIES
BERRY HILL, BOX 537
FRANKFORT, KENTUCKY 40601
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